ITpunoxenue

K TIOCTAHOBJICHHUIO aJIMHAHHUCTPAITUN
[ITeHKypCcKOT0 MYHHITUTIAILHOTO paiioHa
ApxaHrensckoi 00IacTi

oT «25» Mag 2022 roga Ne 217- na

(B peakLuy MOCTAHOBJIEHUS aJIMUHUCTPALUU
[IlenKkypCcKOro MyHUIIMNIAIIBHOTO palioHa
ot 08.06.2022 rona Ne 268-na)

AJMMHUCTPATUBHBII perjaMeHT NMpea0CTABJIeHU MyHUIMNIAIbHOH ycayru «IIpucBoenne
ajapeca 00beKTy ajpecanu, U3MeHeHHe U AHHYJIMPOBAaHHME TAKOI0 aJpeca» Ha TePPUTOPUM
HleHKypCKOro MyHHIIMIIAJIHLHOTO PAliOHA APXaHIeJbCKOH 00J1aCTH

1. O01mme noJoKeHus
IIpeamer peryaupoBanusi

1.1. Hacrosmuii agMUHUCTPATUBHBIA PEIVIAMEHT IPEJOCTABJICHUS MYHUIIUIIAIbHOU
yeayru «lIpucBoenue aapeca oObEKTy afpecaliiy, U3MEHEHUE U aHHYJIUPOBaHHME TAaKOro agpeca
Ha Tepputopun llleHKypcKOTO MyHHIIMTIATBHOTO palioHa ApXaHTenbCKOM oOmactu ( ganee —
aJIMUHUCTPATUBHBIM periJaMeHT) pa3paboTaH B LENAX IOBBIMIEHHS KadyecTBa M JIOCTYIHOCTH
IPEIOCTABICHUS,  ONpEleNseT  CTaHAapT, CPOKH W IIOCJIENOBATEIbHOCTh  JCHCTBHUM
(aIMMHHUCTPATUBHBIX MpPOIENYyp) MpPHU OCYIIECTBIEHUH IOJHOMOYMN IO MPEIOCTaBICHUIO
MyHUIIUNATBHON ycryru «lIpucBoenue aapeca oOBbEKTY agpecaliy, H3MEHEHUE U aHHYJIUPOBaHHE
TaKoro ajapeca (fgajee - Yciayra) opraHaMi MECTHOTO CaMOYIIPaBIIECHUS.

Kpyr 3asBureei

1.2. 3asBUTEISIMH Ha MOJIyYEHUE Y CIIYTH SIBIISIIOTCS JIMIA, ONPE/ICICHHbIC MyHKTaMu 27 U
29 TlpaBun NPUCBOCHUS, H3MEHEHUS U AaHHYJIUPOBAHUS aJPECOB, YTBEPKIACHHBIX MTOCTAHOBICHHEM
[IpaBurensctBa Poccuiickoit @enepaunn ot 19 HosOps 2014 1. Ne 1221 (manee cOOTBETCTBEHHO -
[IpaBuina, 3asaBuUTEND):

1) COOCTBEHHUKH 00BEKTa aJIpecallny;

2) TMIa, 00JIagaroue OAHUM U3 CIEAYIOIINX BELITHBIX MTPaB HAa O0BEKT aJpecaluu:

- IIPABO XO35IIICTBEHHOI'O BEICHNUS;

- MIPaBO OTIEPATUBHOTO YIIPABJICHHUS;

- MIPaBO MOKU3HEHHO HACIEAYEMOTrO BIIAJICHHUS;

- MPaBo MOCTOSTHHOTO (OECCPOYHOT0) MOTH30BAHMUS;

3) MpEICTaBUTENN 3asiBUTENs, JACHCTBYIOIIME B CHIJIY IOJHOMOYMI, OCHOBaHHBIX Ha
0(OPMIICHHOH B YCTAaHOBIIEHHOM 3aKOHOATEIILCTBOM MOPSIIKE JOBEPECHHOCTH;

4) MPEICTAaBUTENh ~ COOCTBEHHMKOB  TOMENICHWH B  MHOTOKBAPTUPHOM  JIOME,
VIIOJHOMOYEHHBI Ha TMoJady TaKOro 3asBICHMSI pEeUIeHHEeM OO0IIero coOpaHus YKa3aHHbBIX
COOCTBEHHUKOB;

5) MPEJICTABUTENh WICHOB CaI0BOTYECKOTO, OTOPOJHUIECKOTO U (M) JaYHOTO

HEKOMMEpPUYECKOT0 OOBEAMHEHUs Tpak[JaH, YIOJHOMOYEHHBIH Ha MOAAYy TAKOro 3asBICHUS
perieHueM o01Iero coOpaHus YWICHOB TAKOI0 HEKOMMEPUYECKOT0 0OhETMHCHUS;

6) KaIacTpOBBIM HMH)KEHEpP, BBIMOJHSAIOMIMNA HAa OCHOBAaHUU JOKYMEHTA, MPEAYCMOTPEHHOTO
crarbeil 35 wim cratbend 42.3 @epepanbHOro 3akoHa or 24 wurons 2007 1. Ne 221-®d3 «O



KaJaCTPOBOM JEATENbHOCTHY», KaJaCTPOBBIE PAaOOTHI MJIM KOMIUIEKCHBIE KaJacTpOBbIe pabOTHI B
OTHOILIEHUH COOTBETCTBYIOILET0 0OBEKTa HEBUKUMOCTH, SIBJISIOLIETOCS 00BEKTOM aJpecalyH.

TpebdoBanusi K nopsAaKy HHGOPMHUPOBAHUSA O MPEAOCTABJICHUN MYHUUMNIAJIBHON YCJIYTH

1.3. NudopmupoBanue o mOpsAKe MPEAOCTABICHHS Y CITYTH OCYIIECTBISETCS:

1) HETIOCPEJICTBEHHO IPH JIMYHOM TpHeMe 3asBUTeNs B anmMuHucTpanuu llIeHkypckoro
MYHHUITUTIAJILHOTO pailoHa ApXaHTENbCKOW o0nacTu (majgee YTOJHOMOYECHHBIM OpraH) WM
MHOTO()YHKIITHOHAJILHOM IIEHTPE IPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT
(manee - MHOTOQYHKIIMOHATBHBIN IIEHT));

2) 1o TesiepoHy YIOJTHOMOUEHHOT'O OpraHa Uil MHOTO()YHKIIMOHAIBHOTO LIEHTPA;
3) MUCHMEHHO, B TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMUIBHOM CBA3H;
4) MOCPEICTBOM Pa3MEIICHHs B OTKPBITON M TOCTYIMHOU (popme nHbopmaIuu:

- Ha mopraie (deaepanbHON WHPOPMALMOHHON aapecHOW CHUCTEMBI B MH(OpPMAIMOHHO-
TesleKoMMYyHHUKaImonHo cetu «MuaTepuer» (https:/fias.nalog.ru/) (nanee - mopran ®PUAC);

- B (denepanbHONH ToCyIapcTBEHHON WHMOpMAIMOHHOW cuctemMe «EnuHBIA mopTat
TOCYJAapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dynkmuii)y» (https://www.gosuslugi.ru/) (mamee -
EIIT'Y);

- Ha PErHOHAJIBHBIX MOPTajax TOCYJapCTBEHHBIX M MYHHMLIMIAIBHBIX ycayr ((pyHKIuii)
(manee - peruoHaIbHBINA TIOPTAN);

5) Ha oQuIMaILHOM caiiTe aaMuHUCTpanuu IIIeHKypcKOro MyHHIMIAIBHOTO paiioHa
Apxanrenbckoit obmactu (http://www.shenradm.ru.) u (Wir) MHOTO(YHKIIMOHAJILHOTO IICHTPA B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» (manee - OduuumaabHbIe CANThI)

MOCPEACTBOM pa3MelieHus: WHGOpMalud Ha WH()OPMAIMOHHBIX CTEHAAX YIOJIHOMOYEHHOTO
OpraHa Win MHOTO()YHKIMOHAJIbHOTO LIEHTPA.

1.4. NudopMupoBanue oCyIiecTBISETCS MO BOMPOCaM, KacaroIIMMCS:

- CrIoco00B T0/1a4YM 3asBJICHHS O IPEIOCTABICHUH Y CIIYTH;

- aZipecoB YTMOJIHOMOYEHHOTO OpraHa U MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB, OOpalieHUe B
KOTOpbIE HEOOXOIUMO ISl IPEIOCTaBICHUS Y CIYTH;

- cnpaBoyHOW wuH(popManu O pabore VYIMOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojpasaeieHuid Y MOTHOMOYEHHOTO OPTaHa);

- JIOKYMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTABICHUS Y CITYTH;

- MOPSZIKA U CPOKOB MIPEIOCTABIICHUS Y CITYTH,

- MOpsAJIKa TIOMYYEHUSI CBEIEHUH O XOJ€ PACCMOTPEHHS 3asBICHHS O MPEIOCTABICHUU
VYenyru u o pe3ynbrarax ee npe1oCcTaBIeHUS;

- M0 BOINpOCaM TPEIOCTABICHUS YCIYr, KOTOpPHIE SIBISIOTCS HEOOXOJAUMBIMH H
00s3aTeNbHBIMU U1 TpeAOoCTaBieHUs] Yciuyru (BKIo4as HHGOpPMHpOBaHHE O JAOKYMEHTaXx,
HEOOXOUMBIX JIJISl IPEOCTABICHHS TAKUX YCIIYT);

- nopsaka JocyaeOHoro (BHecynaeOHOro) oOamoBaHusi JaeWcTBUN  (Oe3aeicTBUS)
JOJIKHOCTHBIX JIML[ YTIOJTHOMOYEHHOT'O OpraHa, paOOTHUKOB MHOTO()YHKIIMOHAIBHBIX IIEHTPOB U
MPUHUMAEMbIX UMU TPU IPEIOCTABICHUU Y CIIYTH PEIICHUN.

[Tonydyenue nHopmaly Mo BOMPOCAM MPEJOCTaBICHUS Y CIYTH U YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOMUMBIMA W O0S3aTeNbHBIMH  JJI  MPEJOCTABICHHS  MYHHIIMMAIBHON  YCIIyTH,
OCYIIECTBIISIETCS OECIIIIaTHO.

1.5. [Ipu yctHOM oOpamenun 3asBUTENS (JIMYHO WM 1O TeledOHY) AOIKHOCTHOE JIMIIO
Y1oIHOMOYEHHOTO0 OpraHa, paOOTHHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTPA, OCYLIECTBIISIFOIIMNMA
KOHCYJIbTHPOBaHHE, MTOAPOOHO U B BEKIUBON (KOPPEKTHOH) hopmMe HHPOPMHUPYET OOPATHBIITHXCS


http://www.gosuslugi.ru/)
http://www.shenradm.ru./

10 UHTEPECYIOIIUM BOIPOCAM.

OtBeT Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA ¢ MH(OOpPMAlUU O HAMMEHOBAaHUU OpraHa
(HOMepe MHOTO(YHKIIMOHAILHOTO IIEHTPA), B KOTOPBIM MO3BOHUI 3asBUTENb, (PaMHINU, UMCHH,
oryecTBa (MOCIEAHEE - MPH HAJTMYUHM) U JOJDKHOCTH CIIEHHUAIUCTA, MPUHSABIIETO Tele(OHHBIN
3BOHOK.

Ecnn nomkHOCTHOE M0 YTIOJHOMOYEHHOIO OpraHa He MOXKET CaMOCTOSATEIbHO J1aTh OTBET
TenedOHHBIN 3BOHOK JIOJDKEH OBITh IMepeazpecoBaH (IMEPEeBEICH) Ha JIPYroe JOHKHOCTHOE JIUIIO
WJIN )K€ OOpaTHBIIEMYCS JIUIY JIOJDKEH OBITh COOOIICH Tele(OHHBIH HOMEp, IO KOTOPOMY MOKHO
OyZIeT Moy4YuTh HeOOXOIMMYI0 HHPOPMAITUIO TIO3/THEE.

Eciu moaroroBka oTBeTa TpeOyeT MNPOAOKUTENHHOTO BpPEMEHH JIOJDKHOCTHOE JIMIO
YIOIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXET MPEeIIOKHUTh
3asBUTEITIO U3JIOKUTH OOparieHrue B TMCbMEHHOU (hopMme.

JIOMKHOCTHOE JTUIO0 YTIOJTHOMOYEHHOTO OpraHa He BIpPaBe OCYLIECTBISTh MHGOPMUPOBAHUE,
BBIXOJIILEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP M YCJIOBUN IPENOCTABIEHUS YCIYTH, U BIHSIOIIEE
IPsIMO MJIM KOCBEHHO Ha MPUHUMAEMOE pelIeHHeE.

[IponomxurensHOCTh HHOOPMUPOBAHHUS 1O TesiehOHY HE JT0JKHA MpeBbImaTh 10 MUHYT.

WNudopmupoBanme oCcyniecTBIsI€TCsS B COOTBETCTBUU C TpauKOM MpuemMa rpakaH.

1.6. [To mucbMEHHOMY OOpAIICHHIO OJDKHOCTHOE JIMII0 YTIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 3a IIPENOCTaBlieHue YCIyrd, MOApPOOHO B MNHCbMEHHON (opme pasbiCHSET
rpaXJaHUHY CBEACHHUS MO BOIpOCAaM, yKa3aHHbIM B mNyHKTe 1.3. Hactosimiero Pernamenra, B
nopsiike, ycraHoBieHHOM DenepaibHbiM 3akoHOM OT 2 Masg 2006 r. Ne 59-03 «O mnopsiake
paccMmoTpenus oOparenuit rpaxkaan Poccutickoit @eneparumy.

1.7. Ha EII'Y pa3memaroTcs cBefieHus, mpeaycMoTpennsie [lonoxxenuem o denepanbHOi
rOCyJapCTBEHHONH HMH(QOpMaMoHHOW cucteme «denepanbHblii peecTp TroCylapCTBEHHBIX H
MYHHULMMATBHBIX  ycuyr  (QyHKUMN)», YTBEpKIEHHBIM IOCTaHOBJIeHHeM [IpaBuTenbcTBa
Poccuiickoit ®@enepauuu ot 24 oktsops 2011 r. Ne. 861. Jloctyn k uHpopMamuu o cpokax H
HOpsi/IKE TPEAOCTABICHUSI MYHULMIAIBHONW YCIYTH OCYLIECTBISIETCS 0€3 BBHIIIOIHEHUS 3asiBUTEIEM
KaKux-Tn0o TpeOOoBaHWU, B TOM 4YHCIe O€3 HCIONB30BaHUS IMPOTPAMMHOIO OOECIEUYCHHS,
YCTaHOBKAa KOTOPOTO HAa TEXHUYECKHE CPENICTBA 3asBUTENA TpeOyeT 3aKIIOUueHUs JULEH3UOHHOTO
WJIM UHOTO COTJIAIIEHUS C MPaBoOo0IaiaTelIeM MPOrpaMMHOI0 00ecriedeHusl, MpeaycMaTpruBaloIIero
B3UMaHUE IUJIaThl, PErUCTPALMIO WIM aBTOPU3ALMUIO 3aABUTENSI WM MPEJOCTABICHUE WM
MEPCOHANIbHBIX JaHHBIX.

1.8. Ha OdunuansHbIX caiiTax, CTEHIaX B MECTaX MPEJOCTABJICHHUS YCIYIH W YCIYT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M OOS3aTE€IbHBIMHU JUISI TPEJOCTaBICHUS YCIyTd, U B
MHOT'O() YHKIIMOHAJILHOM IIEHTPE pa3MelaeTcs CleAyomlas CpaBo4Hast HH(opMarus:

- MECTO HaxoXJIeHus U rpaduxk padoThl YIOJTHOMOYEHHOIO OpraHa M HUX CTPYKTYPHBIX
noJipa3JieliecHni, OTBETCTBEHHBIX 3a NPEAOCTaBICHHE YCIYrd, a Takke MHOrO(pYHKIHOHAIbHBIX
LEHTPOB;

- CIpaBOYHbIC TeNe(OHbl CTPYKTYPHBIX MOJpPa3AeieHUl YTIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTaBICHUE Y CIIyTH, B TOM YHclie HoMep TenedoHa aBTonHpopmaropa (mpu
HaJIN4YWHN );

Anpeca OdunmanpbHBIX CalTOB, a TAKXKE JICKTPOHHOU MOUTHI U (MH) (HOPMBI OOPATHOM CBS3H
YIOIHOMOYEHHOTO OpraHa B MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTu «HTepHeT».

1.9. B 3anmax oxugaHus VYIOJHOMOYEHHOIO OpraHa pa3MEUIaloTCs HOPMATHBHbIE
IIPABOBBIE aKThl, PETYJHUPYIOIIME TMOPSAOK MPENOCTaBIeHUS YCIyrd, B TOM YHCJIE KOMUs
aMUHHCTPATUBHOTO pETJIAMEHTAa €€ NPEJOCTaBIEHUS, YTBEPKICHHOTO B YCTaHOBJICHHOM



OenepanbHbiM 3akoHOM OT 27 wmtong 2010 1. Ne 210-d3 «O06 opraHuzanuu NperoCcTaBICHUS
rOCYyJapCTBEHHbIX W MYHHUIMNAIbHBIX YCIYr» IOpsAKE, KOTOpblE IO TPeOOBAHUIO 3asBUTEINS
IPEIOCTABIISAIOTCSA EMY ISl 03HAKOMJIICHHUS.

1.10.  Pa3memenue nH(pOpMaIUN O MOPSAKE MPEAOCTABICHNUS Y CIIYTH HAa MHPOPMAITMOHHBIX
CTEHJaX B IOMELIEHUHM MHOTOQYHKIHMOHAJIBHOIO IIEHTpPA OCYIIECTBIISAETCS B COOTBETCTBHM C
COIJIAIIEHUEM, 3aKIIOYCHHBIM MEXIY MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM U YTIOJIHOMOYEHHBIM
OpraHOM B COOTBETCTBUHU C TPEeOOBAaHUSMH, YCTAaHOBJIEHHBIMU IOCTaHOBIeHHEM [IpaBHuTenbcTBa
Poccuiickoit ®eneparuu ot 27 centsaops 2011 r. Ne 797 «O B3auMOACHCTBUHM MEXIY
MHOTO() YHKIIMOHAJIHBIMU IIEHTPAMHU IPEOCTABICHHS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
U (enepasbHBIMM  OpraHaMM  MCIOJHHUTEIbHOM  BIAcTH, OpPraHaMH  TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (DOHJIOB, OpraHaMH TOCYAAPCTBEHHOM BiacTH cyObekToB Poccuiickoit deneparum,
OpraHaMM MECTHOTO CaMOYIpAaBJCHHUA», C Yy4eToM TpeOoBaHMM K HH(MOPMHUPOBAHHMIO,
YCTAQHOBJICHHBIX HacTOSIMM PernmameHToMm.

Nudpopmanusa o Xole pacCMOTPEHHUs 3asBICHUS O NPEIOCTaBICHHMM YCIYyTH U O
pe3yabTaTax €€ IpPeAOCTaBICHUS MOXET ObITh IOJy4eHa 3asBUTEIEM C y4eToM TpeOOoBaHUM,
yCTaHOBJIEHHbIX MyHKTOM 39 IlpaBui, a takke B ¢opmare aBTOMATUYECKHX CTaTyCOB B JIMYHOM
kabunere Ha EIII'Y, B COOTBETCTBYIOLIEM CTPYKTYPHOM IOApA3eICHUH YIIOJIHOMOYEHHOTO
oprasa npu oopaiieHu# 3asiBUTENS JIMUHO, IO TeNe(OHY, TOCPEICTBOM SJIEKTPOHHON MOYTHI.

I1. Crangapr npenocTraBjieHUss MyHHIUNIAJIBHON yCJIYyTH
HaumeHoBaHMe MyHHIIUNIAJILHOM YCJIYTH

2.1. «IIpucBoenne aapeca 0OBEKTy aJIpecalii, U3MEHEHUE U aHHYJIUPOBAHUE TaKOTO
azpecar.

HaumeHoBaHHe OpraHa rocyapcTBeHHO BJIAaCTH, OPraHA MECTHOI'0 CAMOYIIPaBJICHUS
(opraHm3anum), Npe0CTABIAOLIECI0 MYHHIIUNIATBHYIO YCIYTy

2.2. VYcenyra MPEIOCTaBIIACTCS aIMUHUCTpaLUEH [llenkypckoro
MYHHITUTIAJILHOTO paiioHa ApXaHTeNIbCKOW oOmacTu (manee YTMOJTHOMOUYECHHBIM OPTaHOM) B JIMIIC
KOMHTETAa [0 YIPAaBICHUIO MYHULHUIAIBHBIM MMYIIECTBOM aamMuHucTpanuu IlleHKypckoro

MYHUIIUTIATBHOTO pailoHa ApXaHTrelbCKOM 00IacTu.

2.3. ITpn IIPEIOCTABICHUN Yenyru Y110JIHOMOYEHHBIN opras
B3aUMOJICHCTBYET C:

- omeparopoMm (enepanbHO HMHGOPMALMOHHON aJpecHOM CHUCTEMBbI (Janee
Omnepatop PUAC);

- (enepasbHBIM  OpPraHOM  HCHOJHHUTEIbHOH  BJIACTH,  YNOJHOMOYEHHBIM
IIpaBurensctBoM Poccuiickoir denepanuu Ha IPENOCTABICHUE CBEICHHUM, COACPKALIUXCS B
EayHOM rocyaapCcTBEHHOM PEECTpe HEABHKUMOCTH, WIM ACHCTBYIOIIUM HA OCHOBAHWM PEILICHUS
yKa3aHHOTO OpraHa IO/IBEJOMCTBEHHBIM €My (elepalbHbIM TIOCYIapCTBEHHBIM OHOIKETHBIM
YUPEKICHUEM;

- OpraHaMu TOCyJapCTBEHHOW BJIAacTH, OpraHaMM MECTHOI'O CAaMOYIPABIEHUS U
MIOJIBEJOMCTBEHHBIMU T'OCY/apCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIPaBJICHUS
OpraHM3alMsIMH, B pACHOPSDKEHMHM KOTOPBIX HaXOAATCS AOKYMEHTBI (MX KOIMH, CBEACHHS,
coJiepkaliecs B HUX), yka3aHHble B MyHKTe 34 [IpaBui.

B npenocraBieHMM MyHUIMNAIBHOM YCIYyTM NPUHUMAIOT Y4acTHE CTPYKTYpHbBIE
NoJpa3sieieHusl YTOJTHOMOYEHHOTO OpraHa (MHOTO(YHKIIMOHANbHbIE IIEHTPHl MPH HAIWYUU
COOTBETCTBYIOLIETO COTJIAICHHsI O B3aUMOACHCTBUMN).



[Ipy nOpenocTraBieHUH  MYHUIUNAIBHOM  yCIyTM  YTHOJHOMOYEHHBIM  OpraH
B3auMoJieiicTByer ¢ dDenepanbHONl HAJIOTOBOM CIIy)KOOW IO BONPOCY MOJYYEHHS BBITUCKU W3
EnnHOro rocynapcTBEHHOIO peecTpa FOpUIMYECKUX JUI U EIMHOro rocyaapcTBEHHOro peecTpa
WHJUBUIyaJIbHBIX TIPEATNPUHUMATEIIEH.

2.4.1lpu npenocraBieHUd YCIyrd YIOJIHOMOYEHHOMY OpraHy 3alpeniaercs
TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS ACUCTBHUIL, B TOM YHCIE COTJIacOBaHHM, HEOOXOIUMBIX
JUISL TIONY4YEeHHUs] YCIYTM M CBSI3aHHBIX C OOpalieHHeM B HHbIE TOCYJAapCTBEHHbBIE OpraHbl U
OpraHM3alM, 3a HCKIYEHHEM IIOJIYYEHMsI YCIYyT, BKIIOYEHHBIX B IIEPEUEHb YCIYT, KOTOpBIE
ABIISIOTCS HEOOXOIMMBIMH U 00S13aTENIbHBIMHU VISl IPEAOCTABICHUS Y CIYTH.

Onucanue pe3yabTaTa NpeiocTaBJIeHUS] MYHHIHNIAJIbHON yCJIYri

2.5.Pe3ynbpTaToM npeaocTaBieHus Y CIyTH SIBIISIETCS:

- BblJaya (HampaBjI€HHE) pEHIeHHs] YIOJHOMOYEHHOIO OpraHa O MPHCBOCHUU
azpeca 00ObEKTy ajpecaruu;

- BbIgaya (HampaBleHHE) pelieHus Y TOJHOMOYEHHOTO OopraHa o0 aHHYJIMPOBaHUHU
azpeca oOBEKTa aapecalMu (JommyckaeTrcs OObEIUHEHHE C peIleHHEeM O IPHUCBOCHHUU ajpeca
00BEKTY aapecalimn);

- Bblgaya (HAmpaBJieHHE) pEIIeHUS YIOJTHOMOUYEHHOTO opraHa o0 OTKaze B
MPUCBOEHUU O0BEKTY aJpecalluy ajJipeca Ui aHHYJIMPOBAaHUU €ro ajipeca.

2.5.1. Pemenne o mnpucBoeHUM anpeca OOBEKTY ajJpecallid NpPUHUMAETCS
YOTHOMOYEHHBIM OPTaHOM C YYETOM TPeOOBaHHI K €r0 COCTaBY, YCTAHOBJEHHBIX MyHKTOM 22
[TpaBui.

Pexomenayembrii  oOpazerr (opmbl pelieHHuss O TPUCBOSCHUU ajipeca OOBEKTY
aZipecalnny crpaBoyHOM npuBeacH B [Ipunoxenun Ne | k HacTosmemy Periamenry.

2.5.2. Pemenue o0 aHHynMpoBaHHMHM ajapeca oOBEKTa aApecalud MPUHUMASTCS
YOTHOMOYEHHBIM OPTaHOM C YYETOM TPEOOBaHHI K €r0 COCTaBY, YCTAHOBJIEHHBIX MyHKTOM 23
IIpaBuir.

Pexomennyemsblii oOpasen; ¢opmbl perieHuss 00 aHHYJIMPOBAaHMU ajapeca O0beKTa
aZipecalnny crpaBoyHOM nmpuBeaeH B [Ipumoxenun Ne | k HacTosmemy PeriameHry.

OKOHUaTeIbHBIM  PE3YJIbTATOM MPEJOCTABICHUS YCIYrd SBISETCS BHECEHHE
CBEJICHUHM B TOCYJApPCTBEHHBIN aIpPECHBIA PEECTp, MOATBEPKICHHOE COOTBETCTBYIOUIEN BBIIUCKOU
U3 TOCYAapCTBEHHOTO a/IpECHOTr0 peecTpa, opopmisieMoi 1o ¢popMe CorjaacHo MpHiIokeHuo Ne 2 k
npukazy MunuctepctBa ¢unancoB Poccuiickoit @enepanuu ot 14 centsdps 2020 r. Ne 1931 «O
nopsiike, crnocodax u (Gopmax MNpeaocTaBiIeHHs] CBEIACHHM, COAEp)KAIIMXCS B TOCYAapCTBEHHOM
aJIpeCHOM peecTpe, OpraHaM TOCYAapCTBEHHOW BIACTH, OpraHaM MECTHOIO CaMOYIPaBIICHUS,
bu3nYecCKUM U IOPUAWYECKHUM JIHIlaM, B TOM 4YHCII€ IOCPEICTBOM oOOecredyeHust AO0CTyna K
dbenepanbHON HHPOPMAITMOHHOM aIPECHON CUCTEMEY.

2.5.3. Pemenne 00 oTKka3e B MPUCBOGHMHM OOBEKTY aJpecamuul aapeca WIH
AHHYJTUPOBAHUU €T0 aJpeca MPUHUMAETCS Y TOTHOMOYEHHBIM OPraHOM 10 (hopme, YCTaHOBIEHHOM
npusioxenneM Ne 2 x npukasy Munucrepctsa ¢punancoB Poccuiickoit ®enepanyu ot 11 nexabps
2014 1. Ne 146n. CrnpaBounas (opma naHHOTO pemieHuss npuBeneHa B [lpumokenmu Ne 1 k
HacToslemMy PerinaMeHry.

Pemennie 06 oTka3e B MPUCBOCHUHN OOBEKTY ajpecalu ajpeca Wi aHHYJIUPOBaHUU
€ro ajapeca MOXET MPUHUMAThCS B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO YCUJICHHOM
KBATM(UIIMPOBAHHON AJIEKTPOHHOW TOJANMUCHI0 YHNOJHOMOYEHHOTO JIOJDKHOCTHOTO JIHIA C
UCIONb30BaHueM (penepaabHOi HHPOPMAIIMOHHON apeCHON CHCTEMBI.



Cpox npeaocTaBjieHHs] MYHHIIUNAJBHON YCJIYId M BbI/Ia4u (HANIPABJIEHUA)
JOKYMEHTOB, SIBJSIIOIINXCS Pe3yibTATOM IpeJ0CTABJIEHUSI MYHULIUNIAJbLHOH YCJIyIrH

2.6. Cpok, OTBEACHHBII YTNOJIHOMOYEHHOMY OpraHy Uil IPUHATUS PELIEHUS O
NPUCBOCHUU OOBEKTY aJpecaliy ajJpeca WM aHHYJIMPOBAHUHU €ro ajpeca, peiieHus o0 oTkase B
NPUCBOCHUU OOBEKTY aJpecalliu ajapeca WM aHHYJIMPOBAHUH €ro aapeca, a TakKe BHECEHHUS
COOTBETCTBYIOIIMX CBEACHUN 00 ajipece 00BbEKTa ajpecaliiy B TOCYJapCTBEHHBIN aIpeCHBINH peecTp

HC JOJDKCH IPCBLINIATH 5 pa60q1/1x I[Heﬁ CO JHA MNOCTYIUICHUSA 3asdABJIICHHA O HNPCAOCTABJICHUU

VYenyru. (B pefakivv NOCTAHOBIICHUS aAMUHUCTpannK [IIeHKypCcKOro MyHUIIMNIAIBHOTO paiioHa OT
08.06.2022 r. Ne 268-m1a)

HopmaTuBHbIe IpaBoBbIe AKThI, peryJIUpPYIOLIHe NpeJ0cTaBIeHHe MyYHUIIUTIAJBHOMH YCIyrH

2.7. IlepeyeHb HOPMAaTHUBHO TMPABOBBIX AaKTOB, PETYJIUPYIOLIUX MPEIOCTABICHHUE
MYHUIIUTIATBHON YCIYTH, pa3MelleH B (eaepanbHOi Tocy1apcTBeHHOM HH()OPMAIIMOHHON CUCTEME
«DenepanbHblil peecTp rocy1apCTBEHHBIX U MyHUIIUNATBHBIX YCIYT ((QYHKIHI)».

YIOTHOMOYEHHBIM OpraH o0ecrneynBaeT pa3MELICHHE U aKTyaJU3alfio epeydHs
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, PErYIMPYIOIIMX IIPEIOCTABICHUE MYHULUNAIBHOM YCIYr'W, Ha
ounmanbHOM caiiTe YIOIHOMOYEHHOro opraHa B ceTu MHTepHeT, a Tak k€ B COOTBETCTBYIOIIEM
paszzaene (enepanbHOTo peecTpa.

HNcuyepnbiBaouimii nepevyeHb JOKYMEHTOB U CBeJleHH i1, He00X0AUMMbIX B COOTBETCTBUM C
HOPMATHBHBIMHU NPABOBBIMH AKTAMM JJIsl IPEAOCTABJICHUSI MyYHUIIMNIAJILHOM YCJAYTH B
yCJYT, KOTOPbIE SIBJIAIOTCS HEOOXOAMMBbIMHU U 00513aTeIbHBIMU J1JIsl IPeA0CTABJIEHMS
MYHUIUNAJIbHOU yCJIYTrH, NOAJIEeKANMX MPeJICTABJIECHUIO 3asiBUTEJIeM, CIIOCOOBI UX
MoJIy4eHusl 3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOI ¢opMe, MOPATOK UX
npeCTABJICHUS

2.8. [IpenocraBnenrue YCIyrd OCYIIECTBIAECTCS HAa OCHOBAHMM 3alOJHEHHOTO H
MOANMCAHHOTO 3asiBUTENIEM 3asIBJICHUS.

®opma 3asgBiIeHUs ycTaHOBJIeHa npuiokeHueM Ne 1 k mnpukasy MuHucrepcrsa
¢unancoB Poccuiickoit @enepauuu ot 11 gexadpst 2014 r. Ne.146H. CnipaBouHas ¢popma JaHHOTO
3asiByieHUs ipuBeneHa B [Ipunoxenun Ne 2 k HacTosimeMy PernaMmenTy.

2.9. B cnyuae ecnu cOOCTBEHHUKaMH OOBEKTa ajpecaliuy SBISIOTCS HECKOIBKO JIHII,
3asBJICHUE TIOAMMCHIBAETCS W TOJAeTCSI BCEMU COOCTBEHHMKaMH COBMECTHO JIMOO HX
YIOJIHOMOYEHHBIM IIPE/ICTABUTEIIEM.

[Ipn nmpencraBineHun 3asBIECHUS MPEACTABUTENEM 3asBUTENS K TAKOMY 3asBICHUIO
MPUJIAraeTcs JOBEPEHHOCTh, BBIIAHHAS MPEICTABUTENIO 3asBUTENS, OoQOopMIIeHHAss B MOPSJIKE,
MPEAyCMOTPEHHOM 3aKOHOAaTenbCTBOM Poccuiickoit denepannu.

[Tpu npenoctaBneHNN 3asBIEHUS MIPEACTaBUTENEM 3asiBUTENS B (OopME ANEKTPOHHOTO
JIOKYMEHTa K TaKOMY 3asiBJICHUIO MpUiIaraeTcsl HajleskaluuM o0pa3oM opopMIIeHHAS TOBEPEHHOCTD
B (QopMe »3IIEKTPOHHOIO JOKYMEHTa, MOJAMNHUCAHHOTO JIMIIOM, BbIIABIIUM (TIOJMUCABIINM)
JIOBEPEHHOCTb, C HCIOJb30BAaHUEM YCUJICHHOW KBAIM(DUIMPOBAHHON AJIEKTPOHHOM MNOIMUCH (B
cllydae, eClIi MpeICTaBUTENb 3asBUTENs IEHCTBYET Ha OCHOBAaHUU JIOBEPEHHOCTH).

[Ipu mpenocraBieHuUn 3asBICHUS OT WMEHHU COOCTBEHHUKOB TIOMEIICHUI B
MHOTOKBAapTHUPHOM JOME IMpPEACTaBUTENb TaKWX COOCTBEHHUKOB, YIIOJTHOMOYEHHBIM Ha mMojady
TAKOTO 3asBJICHUS NPHUHATHIM B YCTAaHOBIEHHOM 3aKOHOIATENIbCTBOM Poccuiickor Penepaunu
MOPsIIKE pEelIeHneM 0011ero coopaHus yKka3aHHBIX COOCTBEHHUKOB, TAK)Ke MPHJIAraeT K 3asiBICHUIO



COOTBETCTBYIOIIEE PELICHHUE.

[Ipu npenocraBneHuM 3asBICHUS OT MMEHU WIEHOB CaJOBOJYECKOIO WM
OTOPOJHUYECKOTO HEKOMMEpPYECKOTO0 TOBApHILECTBA IMPEJACTABUTENb TaKOr0 TOBAPHUIIECTBA,
YIIOJTHOMOYEHHBIN Ha MOAaYy TAKOTO 3asBIICHUS MPUHATHIM PEIICHUEM OOIIEero cOOpaHUs WICHOB
TaKOI'0 TOBAPUIIIECTBA, TAKXKE MPUIIATAET K 3asBJICHUIO COOTBETCTBYIOIIEE PEIICHHUE.

2.10. [Ipu npencraBieHUM 3asBICHUS KaJaCTPOBBIM HHXKEHEPOM K TaKOMY
3asBJICHUIO IIpWJIaraeTcs KONMsS JTOKYMEHTa, NPEeAyCMOTpPEeHHOro crarbel 35 wim crarbe 42.3
®enepanbHoro 3akoHa oT 24 wurons 2007 1. Ne 221-@3 «O kagacTpoBOW AESITEIBHOCTH», Ha
OCHOBaHUU KOTOPOTO OCYIIECTBISIETCS BBIMOJIHEHHWE KaJacTPOBBIX pabOT WM KOMIUIEKCHBIX
KaJacTPOBBIX PAa0OT B OTHOUIEHHMH COOTBETCTBYIOIIETO OOBEKTa HEABUKMMOCTH, SIBJISIOIIETOCS

00BEKTOM aJipecaliuu.
2.11. 3asBIeHUE TIPEACTABISIETCS B popMe:
- JOKYMCHTA Ha 6YMa)KHOM HOCHUTCJIC TTOCPCACTBOM IIOYUTOBOI'0 OTIIPABJICHUA C

OIIMCBIO BJIOXKEHUSA U YBEIOMIIEHUEM O BPYYEHHUH;
- JOKyMeHTa Ha OyMaXHOM HOCHUTEJIe TpU JIMYHOM  OOpameHuu B

YOTHOMOYEHHBIN Oprad Wik MHOTO()YHKITHOHAIbHBIN IICHTD;
- DJIEKTPOHHOTO IOKYMEHTa ¢ ucnojib3oBanueM noprana PUAC;

- BJIEKTPOHHOTO JOKYMEHTA ¢ ucmnoyib3oBaHueM EIN'Y;

- JIEKTPOHHOTO JOKYMEHTA C UCIOJIb30BAHUEM PETHOHAIBHOIO MOpTaa.

2.12. 3asBIIEHHE  MIPEACTaBIsAETCS B YIOJHOMOYEHHBIH  OpraH  WIU
MHOT'O()yHKIIMOHAJIbHBIN LIEHTP [0 MECTY HaXO0XI€HUS 00bEKTa aJpecaluu.

3asBneHue B popMe JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE MOITUCHIBACTCS 3asBUTEIIEM.
3asBieHue B (hopMe IIEKTPOHHOTO JOKYMEHTA MO IIUCHIBACTCS AJICKTPOHHOM
MOJIKMCHIO, BHJ KOTOPOW OMpENENseTcss B COOTBETCTBMU C 4acThio 2 cratbu 21.1

®epnepanbHoro 3akoHa Ne 210-D3.

2.13. B cnyuyae nanpasnenus 3asasieHus nocpeacrsom EINY, pernonansHOro
nopraia wunu noptaa DUAC QopmupoBanue 3asBICHUS OCYIICCTBIISETCS IOCPEICTBOM
3aroJIHEHHUsI HHTEPAKTUBHON (DOPMBI, KOTOpass MOKET TaK)Ke BKJIIOYATh B ceOs OMpocHy0 (hopmy
JUI ONpE/eTCHUs WHAWBUIYAIbHOTO Ha0Opa [OKYMEHTOB W CBEACHUH, OO0SM3aTENbHBIX JUIA
MPEeI0CTaBIICHUs YCIyTH (Jajee - MHTepakTuBHas (popma), 6€3 HEOOXOIUMOCTH JOTMOTHUTEITHLHOM
MoJIa4y¥ 3asBJICHHS B KAKOW-TMO0 MHOU (opme.

2.14. B cnydae npeacraBieHus 3asBICHUS TPHU JUYHOM OOpamieHuu 3asBUTEIS
WIA TPEICTaBUTENs 3asgBUTENS MPEIbIBIACTCS TOKYMEHT, YIOCTOBEPSIOLUINI COOTBETCTBEHHO
JUYHOCTH 3asBUTENS WU MPEICTABUTEINS 3assBUTEIIS.

Jluno, uMeroliee MpaBo EHCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHHU IOPUINYECKOIO
JuIa, NPEeabIBISET NTOKYMEHT, YIOCTOBEPSIOUIUI €ro JNYHOCTh, a MPEACTaBUTENb IOPUINYECKOTO
JUIa NPeabsBISIET TaKkKe JTOKYMEHT, MOATBEP)KIAIOLIUN €ro MOJIHOMOYHS JeHCTBOBATh OT UMEHU
3TOr0 IOPUINYECKOrO JIMIIA, WK KOMHUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO MOIMUCHI0 PYKOBOIUTEIS
3TOTO IOPUIMYECKOTO JIHILIA.

B ciywae HampaBieHuss B DJIEKTPOHHOM ¢opMme 3asBICHHS IpeICTaBUTEIeM
3asBUTENSA, JCHCTBYIOIIMM OT HWMEHHM IOPUAMYECKOTO JIMIA, JOKYMEHT TMOATBEP KIAOIINN
NOJTHOMOYHS 3asiBUTENS] HA TMPEICTaBIEHHE WHTEPECOB IOPUAMYECKOrO JHIA, TOJDKEH OBbITh
NOJNKMCAaH YCHJICHHON KBIM(UIIMPOBAHHON SIIEKTPOHHOW IOANUCHIO YIOJIHOMOYEHHOTO JIHIA
IOPUJINYECKOTO JIUIIA.

B ciywae wHampaBieHuss B DJIEKTPOHHOM ¢opMme 3asBICHHS IpeICTaBUTEIEM
3asBUTENSA, JEHCTBYIOIIMM OT WMEHH WHAMBUAYAIBHOTO MPEANPUHUMATENS, JTOKYMEHT
MOJATBEPXKIAIOLIUI TMOJHOMOYUSL 3asBUTENSl Ha TMPEJCTABICHHWE HHTEPECOB HWHIMBUAYAIBHOIO



NpeIIpUHUMATENS, JOKEH OBITh TMOJINMUCAH YCWICHHOM KBalU(UIMPOBAHHON AIIEKTPOHHOU
MOJMUCHI0 HHANBUAYAIBHOTO IPEANTPUHUMATESL.

B cnyuae HampaBiieHHs B OJEKTPOHHOW ¢opMme 3asBIEHUS MPEICTaBUTEIEM
3asiBUTENsA, MOKYMEHT, MOJITBEPKIAIONINI IMOJIHOMOYHUSl TPEACTABUTENsT Ha MPEICTABICHHE
WHTEPECOB  3asBUTENS  BBIJAH  HOTApUYyCOM, JIOJDKEH  OBITh  MOJNHCAaH  YCHJICHHOM
KBATM(UIIMPOBAHHON SJIEKTPOHHOW TOJNMUCHI0 HOTapuyca. B HWHBIX Ciydasx NpeacTaBICHUS
3asIBJICHUS B AJICKTPOHHOU (DOpME - MOANMUCAHHBIN MPOCTOM 3JIEKTPOHHOM MOIUCHIO.

2.15. TIlpenmocraBieHue YCIyrH OCYIIECTBISIETCS Ha OCHOBAaHHM CIEIYIOLINX
JIOKYMEHTOB, ONpeIesIeHHbIX MyHKTOM 34 [IpaBu:

a) MPaBOYCTAHABJIMBAIOIIME U (WJIM) MPABOYJOCTOBEPSIONINE TOKYMEHTHI HAa OOBEKT
(00BeKTHI) aapecanuu (B cilydae MPUCBOCHUSI aipeca 31aHH0 (CTPOCHHUIO) WIIA COOPYKEHHUIO, B TOM
YHClie CTPOUTENIBCTBO KOTOPBIX HE 3aBEpPUICHO, B COOTBETCTBUU C [ 'pagocTpoUTENbHBIM KOAEKCOM
Poccniickoit denepanuu sk CTPOUTENBCTBA KOTOPBIX IOJIYyYEHUE PA3pPEIICHUsI HA CTPOUTEILCTBO
He Tpelyercs, NpaBOyCTaHABIMBAIOMME W (WIM) TIPaBOYIAOCTOBEPSIONINE JTOKYMEHTHI Ha
3eMeJbHBIN YU4acTOK, Ha KOTOPOM PacIOJI0KEHbI YKa3aHHOE 37jaHne (CTPOCHHE), COOPYKEHHE);

0) BbIMUCKH W3 EQWHOTO rocymapCTBEHHOTO peecTpa HEABHKHUMOCTH 00 OOBEKTax
HEJBM)KMMOCTH, CJIEICTBUEM IMpeoOpa3oBaHMs KOTOPHIX sIBIsieTcs oOpa3oBaHHME OJHOTO U Oolsee
o0BekTa agpecanuu (B coydae mpeoOpa3oBaHus 0OBEKTOB HEIBIKUMOCTH C 00OPa30BaHHEM OJTHOTO
1 0oJiee HOBBIX OOBEKTOB aJipecalium);

B) paspelieHne Ha CTPOUTEIBCTBO O0BEKTa aapecanuu (MpU TPUCBOCHHH ajpeca
CTposImUMCS OOBEKTaM ajapecanuu) (3a HUCKIIOYCHHEM CIIy4aeB, €CIM B COOTBETCTBUH C
I'panoctpoutensubiM KoaeKkcoM Poccuiickoit deaepaiium 1yisi CTPOUTENBCTBA WM PEKOHCTPYKIIUU
31aHUs (CTPOCHUS), COOPYKEHUS MOIydeHUE pa3pelieHnus Ha CTPOUTENLCTBO He TpeOyeTcs) u (UITH)
IIPY HAJIMYWY Pa3pelieHus Ha BBOJ 00BEKTa apecalii B SKCILTyaTaIluIo;

I) CXeMa pacHojio)KeHUsi O0beKTa aJpecalliM Ha KaJacTpOBOM IUIaHE WU
KaJaCTPOBOM KapTe COOTBETCTBYIOIIEH TEPPUTOPUU (B Cllydae NMPUCBOCHUS 3€MEIbHOMY YYacTKY
azpeca);

1) BbIIMCKa W3 EAWHOrO TOCYAapCTBEHHOTO peecTpa HEABMKUMOCTH 00 OOBEKTE
HEJIBKHUMOCTH, SIBJISIIOIIEMCST OOBEKTOM ajpecalii (B cllydyae NPUCBOCHUS ajapeca OOBEKTY
aJipecaliiy, MOCTaBICHHOMY Ha KaJacTPOBBIA y4eT);

€) pelIeHre OpraHa MECTHOT'O CaMOYIpaBJICHHUsS O MEPEBOAE KHJIOTO MOMEUICHUS B
HEXXHUJIOE TIOMEIICHHE WM HEXXWUJIOr0 TMOMEUICHHs] B KHJIOe TOMelleHHe (B cilydyae MPHUCBOEHUS
MIOMEIICHUIO aJpeca, M3MEHEHUsI U aHHYJIMPOBAaHUS TAKOTO ajjpeca BCIEJACTBHE €ro MepeBoAa U3
KHJIOTO MTOMEIICHHUS B HEKUIJIOE TOMELICHNE HITM HEXHUIIOTO MMOMEUICHHUS B )KUJIOE TIOMEILECHHE);

) aKT MPUEMOYHOM KOMHCCHHM TIpU TMepeyCcTpoicTBe W (WIM) TEeperiaHuPOBKE
MOMEIIEHUS], TPUBOIAIINX K 00pa30BaHUIO OHOTO U 00Jiee HOBBIX OOBEKTOB aJipecaluu (B cliydae
npeoOpa3oBaHusl 0OBEKTOB HEJBIDKUMOCTH (TIOMEIEHU) ¢ 00pa30BaHHEM OJHOTO U 00jee HOBBIX
00BEKTOB aJIpecallun);

3) BbIIMCKa M3 EAMHOTO TOCYZapCTBEHHOTO peecTpa HEIBHKHUMOCTH 00 OOBEKTe
HEJABM)KMUMOCTH, KOTOPBIA CHST C TOCYAapCTBEHHOT0 KaJaCTPOBOTO yueTa, SBIIAIOIIEMCS 00bEKTOM
aapecaruu (B cliydae aHHYJIMPOBAHHS aJpeca OOBEKTa aJpecariii 0 OCHOBAHUSIM, YKa3aHHBIM B
MOANYHKTE «a» nyHKkTa 14 IIpaBu;

H) yBeloMJIeHHE 00 OTCYTCTBUU B ENMHOM rocyapcTBEHHOM peecTpe HEABUKUMOCTH
3arpalivBaeMbIX CBEJICHHUI MO O00BEKTY HEABMXKMMOCTH, SBIAIOIIEMYCS OOBEKTOM ajapecaruu (B
cllydyae aHHYJIMpPOBAHUS aJpeca 00beKTa aJpecaliii 0 OCHOBAaHUSAM, YKa3aHHBIM B MOJAMYHKTE «a»
nyHkTa 14 IlpaBun).



2.16. JIOKyMEHTBI, I10Jy4aeMble CIELUATUCTOM YIIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a IMPENOCTaBlIeHWE YCIyrd, C HUCHOJIb30BaHHEM MEKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aUMOICHCTBUS:

- BbIMMCKa #3 EnWHOro rocynapcTBEHHOIO peecTpa MpaB Ha HEABHKUMOE
UMYIIECTBO M CJEJIOK C HUM O IpaBax 3asBUTENS Ha 3eMENbHbIM y4acTOK, HA KOTOPOM PacroIOKeH
00BEKT aJipecarum;

- BbIMMCKa #3 ENWHOro rocynapcTBEHHOIO peecTpa MpaB Ha HEABMKUMOE
UMYIIECTBO M CJIEJIOK C HUM O TMpaBax Ha 3[aHHs, COOPYXEHHUS, OOBEKT HE3aBEpIICHHOTO
CTPOUTENIbCTBA, HAXOASIIMECS Ha 3€MEJIbHOM Y4acTKeE;

- KaJacTpOBBIM MacmopT 3/aHus, COOpPYXKEHHUs, OOBEKTa HEe3aBepUICHHOIO
CTPOUTENBCTBA, TIOMELICHHUS;

- KaJacTpoBas BBIITUCKA O 36MEJIbHOM YYacTKeE;

- TPaJOCTPOUTENBHBIA IJIaH 3eMEJbHOr0 y4yacTka (B ciydae NMPHCBOCHHS aapeca
CTPOSIIIUMCSI/ PEKOHCTPYUPYEMBIM 00BEKTaM aJpecaliin);

- paspelieHHe Ha CTPOUTENbCTBO OOBEKTa ajapecanuu (B ciaydae HPHUCBOCHUS
ajipeca CTPOSIIUMCS 00BEKTaM aJipecalun);

- paspelieHue Ha BBOJ 0OBEKTA aJpecaliy B HKCIUTyaTaIHIo (B CIydae IMPUCBOCHUS
ajzipeca CTPOSIIMMCST 00BEKTaM aJpecariim);

- KagacTpoBas BBIIHCKa 00 OOBEKTE HEABMKMMOCTH, KOTOPBIM CHAT C ydera (B
cilydyae aHHYJIMPOBAHUSA aJpeca 00bEKTa afpecalivn);

- peuieHue YTOJIHOMOUYEHHOTO OpraHa O MEepeBO/Ie KHUIJIOTO MOMEIIEHUS B HEKUIIOE
MOMEIEHUE WJIM HEXHIIOTO MOMEILEHUS B KUJIOE MTOMellleHue (B cllydyae MPUCBOCHUS MOMEILIEHUIO
azpeca, U3MEHEHMs M AHHYJIMPOBAaHUS TAaKOTO aJpeca BCIEACTBHE €ro MepeBoja M3 SKUJIOTO
MOMEIIEHUS B HEXKUJIOE MOMEIICHHE WIIM HEXHWJIOTO MOMEIICHUs B XKHUJIOe MoMellleHue) (B ciydae,
€CJIM paHee pellIeHHuEe O MEPEeBOJE KHUIIOTO MOMEIIEHUS B HEXWUIIOE€ MOMEUICHHE WM HEXUJIOro
MOMEILEHUS B )KUIIO€ IMOMEILIEHUE TPUHSTO);

- aKT NPUEMOYHOH KOMHCCHUU MpPHU MEpPEeyCTPOHMCTBE M (WMJIHM) MEperuIaHupOBKE
MOMEIIEHUS, TPUBOIAIINX K 00pa30BaHUIO OJHOTO U 00Jiee HOBBIX OOBEKTOB aJipecalinu (B cliydae
npeoOpa3oBaHus OOBEKTOB HEABMKUMOCTH (TIOMEIICHH) ¢ 00pa30BaHUEM OJIHOTO U 00Jiee HOBBIX
00BEKTOB aJIpecalin);

- KaJgacTpoBbIe MacnopTa 0ObEKTOB HEIBUKMMOCTH, CIIEACTBUEM IpeoOpa3oBaHUs
KOTOPBIX sIBJIsieTcs 00pa3oBaHuEe OJHOTO M Ooyiee 0ObeKTa ajapecanuu (B ciaydae mpeodpa3oBaHus
00BEKTOB HEJABMKUMOCTH ¢ 00pa30BaHUEM OJTHOTO U 00JIee HOBBIX OOBEKTOB aJpECaIlHHt ).

2.17. 3asBuTenu (MpeACTaBUTENN 3asBUTENs) IPU I0Jadye 3asBICHUS BIIpaBe
NPWIOKUTh K HEMY JOKYMEHTBI, YKa3aHHbIE B IMOAMYHKTAX «a», «B», «I», «€» U «€K» IyHKTa
Hacrosimero PermameHTa, ecnum  Takue JIOKYMEHTHl HE HAXOAATCS B PaclOPSIKCHUU
YTIOIHOMOYEHHOTO OpraHa, opraHa rocy/1apcTBEHHOW BJAacTH, OpraHa MECTHOTO CaMOYIpPaBJICHHUS
a100 MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3aIuu.

2.18. B 6ymaxkaoM Buzie ¢opma 3asiBICHUST MOKET OBITh TOJIy4eHa 3asBUTENIEM
HETOCPEJCTBEHHO B YIIOJTHOMOUEHHOM OpraHe, a TaKkke Mo oOpalieHHio 3asBUTENs BBICIaHA Ha
aZipec ero JIEeKTPOHHOM IOYTHI.

2.19. [Ipy mnomade 3asBieHUA MW TPUJIAra€MbIX K HEMY JOKYMEHTOB B
VY110JIHOMOUYEHHBIN OpraH 3asBUTEIb MIPEABABISAET OPUTHHANBI JOKYMEHTOB JUIsSI CBEPKHU.



HcuyepnbiBawoiuii nepedyeHb JOKYMEHTOB U CBeJeHUI, HE00OX0AUMBbIX B
COOTBETCTBMHU C HOPMATHBHBIMH NPABOBbIMH AKTAMH /1JISl IPEI0CTABJICHUS
MYHHUIIUNATbHON YCJIYTH, KOTOPbIe HAXOASITCS B PACHOPSIKEHUH TOCYAaPCTBEHHbBIX
OPraHoOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS] M1 HHBIX OPTaHOB, YYaCTBYHIIUX B
NMPeI0CTABJIEHHH MYHUIMIAIBHBIX YCJIYT
2.20. JIoKyMeHTHI, YKa3aHHbBIC B MTOAMYHKTAX «O0», «I», «3» U «W» IMyHKTa 2.15 HacTOSIIETo

Pernamenra, MPEACTABISIOTCS benepanbHBIM OpPraHoOM  UCIIOJIHUTEIbHOU BJIACTH,
ynojsHoMo4eHHbIM IIpaBurensctBoM Poccuiickoin ®denepanuu Ha IPEIOCTaBICHUE CBEICHUM,
copepxamuxcss B ENMHOM TOCYZapCTBEHHOM peecTpe HEABUKUMOCTH, WIM JEHCTBYIOIIMM Ha
OCHOBAaHWW  pEIICHHS  YKa3aHHOTO  OpraHa  IMOJBEIOMCTBEHHBIM  eMy  (eaepambHbIM
roCyJapCTBEHHBIM 010/ KETHBIM YUpEKICHUEM B MOpsiAKE MEXBEJIOMCTBEHHOT'O
MH(OPMaLIMOHHOTO B3aMMOACHCTBHUS 110 3aMpoCcy Y TOJIHOMOYEHHOTO OpraHa.

YNOJHOMOYEHHBIE OpraHbl 3alpaliuBalOT JAOKYMEHTHI, YKa3aHHble B TIyHKTe 2.15
HacTosimiero  PernmamenTta, B opraHax TOCYJIapCTBEHHOW  BJIACTH, OpraHax MECTHOTO
CaMOYTIPABJIEHHUsI W TOJIBEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPaBJICHUs OPraHU3ALMIX, B PACTIOPSIKEHUU KOTOPBIX HAXOJATCA YKa3aHHbIE JOKYMEHTBI (MX
KOIUU, CBENIEHUS, COJEpKallhecs B HHMX), B TOM 4YHCJE MOCPEICTBOM HAMpaBiIeHUS B IpoIecce
peructpanuy  3asABJICHHUS ~ aBTOMAaTHYeCcKU  C(HOPMHUPOBAHHBIX  3alpOCOB B  paMKax
MEXBEIOMCTBEHHOTO HH(DOPMAIIMOHHOTO B3aUMOICHCTBUSI.

B cinyuwae wHanpaBnenus 3asgBieHus nocpenactBoMm EIIIY  cBeaeHus H3 JOKYMEHTA,
YIIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTEINS, MpPEACTaBUTENS (DOPMHUPYIOTCS aBTOMATUYECKU MPH
noaTBepkaeHuM ydetHo 3amucu B ECHMA u3 cocraBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOU

YYETHOH 3amUCH M MOTYT OBITh NMPOBEPEHBI MyTEM HANpPaBICHUS 3alpoca C HCIOJIb30BaHUEM

CMD3B.
2.21. Ilpu mpenocraBieHuu Y CIYyTH 3alpeniaeTcss TpedoBaTh OT 3asiBUTENS:

1) mnpencraBieHus JAOKYMEHTOB W HWHGOPMAIMM WX  OCYIIECTBICHHS JECHCTBUIA,
IPEJICTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU NPAaBOBBIMU
aKTaMU, PeryJIUpYIOIIMMHI OTHOLIEHHS, BOSHUKAIOILINE B CBSI3U C IPEAOCTaBICHUEM Y CIIYTH;

2) mnpeAcTaBiCHUS JIOKYyMEHTOB M HMH(OpPMAalUH, KOTOpble B COOTBETCTBUU C
HOPMATUBHBIMH IPaBOBBIMU akTamMu Pocculickonn denepanuu Wi MyHULUIIAIBHBIMU IIPABOBBIMU
AKTaMH HaxXOJATCS B PACHOPSIKEHHHM YTIOJHOMOYEHHOIO OpraHa, TOCYJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CAMOYIPABIEHUS U (WJIM) MOABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM H
OpraHaM MECTHOT'O CaMOYINpaBJIEHUS OpraHM3alUil, y4acTBYIOLIUX B MPEJOCTABICHUM Y CIyTH, 3a
HCKJIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3) mpencraBieHHs JOKYMEHTOB M HMH(OpMAIUH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIHCH MPH MEPBOHAYATILHOM OTKa3€ B pUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIeHUsl YCIyru, JUO0 B MPEAOCTaBICHUU YCIYIH, 3a HCKIIOYEHHEM CJEeAYIOLINX
CIIy4aesn:

- U3MEHeHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIINXCS MPEJOCTAaBICHUS
VYciyru, nocie nepBoHayaabHOM MOJAYM 3asIBJICHUS O IPEIOCTABICHUU Y CIIYTH;

- Hajgu4ue OWMOOK B 3asBJIEHUU O MPEJOCTaBICHUH YCIYIM W JOKYMEHTaX, MOJaHHBIX
3asiBUTENIEM T1IOCJIE€ TIEPBOHAYAIBLHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOOUMBIX IS
IpeoCTaBIeHUs Y CIIyr, 1100 B MPEAOCTaBICHUN Y CIYTH U HE BKIIOUEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;



- HUCTEYEHHE CpoKa JEWCTBUA JOKYMEHTOB WWJIM HW3MEHEHHEe WH(OpMalUi TMocie
MEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTaBICHUS Y CIYTH,
1100 B MPEIOCTABICHUH Y CITYyTH;

- BBISIBIICHUE JIOKYMEHTAJIBHO TOJATBEPXKIACHHOTO (hakTa (MPHU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBONPABHOTO JelCcTBUsL (0e31eHCTBUSA) MOMKHOCTHOTO JHIla YIOJIHOMOYEHHOTO OpraHa,
paboTHHKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, PAOOTHUKA OPTaHU3aLUHU, TIPEAYCMOTPEHHONW YacThIO
1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-D3, npu nepBOHAYaJIbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTAaBIECHUS Y CIIyTH, TM00 B MPEIOCTABIEHUN Y CIIYTH, O YeM
B IIMCBMEHHOM BHJE 3a IMOANMCHIO PYKOBOAMUTENS YTOJHOMOYEHHOIO OpraHa, pyKOBOJIUTEIS
MHOTO(QYHKIIMOHATHHOTO IIEHTpa TpPU [EpPBOHAYAILHOM OTKa3e B TMpPUEME JOKYMEHTOB,
HEOOXOOUMBIX Ui NpPENOCTaBIeHUWH  YCIyrd, Ju00  pPYKOBOAWUTENS  OpraHU3allUH,
npeaycMoTpeHHor 4acteto 1.1 crarbm 16 ®PenepansHoro 3akoHa Ne 210-D3, yeBegomusieTcs
3asiBUTENb, a TAKKE IPUHOCSTCS N3BUHEHUS 32 JOCTaBICHHBIE HEYI00CTBA.

HcyepnpiBaumii nepevyeHb OCHOBAHUM JIS 0TKA3a B pUeMe IOKYMEHTOB,
He00X0AMMBbIX /ISl IPeJ0CTABJIeHU MYHUIIUNIAIbHOM YCIyTH

2.22. B mnpueme K paccMOTpEHHIO JTOKYMEHTOB, HEOOXOIWUMBIX [JIsi TPEIOCTaBICHUS
VYeayru, MOKeT ObITh OTKa3aHO B ciydae, €CiH C 3asBJICHHEM O0paTUiIOCh JIHUIO0, HE YKa3aHHOE B
nyHkTe 1.2 HacToswero PernamenTa.

Taxke OCHOBaHUSAMHU JJISl OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIAIbHONU YCITYTH, SIBIISIIOTCS:

-IOKYMEHTBl TMOJIaHbl B OpraH, HEYNOJIHOMOYEHHbII Ha TMpPEAOCTaBJICHUE YCIYTH;
IPEJICTaBICHUE HEMOJIHOTO0 KOMILJIEKTa JOKYMEHTOB;

-TIpeICTaBIICHHBIC JOKYMEHTBI YTPATHIIM CHITy HA MOMEHT OOpaIleHHs 3a yCIyrou (IOKyMEHT,
YAOCTOBEPAIOMIUM  JTMYHOCTh, JOKYMEHT, YIOCTOBEPSIOMIMI MOJHOMOYHUS MPEACTaBUTENIS
3asBUTENS, B cllydyae oOpallleHus 3a MPeI0CTaBICHUEM YCIYTH YKa3aHHBIM JIMIIOM);

-IPEJICTaBJICHHBIE IOKYMEHTHI COAEP>KaT MOJIYUCTKA U MCHPABICHUS TEKCTA, HE 3aBEPEHHBIC B
MOPSIIKE, YCTAHOBIEHHOM 3aKoHoAaTeNnbCcTBOM Poccuiickoit denepanuu; mTpeACTaBICHHBIE B
JNEKTPOHHOU (hopMe TOKYMEHTHI COJAepKaT MOBPEKICHHS, HAJU4YME KOTOPBIX HE IO3BOJSET B
MOJIHOM O0BbEME HCIONb30BaTh MH(POPMAIMIO U CBEACHHS, COAepXkalluecs B JOKyMEHTax IJis
MPEIOCTAaBICHUS YCIYTH;

-mojiaya 3asBJICHUS O TMPEAOCTABICHUU YCIAYTH U JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABICHUSI YCIYTHM B 3JIEKTPOHHOU (hopme, Mpou3BeleHa C HApyILIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHUM;

-HeCcOoOJII0/IeHNe YCTaHOBJICHHBIX cTaThell 11 denepanbHoro 3akona ot 6 ampens 2011 r. Ne 63-
®3 «OO0 »SIEKTPOHHOW TOANMMUCH» YCIOBHM TPHU3HAHUS JCUCTBUTEIBHOCTH  YCHUJIICHHOM
KBaJTHM(HULIXPOBAHHON 3JIEKTPOHHOM MMOAUCH;

-HETIOJTHOE 3aIoJHEHHUE TMoJiel B (popMe 3ampoca, B TOM YHCJIE B MHTEPAKTHUBHOU (hopme Ha
EIT'Y;

-HaJINYMEe MPOTUBOPEUYUBBIX CBEICHU B 3alIpOCE U MPUIOKEHHBIX K HEMY IOKYMEHTaX.

Pexomenayemast ¢opma pemieHuss 00 OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIst
MPEOCTABIICHUS yCIIyTH, NipuBeaeHa B [Ipunoxennn Ne 3 k HacTosimeMy PernmaMmenTy.

HcuyepnbiBawoiuii nepedyeHb OCHOBAHUM J1JI PUOCTAHOBJICHUS WJIN 0TKA3a B
NnpeaocTaBIeHHH MYHHIIUNIAJIBHOMN yCJIyru



2.23. OcHOBaHUM IJIs1 TPUOCTAHOBJICHHS MPEIOCTABJICHUSA YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPETyCMOTPEHO.

OcHOBaHUSMHM ISl OTKa3a B MPEJOCTABICHUU Y CIYTU SBISIOTCS Clydad, TOMMEHOBAHHBIE B
nyHkte 40 [IpaBu:

- C 3asiBJICHUEM 00paTUiIOCh JIMIO0, HE yKa3aHHOE B MyHKTe 1.2 HacTosmero Pernamenra;

- OTBET Ha MEXBEJIOMCTBEHHBIN 3aIpOC CBUJIETEIHLCTBYET 00 OTCYTCTBUU JOKYMEHTa U
(wn) wHbOpMAIMU, HEOOXOMWMBIX [JII TPUCBOCHHMS OOBEKTY aJpecaluu aapeca Wiu
AQHHYJIMPOBAHUS €ro ajJpeca, U COOTBETCTBYIOUIMHM JOKYMEHT He ObLI MpeACTaBlIeH 3asBUTENIEM
(mpeacraButeneM 3asBUTENS) M0 COOCTBEHHON WHUITNATHBE,

- JOKYMEHTBI, 0053aHHOCTh MO TPEIOCTABICHHIO KOTOPBIX JUIsI MPHCBOCHHUS OOBEKTY
aZipecaly ajJpeca WM aHHYJIUPOBAaHUS €ro ajapeca BO3JOKeHa Ha 3asBuTens (MpeiacTaBUTENs
3asBUTENS), BBIIAHBI C HAPYLIEHUEM MOPSAKA, YCTAHOBIEHHOIO 3aKOHOAATEeNbCTBOM Poccuiickoit
®denepaliuu, WM OTCYTCTBYIOT;

- OTCYTCTBYIOT CIIy4aW W YCJOBHs JUIsl TMPUCBOCHHSI OOBEKTY aJpecalliy ajpeca HId
AHHYJIMPOBAHUS €T0 aJipeca, yKa3aHHbIE B MyHKTax 5, 8 - 11 u 14- 18 IlpaBui.

2.24. llepeueHb OCHOBaHUM AN OTKa3a B IPEJOCTABICHUM YCIYTH, ONPEICIICHHBIN
MyHKTOM 2.23 Hacrosiero PerinaMmenra, siBIsS€TCS MCYEPTIHIBAIOIINM.

IlepeyeHnb yciiyr, KOTOpble SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH 1JI51
NPeI0CTABJICHNSI MYHUIIUNIAJIBHOM YCJIYI'H, B TOM YHCJIe CBeJIeHUS 0 IOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsIMH, YYACTBYIOIIMMH B

NpeI0CTABICHNH MYHHIMNIAJIBHON yCIyTru

2.25. Yeayru, HeoOXoAMMble M O0s3aTeNbHBIE IS NPEJOCTaBICHUS Y CIyTH,
OTCYTCTBYIOT.

Iopsiaok, pa3Mep U OCHOBAHMS B3MMAHHUSA IOCYIaPCTBEHHOH MONLIMHBI MM MHOM OIJIATHI,
B3MMAaeMo¥i 3a npeJocTaBjIeHHe MyHUIIUNIAJBLHON YCIyTH

2.26, IlpenoctaBneHue Y CIyra OCyIIECTBISETCS OSCIUIATHO.

ITopsinok, pasMep U OCHOBAHUSI B3MMAaHHS IJIATHI 32 IIPEAOCTABJICHHE YCJIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeIbHBIMH JIs1 IPEI0CTABJICHUS MYHUIIUIIAJIBHOM YCJIYIH,
BKJ/II0Yasi HH(POPMALMIO 0 METOAMKEe pacyera pa3Mepa TaKoM IJIaThl

2.27. Ycnyru, HeoOXoAuMBbIE U 00s13aTeIbHBIC IJIs1 TPEAOCTaBICHUS Y CITyTH, OTCYTCTBYIOT.

MaxkcumabHbBIH CPOK 0KUAAaHUS B 0UepeH NMPH Mojaye 3ampoca o
NpeaocTaBIeHHH MYHHIIUNIAJIBHON YCJYId U NPHU MOJIyYeHUH pe3y/ibTaTa NMpeaocTaBIeHHus
MYHUIHMNAJTbHON yCJIyru

2.28.  MakcuMaJIbHBIM CPOK OXHUJAHHUS B O4YEpEaW NpPH MOJaue 3asiBICHUS U MPU
IIOJIyYUEHUU pe3yabTaTa MPENOCTaBICHUS YCIyrd B  YIIOJHOMOYEHHOM OpraHe WIU
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIsIeT He Oosee 15 MUHYT.

Cpok ¥ NOpsiA0K perucTpaluu 3anpoca 3asiBUTEIs 0 PeI0CTABJICHUH MYHUIIUIIAIbHOM
YCJIYI'H, B TOM YUCJI€e B JJIEKTPOHHOI opme



3asBICHUS TMOAJEKAT PEruCTPalU B YTOJIHOMOYEHHOM OpraHe He Mo3/Hee pabodero
JIHSI, CIICAYIOIIErO 3a JHEM IOCTYIUICHHS 3asBJICHHS B YTNOJHOMOYEHHBIM opraH. B ciyuae
HAJIU4YUsl OCHOBAaHUU JUIS OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX MAJISi MPerOoCTaBIICHUS
VYcenyru, ykazaHHbIX B yHKTe 2.22 HacTosuero PernamenTa, YmoJHOMOUYEHHBIH OpraH HE MO3HEe
CIICAYIOUIETO 3a JHEM TIIOCTYIUICHHS 3asBJICHHUA M JIOKyMEHTOB, HEOOXOAMMBIX  JUIs
IpefoCcTaBleHUs] YCayrd, paOouyero [Hs, HampamisgeT 3asgBUTENIO JIMOO €ro MpeacTaBUTEIIO
perieHre 06 oTKasze B IpHeMe JOKYMEHTOB HEOOXOAMMBIX ISl IPEAOCTaBIeHHs Y CIIyru 1o ¢opme,
ompeaensieMod  AJIMHUHUCTPATUBHBIM  PErJaMEHTOM  YTOJHOMOYEHHOIO OpraHa CoOrjacHo
TpeboBanusM noctanoBiieHust [IpaBurensctBa Poccuiickoit deneparuu ot 16 mas 2011 r. Ne 373
«O pa3paboTke U yTBEP>KICHUH aIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJHEHUS TOCYAapCTBEHHBIX
GyHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTaBICHUS TOCYIaPCTBEHHBIX YCIYT».

TpeOoBaHus K NOMeNIEHUSIM, B KOTOPBIX NPEAOCTABJIsICTCH MYHUIIUNIAJBbHAS YCIyra

2.29.  MecTononoxeHue aJAMUHHUCTPATUBHBIX 3/1aHUH, B KOTOPBIX OCYILECTBISAETCS
npueM 3asBICHUI U JOKYMEHTOB, HEOOXOIMMBIX IJIsS MPEAOCTaBICHHs Y CIIYTH, a TaKKe Bblada
pEe3yNbTaTOB MPEIOCTABICHUSI Y CIYTH, JOKHO 00ecrednBaTh yJOOCTBO ISl TPa)¥JaH C TOYKH
3peHUs IEMIEXO0THON TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnydae ecnu mmeercs BOZMOXHOCTh OpPTraHU3allMU CTOSHKH (TTApKOBKH) BO3J€ 3/1aHUS
(cTpoeHHs1), B KOTOpPOM pa3MELIEHO TMOMEIIeHHWEe TMpueMa ¢  BblJAYd  JIOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSHKA (ITapKOBKA) AJIsl IMYHOTO aBTOMOOUIILHOTO TpaHcIopTa 3asiBUTeNei. 3a
MOJIb30BaHNE CTOSTHKOM (TTapKOBKOMW) C 3asiBUTEIICH MIaTa HE B3UMAETCHI.

Jns mapkoBKM CHENMAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HMHBAIMAOB HA CTOSHKE
(mapkoBke) Bbiensiercss He MeHee 10% wmect (HO He MeHee OJHOTO MecTa) Juisi OecraTHOU
[IapKOBKH TPAHCIIOPTHBIX CPEACTB, yIpasisieMblx uHBanuaamu I, II rpymm, a takke naBanuaamu I11
rpynnsl B Mopsjke, yctaHoBiIeHHOM [IpaButensctBoM Poccuiickoit ®denepannu, U1 TPAHCIIOPTHBIX
CPENCTB, MEPEBO3SNINX TAKUX UHBAIUJIOB U (WJIN) JETei- UHBAIHUIOB.

B mensx oOecrnedeHns OeCHpensTCTBEHHOTO JOCTyINa 3asBUTENCH, B TOM YHCIE
NEPEABUTAIONINXCS HA WHBAMIHBIX KOJIACKaX, BXOJ B 3JaHME M IIOMEIIECHHS, B KOTOPBIX
npenocrasisercss Yciayra, o0opynyercs naHaycaMu, NOPYYHSIMU, TaKTUIBHBIMU (KOHTPACTHBIMH)
MPeIyNPEeKAAOMUMU SJIEMEHTaMU, UHBIMH CHEIHATLHBIME TPUCITOCOOICHUSMH, TTO3BOJISIONTHMHU
obOecrieunTh OECTPENATCTBEHHBIA JOCTYI M TIEPEIBUKCHHE HWHBAIHNIOB, B COOTBETCTBUHU C
3aKkoHOaTesbecTBOM Poccniickoit denepauy 0 COLUaibHOM 3alUTE UHBAIUIOB.

IlenTpanpHBIA BXOA B 3/1aHHE YTIOJHOMOYEHHOT'O OpraHa JOJDKEH OBbITh 00OpYyIOBaH
nH(OPMAIIMOHHON TaOIUYKOMN (BBIBECKOI ), COAEpIKAIICH CIEIYIONTYI0 HH()OPMAIIHIO:

- HaMMEHOBAHME;

- MECTO HaXOXJCHUS U aJpec;

- PEXHUM pabOTHI;

- Tpaduk npuema;

- HOMEpa TenedOHOB ISl CIPABOK.

[Tomenienus, B KOTOPBIX MPEAOCTABISIETCS Y CIyra, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-

SMHAEMHUOJIOTUYECKUM MPaBUIaM U HOPMATHUBAM.
[Tomemienusi, B KOTOPBIX IPEAOCTABISAETCS Y CIyra, OCHAIAIOTCSA:
- IIPOTUBOIOKAPHON CUCTEMOU U CPEACTBAMU I10KAPOTYILICHHUS;

- CHUCTEMOM OIOBELICHUS O BOSHUKHOBEHUH YPE3BbIYANHON CUTYaLIUH;
- CpeacTBaMU OKa3aHMS MEPBOUM MEAULIMHCKON TOMOIIH;



- TyaJICTHBIMH KOMHATaMH JJIsl IOCETHTEICH.

3an oxumaHusi 3asBUTENEH O0OpPYIYeTCS CTYIBSIMH, CKaMbsSMH, KOJUYECTBO KOTOPBIX
orpenensercss Ucxoas u3 (aKTHUECKOW HArpy3Kd W BO3MOXKHOCTEH MJis MX pa3MelleHus B
MIOMEIICHUH, a TaK)Ke UHPOPMAIIMOHHBIMH CTCHIAMH.

TekcTbl MaTepHaoB, pa3MEIIEHHBIX Ha HHPOPMALIMOHHOM CTEHJE, MIeYaTaloTcsl yI00HBIM
JUI YTeHHs WpHQTOM, O0e3 UCIpaBieHUl, C BbIIeIeHHEM HanOoJiee BaXKHBIX MECT IMOTY>KUPHBIM
mpuQTOM.

Mecrta st 3amojHEHUs 3asBICHUNM OOOPYAYIOTCS CTYJbSIMH, CTOJIaMH (CTOHKamM),
OJaHKaMHM 3asiBIICHUA, THCHEMEHHBIMU TPUHAICKHOCTSIMH.

Mecra npuema 3asButeneil 000pynyroTcss HHPOPMALMOHHBIMH TaOIMYKaMH (BBIBECKAMH )
C YKa3aHUEM:

- HOMepa KaOMHETa M HANMCHOBAHHMSI OT/IEJA;

- (hammiIMu, UMEHH U OTYECTBa (TIOCNIEAHEE - TPU HAJIMYUH), TOJDKHOCTH OTBETCTBEHHOTO

JIWIIA 33 TIPUEM IOKYMEHTOB;
- rpaduka nmpuema 3asBUTEIICH.

Pabouee MecTo KaXIOro OTBETCTBEHHOIO JHUIAa 3a MPHUEM JOKYMEHTOB JOJDKHO OBITh
000py/ZIOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyma K HEOOXOIUMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, TEYATAIOUIUM YCTPOHCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM
YCTPOMCTBOM.

.HI/ILIO, OTBCTCTBCHHOC 3a IMPUCM OOKYMCHTOB, HOJDKHO HUMCTHb HACTOJIbBHYIO TaG.HI/I‘-IKy C

yKazaHueM (paMHuIInKi, UIMEHH, OTYECTBA (ITOCIICIHEE - TPU HATMYHUN) U JOJKHOCTH.
[Tpu npenocTaBieHNH Y CIIyTy HHBAJIUIaM 00€CTIeYHBaIOTCS:

- BO3MOXHOCTH OECIPENSTCTBEHHOIO JOCTyNna K OOBEKTY (3MaHHIO, TIOMEIICHHIO), B
KOTOPOM IpeAOCTaBIsieTcs Y CiIyra;

- BO3MOXKHOCTb CAMOCTOSITEIbHOTO TIEPEIBMKEHHS] IO TEpPPUTOPUH, HA KOTOPOMH
PaCTONIOKEHBI 3aHMsI ¥ TIOMEIICHHSI, B KOTOPBIX MPEIOCTABISETCS Y CIIyTa, a TAakKe BXOJla B TaKHUE
00BEKTHI ¥ BBIXOJA U3 HUX, TIOCATKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU M3 HErO, B TOM YHCIIE C
UCIIOJIb30BaHNE KPECa-KOJISICKHY;

- COINpPOBOXKJCHWE WHBAIHMIOB, UMCIOIIMX CTOWKHE pacCTpoiicTBa (DYHKIHMH 3pEHUS U
CaMOCTOSITENIbHOTO TIePEIBUKECHHUS;

- HaJJIeXKaIee pa3MelleHne 0O0OpYAOBaHUS M HOCHTENeH WHPOpMaIuu, HEOOXOIMMBIX
Juist obecrieyeHus] OECHpensITCTBEHHOIO JOCTyNa HWHBAJIWAOB K 3/aHUSM U TOMEUICHHSM, B
KOTOPBIX MPEJOCTaBIseTCs Y Cayra, U K YCiIyre ¢ yueToM OrpaHuYeHHI WX KU3HEIeATEIbHOCTH;

- myOnmpoBaHHME HEOOXOMUMOW NJIi MHBAIHMIOB 3BYKOBOW M 3pUTENBHOW MH(MOpMAIuH, a
TaKKe HAJAMHUCEeH, 3HAKOB W WHOM TEKCTOBOM U rpaduueckod uWHOpMAIUM 3HAKAMU,
BBITIOJTHEHHBIMU pelibe(PHO-TOUeuHbIM pudToM bpaiins;

- JIOIMYCK CypAOTIEPEBOIUYMKA U TH(PIOCYPAOTIEPEBOTIHKA,

- JOmyCK COOakW-POBOAHMKA TIPU HAJIWYUU JOKYMEHTa, MOATBEPKAAIONIETO €€
crienuagbHOe OOydeHHe, Ha 0OBbEKTHI (31aHMs, TOMEIIEHHUS ), B KOTOPBIX MPEIOCTABISICTCS Y CIIyTa;

- OKa3aHHWe WHBAJHJAM MTOMOIIHU B IPEOIOJICHHH 0aphepOB, MEIIAIOIINX MOTYYCHUIO UMH

VYcnyru HapaBHE ¢ JPYTMMHU JIMLAMHU.
IToxa3aTe/n JOCTYIIHOCTH H Ka4eCTBA MYHUIMNIAJIbHOM YCIYyTH

2.30.  OCHOBHBIMHM ITOKA3aTEISAMH TOCTYITHOCTU IIPEIOCTABIICHUS Y CIIYTH SIBIISAIOTCSA:

- HaJIWYMe MOJIHOW U MOHATHOM MH(OpMaIMK O MOPSAAKE, CPOKAX U XOE NMPEeTOCTAaBICHUS
VYcenyru B nHGOpMalMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSAX OOIIEro MoJIb30BaHuUs (B TOM YHCIE B
cetu «MIHTEpHETY), CPEACTBAX MacCOBOM MH(OPMAIIUY;



- BO3MOXHOCTb ITOJIYUYCHUS 3asABUTCIICM yBe,Z[OMJIeHI/Iﬁ 0 OpCAOCTaBJICHUU YC.HYTI/I C
noMouipto EINI'Y unm pernonaibHOrO nopTrania;
- BO3MOXXHOCTb MNOJTYUYCHUSA HH(bOpMaHHH 0 XOAC MPEAOCTaBJICHUA YCJIyFI/I, B TOM HHUCIJIE C

UCIOJIb30BaHNEM MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH.
2.31. OCHOBHBIMH NOKA3aTEJISIMU KaueCTBA MPEAOCTABICHUS Y CIIYTH SIBIISIOTCS:
- CBOEBPEMEHHOCTh IMPEAOCTABICHUS YCIYTd B COOTBETCTBHM CO CTaHJapTOM €€

IPEOCTaBICHUS, OTPE/ICTICHHBIM HACTOSIIUM PerinaMeHToM;

- MHHHMMaJIbHO BO3MOXXHOE KOJHMYECTBO B3aWMOJICHCTBUN I'pakJaHUHA C JTOJKHOCTHBIMH
JUIAMH, YYaCTBYIOIIMMHU B MIPEAOCTABICHUN Y CIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX >Xano0 Ha jelicTBus (0Oe3nelCTBHE) COTPYAHHMKOB W HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLEHHUE K 3asBUTEIAM;

- OTCYTCTBHE HapyIIECHHH yCTaHOBIECHHBIX CPOKOB B IIPOLIECCE MPEAOCTABICHUS Y CIYTH;

- OTCYTCTBHE 3asiBJICHUI 00 OCTIapWBaHUU PEIICHHUM, eHCTBUM (0e31eCTBHS)

YTIOIHOMOYEHHOTO OpraHa, MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, €r0 JOJKHOCTHBIX JIUIl U

pabOTHHUKOB, TNPHUHUMAEMBIX (COBEPLICHHBIX) TMPH MPEJOCTABICHUH YCIyTd, [0 HTOram
paccMOTpeHMsI, KOTOPBIX BBIHECEHBI PElICHUs 00 yIOBJIETBOPEHUU (YACTMYHOM YIOBIETBOPEHUN)
TpeGoBaHuil 3asBUTENCH.

HNuble TpeOOBaHNsI, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH NMPeI0CTABICHHUS
MYHHMIHMNAJIbHON YCJIYTd B MHOTO(YHKIMOHAJIBHBIX IEHTPAX, 0COOEHHOCTH Mpe10CTABIEHUS
MYHUIIUNIAJIbHOH YCJIYTH MO 3KCTEPPUTOPUATBHOMY IPUHIUILY M 0COOEHHOCTH
NPeA0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYIH B 3JIEKTPOHHOM (popme

2.32. TlpenocraBieHue YCIyru no 3KCTEPPUTOPUATIBHOMY MPUHIHUITY OCYLIESCTBIISETCA B
yacTh OOecreueHus: BO3MOKHOCTU MOJaud 3asiBJICHUM U MOJyuYeHUsl pe3ysibTara MpeaoCTaBICHUS
VYenyru nocpenctsom EINT'Y, pernonansHoro noprana u nopraina ®UAC.

2.33.  3asgButensiM  00eclEYMBAETCS  BO3MOXKHOCTb  IMPEACTABICHHUS  3asBICHUS H
npujaraeMpiIX JOKYMEHTOB, a TaKXKe TOJIY4YeHHUs pe3yiabTara IpeJoCTaBlIeHUs YCIyrd B
3NIEKTPOHHOH opme (B popMe IIEKTPOHHBIX JOKYMEHTOB).

2.34. DaexTpoHHBIC TOKYMEHTHI MPECTABIISIOTCS B CICAYIOMUX hopmaTax:

a) xml - 11 popmManM30BaHHBIX IOKYMEHTOB;

6) doc, docx, odt - 11 JOKYMEHTOB C TEKCTOBBIM COJIEPYKAHUEM, HE BKIIIOYAIOIIUM (POPMYIIBI
(32 UCKITIIOYEHUEM TOKYMEHTOB, YKAa3aHHBIX B IOJAMYHKTE «B)» HACTOAIIETO ITyHKTA);

B) xls, xIsx, ods - I TOKYMEHTOB, COIEPIKAIINX PACUETHI,

r) pdf, jpg, jpeg - Mg TOKYMEHTOB C TEKCTOBBIM COJCpP)KaHHWEM, B TOM YHCIIC BKIIOUYAIOIINX
dopmynsl U (unu) rpaduyueckue H300pakeHUs (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOJIYHKTE «B» HACTOSIIETO MYHKTA), @ TAKXKE IOKYMEHTOB C IpapUuecKiM COJIepKaAHUEM.

Jomyckaercss ~ opMUpOBaHHWE  DJIEKTPOHHOTO  JIOKYMEHTa  IyTeM  CKaHHPOBAHUSA
HEMOCPEJICTBEHHO C OpHUIMHala JOKYMEHTa (MCIONb30BaHUE KOMUN HE JOMycKaeTcs), KOTOopoe
OCYILECTBIISICTCS C COXpPaHEHHEM OPHEHTAIlMK OpUrHHaja JoKyMeHTa B paspemenun 300 - 500 dpi
(macmTad 1:1) ¢ UCcroNb30BaHUEM CIETYIONINX PEKUMOB:

- «4epHO-0embIif» (MPU OTCYTCTBUU B JIOKYMEHTE TpaduuecKux H300pakeHWH u (WIIn)
IIBETHOTO TEKCTA);

- «OTTEHKH ceporoy» (IpH HAJUYUU B JOKYMEHTE rpaduueckux U300pakeHui, OTIMYHBIX
OT IIBETHOTO TpaduuecKoro n300paxeHus);

- IBETHOW» WM «PEXHUM MOJHOU LBETONepeaaun» {IIpu HaJU4YUU B JOKYMEHTE [IBETHBIX
rpadu4ecKux U300pakeHuit 100 IBETHOTO TEKCTA);



- C COXpaHEHHEM BCEX ayTCHTHYHBIX NMPU3HAKOB MOUIMHHOCTH, 3 UMEHHO: TpapuuecKon
TIOJIIIMICH JTMIIA, TIeYaTH, YTIIOBOTO IITamIia OJIaHKa;

KomnyectBo (ailioB JOMKHO COOTBETCTBOBATh KOJHYECTBY JOKYMEHTOB, KaXIbli H3
KOTOPBIX COJICPKUT TEKCTOBYIO M (MJIK) Tpaduueckyro nHGOPMAIIHIO.

DJIEKTPOHHBIC JOKYMEHTHI JOJDKHBI 00€CTICYHBATh:

- BO3MOXXHOCTH WACHTU(DHUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B TIOKYMEHTE;

- Ui JAOKYMEHTOB, COAEPXKALIMX CTPYKTYpHpPOBAHHbIE IO YacTAM, IJIaBaM, pasjeiam
(mogpasnenaMm) NaHHBIE W 3aKJIAJKH, O00ECIEYMBAIONIME IMEPEXObl MO OTJIABJICHUI0 W (HIH) K
COJIepKALTMMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMEHTBI, TIOJUIeXKaIie MpeIcTaBlIeHuio B Gpopmarax xls, xIsx umu ods, popmupyrores B
BUJIC OTJICIIEHOTO JIEKTPOHHOTO JOKYMEHTA.

I11. Cocras, 110¢J1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUSI AAMUHUCTPATHBHBIX
npoueayp (aecreuii), TpeGOBaHUA K MOPSAKY UX BHINOJHEHUSA, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHS] AAMUHUCTPATHUBHBIX NPoOLEIYP B JIEKTPOHHOI (hopMme.

HcuepnpiBawoiumii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpenocraBrnenue Ycayru BKIOYAET B CEOsI CICTYIONTNE aIMUHUCTPATUBHBIE

IIPOLIEIYPBL:

-YCTaHOBJIEHUE JIMYHOCTHU 3asiBUTENA (MIPEICTABUTENS 3asiBUTENA);

-peructpanus 3asBiIcHUS;

-IpOBEPKa KOMIIJIEKTHOCTH JOKYMEHTOB, HEOOXOAUMBIX JUIsSl IPEOCTaBIEHUS Y CIYTH;

-II0JIyY€HHE CBEACHUM MOCPEACTBOM €IMHOU CHUCTEMBI MEXBEJOMCTBEHHOI'O HJIEKTPOHHOIO
B3auMoeicTeus (nanee - CMDB);

-paccMOTpeHHe JOKYMEHTOB, HEOOXOMMBIX JJIS IPEIOCTABICHUS Y CIIYTH; IPUHATHE
pEILIEHNs 0 pe3yJIbTaTaM OKa3aHus Y CIIyTH;

-BHECEHHUE pPe3ysbTaTa OKa3aHUs Y CIITH B T'OCYJapCTBEHHBIN aJpPECHBIN PEECTP, BEACHUE
KOTOPOTO OCYIIECTBIISIETCA B 3JIEKTPOHHOM BH/JIE; Bbllaya Pe3yJIbTaTa OKa3aHus Y CIIyTH.

IlepeyeHb aIMMHUCTPATUBHBIX MPoUeRYP (HeiicTBUIA) MPHU NPeAOCTABJIEHNH MYHUIMIIAJIbHOI
YCJIYTH YCJIYT B 2JIEKTPOHHOM opme

3.2. [Tpu npenocTaBieHNy Y CIIyTy B 3JEKTPOHHOM (popMe 3asiBUTEIIO
obecrnieunBaeTcss BO3MOKHOCTb:

- TOJIy4eHHUs HH(OPMALIUHU O MOPSJIKE U CPOKAX MPEAOCTaBICHUS Y CIYTH;

- (GopmupoBaHus 3asBICHUS B (OpME 3JIEKTPOHHOIO JOKYMEHTa C HCIOJb30BAHHUEM
nHTepakTuBHBIX (Gopm BIIY, permonampHoro moprana u moptana ®UAC, ¢ mpunoxeHueM K
HEMY IOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABIICHUs Y CIIYTH, B 3JIEKTPOHHOU opme (B popme
ANEKTPOHHBIX TOKYMEHTOB);

- TIpUeMa U PETUCTPALUU Y TOTHOMOYCHHBIM OPTaHOM 3asIBIICHUS U MPUITATAEMBIX
JIOKYMEHTOB;

- mony4eHus 3asBuTeneM (IpeacTaBuTesieM 3asBUTENs) pe3yibTaTa Ipel0CTaBlICHUs

Yenyru B popme 371eKTPOHHOTO TIOKYMEHTA;

- TIOJYYEHHsI CBEJICHUH O XOJIe pACCMOTPEHUS 3asBICHUS;

- OCYIIECTBJICHUS OIICHKU KayecTBa MPEIOCTaBICHUS Y CIIYTH;

- nmocyaeOHoe (BHecynmeOHOE) oOkaloBaHWE pelIeHWH u jaelicTBuil  (Oe3neicTBus)
YTIOTHOMOYEHHOTO OpraHa Ju0o AeUCTBUs (0e3/1eHCTBHE) TOJDKHOCTHBIX JIUI Y TIOTHOMOYEHHOTO
Oprasa, IpeJoCTaBISIONIEro Y clyry, 1100 MyHULIUIAILHOTO CIYXAaILEro.



IHopsinok ocyuiecTB/IeHHsS] AAMUHUCTPATUBHBIX NpoueaAyp (IeidcTBH) B 3JIeKTPOHHOM dopme

3.3. ®opMupoBaHME  3asBJIEHUS  OCYIIECTBISAETCS  IIOCPEACTBOM  3ANOJHEHUS
aneKTpoHHOU (opmbl 3asBieHus mocpeactBom EINIY, permonanmpHOro moprana wuiu mopTana
OUAC 6e3 HEOOXOAMMOCTH JOTOTHUTEIHLHOW MOJAaYu 3asBICHUS B KaKOH-TMOO mHOU (opme.
dopmaTHO-JIOTHYECKas TpoBepKa CPOPMUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS IOCTE
3aroJHEeHUS 3asBUTENIEM KaKIOTO U3 MOJIEH 3JIEKTPOHHOMN (POPMBI 3asiBICHHUS.

[Ipy BBISIBIEHHH HEKOPPEKTHO 3allOJIHEHHOTO TIOJNS JJIEKTPOHHOW (DOpMBI 3asBICHUS
3asBUTENb YBEJOMIISIETCS O XapakTepe BBISIBJICHHON OIMMOKA W TOpPSAKE €€ yCTpaHSHHS
MOCPEJICTBOM  MH(OPMAITMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B DJJIEKTPOHHOH (opme

3asIBJICHUSL.
[Tpu hopmupoBanuu 3asBiIeHUs 3aIBUTENIO0 00ECTICUNBACTCS:

a) BO3MOXKHOCTb COXPaHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.15.
HacTodmero PernamenTa, He0OXOIMMBIX IJIsl TPEIOCTABIECHUS Y CIIyTH;

0) BO3MOXKHOCTb TIeUaTH Ha OyMa)KHOM HOCHUTENE KOIUH AJIEKTPOHHON (POPMBI 3asBICHUS
Y WHBIX JOKYMEHTOB, yKa3aHHBIX B IMyHKTax 2.15 Hacrosmero PermamenTa, HEOOXOAMMBIX ISt
MPEIOCTaBICHUS Y CIYTH;

B) COXpaHEHHE PaHEE BBEJICHHBIX B JJEKTPOHHYIO (HhOpPMY 3asBIICHUsI 3HAUYECHUU B JHO0O0M
MOMEHT MO >KeTaHHUI0 3asgBHUTENS, B TOM YHCIIEe NP BO3HWKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe
JUIS IOBTOPHOTO BBOJIA 3HAYEHUI B AIEKTPOHHYIO (POpMY 3asBIICHUS;

I') 3aloJHEHUE TOJICH JJIGKTPOHHON (OpPMBI 3asBIICHHMs] JO Hauyajga BBOJIA CBEICHHM
3asgBUTEIEM C MCIOJIB30BAaHUEM CBeleHUHM, pasmenieHHbix B ECHUA, u  cBelneHui,
onyonukoBanHbix Ha EINI'Y, B wactu, kacaromieiics cBenenuii, orcyrcrByonmx B ECUA (mpu
3anosiHeHuu (popmel 3asBieHus nocpeactsom EINTY);

1) BO3MOXXHOCTh BEpPHYThCS Ha 00O M3 JTAloOB 3alOTHEHHS JICKTPOHHOU (OopMbI
3asBJICHUS O€3 MOTEpH paHee BBEICHHON WH(OpMaIuu;

€) BO3MOXKHOCTb JOCTyNHa 3asBUTENS K 3asBJICHUSM, MOJAHHBIM UM paHEe B T€UEHUE HE
MEHEE, YeM OJTHOTO T'0J1a, a TAKXKE 3asABICHHUSIM, YACTHYHO CPOPMUPOBAHHBIM B TEUCHHE HE MEHEE,
yeMm 3 Mecsiia Ha MOMEHT (POpPMHUPOBAHUS TEKYIIETO 3asBJICHUS (YepHOBUKAM 3asBICHUN) (MIpH
3anosiHeHnH (HOpMBI 3asiBIeHUs ocpeacTsom BHIIY).

CdopmupoBaHHOE U TOAMKMCAHHOE 3asBICHHE M WHBIC JOKYMEHTBI, HEOOXOIMMBIE IS
MPEJOCTaBICHUS Y CIIYTH, HAMIPABIISAIOTCS B Y TOJTHOMOUEHHBIN OpraH B 3JIEKTPOHHOU (opme.

3.4. YoHOMOYEHHBI OpraH o0ecrleunBaeT B CpPOK He TMo3aHee pabodero HS,
CJIEYIOIIErO 3a JHEM IOCTYIUICHHs 3asBJICHUS, a B CIIy4ae €ro MOCTYIJIEHUS B HepaOouuid Uiu
Mpa3IHAYHBIN I€Hb, - B CIICAYIONINN 32 HUM TIEPBBIA paOOYUil JCHB:

a) TpHeM JOKYMEHTOB, HEOOXOIMMBIX IUIS TPEJOCTaBICHHUS YCIYrH, W HalpaBlICHUE
3asiBUTEIIO JEKTPOHHOTO COOOIICHHUSI O TIOCTYIIJICHUU 3asBJICHMUS;

0) perucTpauuio 3asBJICHHUS M HallpaBleHHUE 3asBUTENIO YBEAOMJICHHS O PETHUCTpaluu
3asBJICHUS JTM00 00 O0TKa3e B MpHEME TOKYMEHTOB, HEOOXOIUMBIX JUIsl Y CITyTH.

3.5. 3agBUTENI0O B KauyeCTBE pe3yibTaTa MNpPEAOCTaBJICHUS YCIyrd oOecredrBaeTCs
BO3MO>XHOCTb TOJTyYEHHS IOKYMEHTA:

- B (dopMe 3IEKTPOHHOTO JTOKYMEHTA, MOAMMCAHHOTO YCHUJICHHOW KBaIU(DUIMPOBAHHON
BHGKTpOHHOfI MnNoANMUChI YINOJIHOMOYCHHOI'0 JOJLDKHOCTHOTO JIMIIA YoJIHOMOYEHHOT'O oprasna,
HanpasjIeHHOTO 3asaBuTeNto nocpencrsom EIN'Y, pernonanbHoro noprana u nopraia GDUAC;



- B BUJIe OyMaXHOTO JOKYMEHTa, MOJATBEP)KIAIOIIEr0 COJEpKaHWE 3SJIECKTPOHHOTO
JOKYMEHTa, KOTOPBIN 3asBUTEIb OTYYaeT P JIMYHOM OOpaIieHUH.

3.6. OrieHka KadecTBa MPEJOCTABICHUS Y CIYTM OCYIIECTBISETCS B COOTBETCTBHM C
[IpaBunamMu  OLEHKM  rpaxaaHamMu  S(PQPEKTUBHOCTH  JAEATENBHOCTH  PYKOBOAUTENIEH
TEPPUTOPUATBHBIX OPraHOB (peiepalibHbIX OPraHOB HCIOJHUTENBHON BIACTH (MX CTPYKTYPHBIX
MO/Ipa3JelIeHnii) ¢ Y4eTOM KauecTBa MPEAOCTaBJICHHS MMHU TOCYAAPCTBEHHBIX YCIYT, a TaKkKe
IIPUMEHEHHSI PE3YJIbTaTOB YKAa3aHHOW OIIEHKM KaK OCHOBAHMS JUIsl TPUHATUS PELICHUM O
JOCPOYHOM  TPEKpaIlleHUH  HMCIOJHEHHS  COOTBETCTBYIOIIMMHU  PYKOBOJIUTENSIMH  CBOMX
JOJDKHOCTHBIX O0OSI3aHHOCTEH, YTBEP)KICHHBIMH TOocTaHOBIIeHHEM [IpaButenbcTBa Poccuiickoit
Oenepamuu ot 12 nexabpst 2012 r. Ne 1284.

Pe3ynbTaThl OLIEHKM KadecTBa OKa3aHUs YCIYIM IEpPENaloTCsl B aBTOMAaTHU3WPOBAHHYIO
uHpopMaMoHHYI0 cuctemy «MHpopMalMOHHO-aHATUTHYECKAs CHCTeMa MOHUTOPUHIAa KayecTBa
rOCy1apCTBEHHBIX YCIIYI».

3.7. 3asBuTento oOecreyuBaeTCs BO3MOKHOCTh HANpABJICHUS KaloObl Ha pELICHMS,
neiictBus (Oe3neiicTBre) YTOTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO
opraHa Ju00 MYHHUIMIIATHHOTO CIYXaIlero B COOTBETCTBHM co cTtarbedl 11.2 denepanbHOro
3akoHa Ne 210-®3 u B nopsiake, yCTaHOBIEHHOM IocTtaHoBieHueM [lpaButenbcTtBa Poccuiickoit
@eneparyn o1 20 HOs1Opst 2012 1. Ne 1198 «O denepanbHOit rocyaapcTBEHHOM HH(OPMAIIMOHHOM
cucreme, oOecreunBaroleil mporecc aocynedHoro, (BHeCyneOHOr0) 00KamoBaHUs PEUICHUH U
nevictBuii  (0e3MEUCTBUS), COBEPIIEHHBIX TPU  TMPEJOCTABICHHUH TOCYAAPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT.

ITopsinok ucnpasieHUs1 AONMYIICHHBIX ONEYATOK M OIIMOOK B BHIIAHHBIX B pe3yJbTare
NpeAoCTABICHUS] MYHUIIMIIATBbHOM YCIYTH JOKYMEHTax

3.8. B cnydyae oOHapykeHUs YIOJHOMOYEHHBIM OpPraHOM OIEYaTOK U OIIMOOK B
BBIIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS YCIyrd AOKYMEHTOB, OpraH, YIMOJHOMOYCHHBIH Ha
OKa3aHWe yCIYTd M U3/IaBIINI aKT, BHOCUT U3MEHEHUE B BBIIICYKA3aHHBIA JOKYMEHT.

B cnydae oOHapykeHHs 3asBHUTE]EM JOMYIIEHHBIX B BBIJAHHBIX B peE3yJbTare
MPEJOCTABICHUSI YCIIYTH JIOKYMEHTOB OIEYaTOK U OMIMOOK 3asBHTENb HANpaBIsIET B
VIIOJTHOMOYCHHBI OpraH MHUCHbMEHHOE 3asBIICHHE B TPOM3BOJIBHONH (opMe ¢ yKa3aHHEM
nHpOpMAIIMA O BHOCHUMBIX HM3MEHEHHUSX, C OOOCHOBAaHMEM HEOOXOIUMOCTH BHECCHHS TaKHX
n3MeHeHnd. K NHChMEHHOMY 3asBIICHUIO TIPWIATAlOTCS JIOKYMEHTBI, OOOCHOBBIBAIOIINE
HEOO0XOMMOCTh BHOCUMBIX U3MEHEHHH.

3asiBNIeHHE TI0O BHECCHUIO M3MEHEHHI B BBIJAHHBIC B PE3YJIbTATEe MPEIOCTABICHHUS YCIYTH
JTOKYMEHTHI MOJIICKUT PETUCTPAIMH B JICHD €T0 MOCTYIUICHHSI B YIIOJTHOMOYEHHBIN OpTaH.

YIOIHOMOYEHHBIA OpraH OCYIIECTBIISIET MPOBEPKY MOCTYMHUBINETO 3asBICHUS Ha
COOTBETCTBHE TPEOOBAaHUSIM K COJNICPYKAHHIO 3asBJICHHUS W HANPABISICT 3asABUTEIIO pEIICHUE O
BHECCHHM W3MEHCHHWI B BBIIAHHBIE B PE3yNbTaTe IMPEIOCTABICHUS YCIYT'H TOKYMEHTHI JINOO
pemieHre 00 OTKa3e BHECEHUs] M3MCHEHWH B yKa3aHHBIC TOKYMEHTHI B CPOK, YCTaHOBJICHHBIN
3aKkoHo aTesbcTBOM Poccuiickoit deneparum.

IV. ®opMbI KOHTPOJIA 32 MCIIOJTHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa
ITopsinok ocymecTBIEeHHA TEKYIEro KOHTPOJISI 32 COOTI0IeHNEM H MCITOJTHEHHeM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMHU I0JIOKEHUH perjiaMeHTa
W MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJINBAKOIINX TPeOOBAHUS
K IIPEeJ0CTABJCHUI0 MYHUIIUNIATbHOH YCJIYIH, 4 TAKKe IPUHATHEM MU PellleHH I



4.1. Texymmii KOHTPOJIb 32 COOJIIO/IEHHEM U MCIIOJTHEHHEM HacTosero PermamenTa,
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX TPEOOBaHUSA K MPEJOCTABICHUIO
VYceayru, ocylecTBisieTcsl Ha MOCTOSHHOW OCHOBE JOJIKHOCTHBIMH JIMLIAMH Y TIOJITHOMOYEHHOTO
OpraHa WM MHOTO(YHKIIMOHAILHOTO IICHTPA, YIOJIHOMOYCHHBIMU Ha OCYIIECTBICHHE KOHTPOJISI
3a IPeAOCTaBICHUEM Y CIIYTH.

JIJist TEeKyIIero KOHTPOJIS UCTIONB3YIOTCSI CBEJICHUS CITYKEOHON KOPPECIOHICHIINH, YCTHAS
U NMHUCbMEHHas MHPOpMAIHs CHEHATNCTOB U TOJKHOCTHBIX JIUI] Y TOJTHOMOYEHHOI'O OpraHa Wi
MHOT0(YHKITMOHAJIBHOTO LEHTPA.

Tekymuil KOHTPOJIb OCYILIECTBISETCA IYyTEM MPOBEACHUS IJIAHOBBIX W BHEIIAHOBBIX
IIPOBEPOK:

- pelieHu# o mpenocTaBieHnu (00 OTKa3e B MPEAOCTABICHUH) Y CIIYTH;

- BBISIBJICHUS U YCTPAHEHUS HAPYLICHUH ITPaB IPaKJaH;

- paccMOTpEHHUs, MPUHATHS PEUICHUH M MOJATOTOBKM OTBETOB HAa OOpalleHHs TpaxaH,
COJIEpIKaIIHe KATOObI Ha peIIeHHUsI, JecTBUS (0e3eiiCTBIE) JOMKHOCTHBIX JIUII.

ITopsinok ¥ NepHOAUYHOCTD OCYIECTBJICHHUS IVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI H Ka4eCTBA MPeJoCTaBJIeHH MYHHIUNIAIbHO! YCIyTH, B TOM YHCJIe NOPSIAOK H
(popMBI KOHTPOJISI 32 MOJTHOTON H Ka4eCTBOM NPeJ0CTABJICHUSI MyYHUIMIIAIbHON YCIyTH

4.2. KoHTpoJb 32 MOJTHOTON M KauyeCTBOM MPEIOCTABICHUS Y CIyry BKIIOYACT B ceOs
MIPOBEICHHUE IJIAHOBBIX M BHETIJIAHOBBIX IMPOBEPOK.
4.3. [11anoBBIE TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHUHU TOAOBBIX IUIAHOB PabOTHI

VYII0JIHOMOYEHHOIO OpraHa, yTBEPKAaeMbIX PYKOBOAUTEIEM Y IIOJTHOMOYEHHOTO OPraHa.
IIpy maHOBOM IIPOBEPKE IIOJHOTHI M KAayeCTBAa IPENOCTABICHUS YCIYyTd KOHTPOJIIO

HOJIeXkaT:
- coOJII0JICHHE CPOKOB MPEIOCTaBICHUS Y CIIYTH;

- coOJtoJIeHre TOJIOKEHUI Hacrosiero PermamMeHTa M MHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPeOOBaHUS K IPEIOCTABICHHUIO Y CITYTH;
- TPaBHJIBHOCTh U OOOCHOBAHHOCTh MPUHATOTO peUIeHHs] 00 OTKa3e B MPEAOCTaBICHHUU

Yenyru.
OcHOBaHUEM AJI IPOBCACHN A BHCIUIAHOBBIX IIPOBCPOK ABJIAIOTCA:

- MOJIy4YeHUE OT TOCYJApPCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO CaMOYIIPaBJICHUS
uH(OpMAIIUU O MPEANOoIaraeMbIX WIH BBISIBICHHBIX HAPYIICHUSX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHUIO Y CITYTH;

- oOparmieHust rpaxJaH U IOPUIMYECKUX JIMI[ HA HApYyLIICHUS 3aKOHOAATENbCTBA, B TOM
4uCJIe Ha Ka4eCTBO NMPEAOCTaBICHUS Y CIIyTH.

OTBeTCTBEHHOCTH T0JKHOCTHBIX JIMII 32 pelleHus U AeicTBus (0e3aeiictBue),

NPUHUMAaeMble (0CylIecTBAsIeMble) MMM B X0/1€ Npe10CTaBIeHUs
MYHUIIUNIATBHOU YCJIYTH

4.4. [To pesynbraTaM NOpOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHHUS HApYLICHHI
MOJIOKEHNUH HacTosmero PermameHTa, HOPMAaTHMBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAOIIMX
TpeOOBaHUSI K TMPEAOCTABICHHUIO YCIYTH, OCYIIECTBISICTCS MPUBJICUCHHWE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoi denepannu.

[lepcoHasibHAsI OTBETCTBEHHOCTH AOKHOCTHBIX JIUIL 3@ IIPABUIIBHOCTh U CBOEBPEMEHHOCTD
MPUHSATHS PEUICHUS O MPEAOoCTaBIeHUH (00 OTKa3e B MPEAOCTABICHHUH) Y CIYTH 3aKperuisieTcs B
UX JTIOJDKHOCTHBIX PETJIaMEeHTaX B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOATENbCTBA.



TpebdoBanus K NOpAAKY U (popMaM KOHTPOJIA 32 MPeA0CTABJIEHNEM MYHUIUNIAJIbLHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAXKIAH, HX 00beINHEHNA U OpPraHu3anui

4.5. I'paxnane, ux oObeAMHEHUS M OpraHU3allUd HUMEIOT IPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEAOCTaBICHUEM Y CIIYTH IyTeM MOJIy4eHUs HHPOPMAIK O XOJ€ MPeaoCTaBICHUS

VYciyru, B TOM 4HCIIE O CPOKAX 3aBEepIICHUS aIMUHUCTPATUBHBIX MPOLEAYp (AeHCTBHIA).
I'paxnane, nx 00beIMHEHNS U OPTaHU3ALMU TAK)KE UMEIOT IIPaBo:
- HAIpPaBJIATh 3aMEUaHUs U MPEIIOKEHUS 110 YIY4YUICHUIO JTOCTYINHOCTH U KadecTBa

IIPEAOCTABIICHUS Y CIIyTH;

- BHOCHUTB IIPEUIOKEHMS O MEpPax M0 yCTPAHEHUIO HapylIEeHUH HacTosmero Pernamenra.

4.6. JlomkHOCTHBIE JMI@ YNOJHOMOYEHHOTO OpraHa NPUHUMAKOT MEpbl K
YCTPAHEHUIO JOMYILEHHBIX HApyIICHWH, YCTPaHSIIOT HPUYMHBI U YCIOBHS, CIIOCOOCTBYIOILUE
COBEPUICHUIO HAPYIICHUM.

Wndopmanus o pesynbrataX pacCMOTPEHHUS 3aMEUaHM U TPEIIOKECHUH TpaykAaH, UX
O0bEIUHEHUN M OpraHu3alMid JOBOJUTCA 10 CBEACHUS JIUI], HANpPaBUBIIUX 3TH 3aMEyaHUs U
IIPEITIOKEHUS.

V. JocyneOnblii (BHecy1eOHbII) MOPSAA0K 00:KAJOBAHNS PellleHH i
U (nam) aeicTBuii (0e31eiCTBUSI) OPraHa MeCTHOI0 CAMOYIIPaBJICHHSI, IPEI0CTABJISIIONIEr0
MYHHIHMNAJIbHYIO YCJIYIY, a TAKKe €ro J0JKHOCTHBIX JINL, MyYHHIMIATbHBIX CJIYKALIUX

5.1. 3asBUTENb HMMEET MpaBO Ha oOOXKaJoBaHWE pemeHuss W (W) JeicTBU
(6e3neiicTBUsA) YTOJHOMOUYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTIOJITHOMOYEHHOTO OpraHa,
rOCy/IapCTBEHHBIX (MYHUIMIAIBHBIX) CIY)XaIUX, MHOTO(QYHKIMOHAJIBHOTO IIEHTPa, a TaKkKe
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpPAa NPH NPEIOCTAaBICHWH YCIyrd B A0CYyAcOHOM
(BHEecyneOHOM) MopsiKe (Harnee - xKanooa).

OpraHbl MECTHOTO CAMOYIIPABJIEHN S, OPTAHU3ALNMH U YIOJHOMO4YEHHbIE HA
paccMoTpeHue KaJ00bI UL, KOTOPbIM MOKeT ObITh HANIPABJIEHA KaJ100a
3asiBUTEJIS B 10CY1e0HOM (BHeCyaeOHOM) MOPsSIKe

5.2. B nocynebHom (BHecyaeOHOM) mopsnke 3asBUTENb (MPEICTABUTENb 3asiBUTEIS)
BIIpaBe OOpaTUThCS C JKaloOOW B mNHChbMEHHOW (opMe Ha OyMa)XHOM HOCHTENIEC WIH B
AJIEKTPOHHOU (hopme:

- B YIOJHOMOYEHHBIH oOpraH - Ha peuieHne u (wim) JaeiictBus (Oe3nericTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOJIUTENSI CTPYKTYPHOTO TMOApa3/ieieHus] Y TOJHOMOYEHHOIO OpraHa,
Ha pemieHWe © jaeWictBus  (Oe3deiicTBHME)  YIOJHOMOYEHHOTO OpraHa, pPYKOBOJUTEIS
YNOJTHOMOYEHHOTO OpraHa;

- B BBIIIECTOSIINA OpPTaH - Ha penieHue u (wim) aernctsus (0e31ecTBUE) TOHKHOCTHOTO
JUIa, PYKOBOAUTENS CTPYKTYPHOTO MOpa3ieieHus Y TOJTHOMOUYEHHOTO OpraHa;

- K PYKOBOJUTETIO MHOTO(DYHKIIMOHAIBHOTO IICHTpa - Ha pEIIeHUS W JIeHCTBHUSA
(6e3neiicTBrE) paOOTHUKA MHOTO(YHKIIMOHATBLHOTO IICHTPA;
- K YYpemuTent0 MHOrOo(QyHKIMOHAJIBHOTO IIEHTpa - Ha peUIeHHe | JeHCTBUSA

(6e3aeiicTBrE) MHOTO(YHKITMOHAIBHOTO LIEHTpA.



B YnoiHoMo4eHHOM OopraHe, MHOTOyHKIMOHAILHOM LIEHTPE, Y YYpeauTeas
MHOI0()YHKIMOHAJIBHOI'0 EHTPA ONPeaeJsI0TCH YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE
K100 10JZKHOCTHBIE JINIA

Cnoco0b1 MH(pOPMUPOBAHMS 3asiBUTEJIEH 0 MOPSAKe MOAAYM U PACCMOTPEHHS KAJI00bI,
B TOM 4McJIe ¢ Hcnoyib3oBanneM EnqnHoro nopraja rocyaiapcTBeHHbIX U
MYHHIHMIATbHBIX YCIYT (pyHKIMiA)

5.3.adopmanusi 0 TOpAIKE TOJAYU W PACCMOTPEHHS IKAIOOBI pa3MeliaeTcss Ha
UH(POPMALIMOHHBIX CTEHAAX B MECTaxX NPEAOCTaBICHHsS YCIyrd, Ha caiTe YIOJIHOMOYEHHOTO
oprana, EIII'Y, pernonansaom noptane u nopraiie ®PUAC, a Takke Npe1oCTaBIsIeTCS B YCTHOM
dopme mo tenedpoHy WM (WIM) HA JMYHOM TMpUEeMe JUOO B MHCHbMEHHON (hOpME TMOYTOBHIM
OTIIpaBJICHUEM IO a/Ipecy, YKa3aHHOMY 3asiBUTENIEM (TIpeicTaBUTEIeM 3asiBUTEII).

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJTHPYOUINX NOPSAA0K J0CYAeOHOTO0
(BHecyneOHOr0) 00kaji0oBaHus AeidcTBUM (0e31ecTBUA) M (WIH) pelieHuil, TPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ NMPeI0CTaBJIeHUs MYHUIIUNIAJIbHON YCJIYTH

5.4. [Topsimok pocyneOHoOro (BHECyneOHOTO) OOKaJOBaHWS PEHICHUH W JEeHCTBHM

(Oe3meiicTBUS) peryaupyeTcs:

- ®enepanbHbIM 3aK0HOM Ne 210-D3;

- nocra"oBieHueM IIpaBurensctBa Poccuiickoit ®enepamuu ot 20 HosOps 2012 r.
Ne 1198 «O denepanbHOI TOCYIapCTBEHHONW WH(POPMAIMOHHON CHCTEME, O0ECIeYMBaIOIICH
nporecc AocynedHoro (BHeCyAeOHOT0) OO0KaloBaHHS pEUICHUH W AeicTBuil (Oe3aeiicTBus),
COBEpUICHHBIX MPU MPEJOCTABICHUH FOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

- - TIOCTQHOBJICHHEM aJMHHHCTPAIlMM MYHUIUNAIBHOTO oOpa3zoBanus «llleHKypckuii
MYHUITUTIATBHBIN  paiioH» oT 12 Hos0ps Ne703-ma «OO6 yrBepxknaenuu IlomoxkeHuss 00
OCOOCHHOCTSIX TMOJaudl W PACCMOTPEHHS KaloO Ha peumieHus u JeicTBus (Oe3neiicTBue)
aIMUHUCTPAIIMd MYHHUIIUNIATLHOTO oOpazoBaHus «llleHKypckuii MyHUIIMTANBHBIA panioH»
ApxaHrenbckoid obmactv, €€ JODKHOCTHBIX —JIUIl, MYHUIUOAIBHBIX CIYXAIlUX TpH
MPEIOCTaBIEHUN MYHHUIIMMNAIbHBIX YCIYT, a TaK K€ Ha peuieHus u JnedcTBus (Oe3neiicTBue)
MHOTO(YHKIIHOHATHHOTO IIEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUITATLHBIX YCIIYT,
ero pabOTHHUKOBY.

VI Oc00eHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX Mpoueayp (AeicTBuii) B
MHOT0()YHKIHOHAJBHBIX IEHTPAaX MPEA0CTABJIEHUS IrOCYIAPCTBEHHBIX 1 MYHUIIUNIATbHBIX

yeayr

HcyepnbiBarommii nepeyeHb aAMHHUCTPATUBHBIX Npoueayp (aeidcTBUil) Npu
NMPeA0CTABJIEHUN IOCYAAPCTBEHHON (MYHUIMIIAJIbHOMN) YCIYTH, BbINIOJHEMbIX
MHOT0()YHKIMOHAJIbHBIMH LIEHTPaMH

6.1. MHuoro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISIET:

- uHpopMHpoBaHUE  3asBUTENEH O  TOPSAAKE  MNPEJOCTaBICHUS  YCIYyrd B
MHOTO(YHKIIMOHATIHHOM IIEHTPE, [0 UHBIM BOMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM Y CIIyTH,
a TaKKe KOHCYJbTUpPOBaHHE 3asBUTENEH O TNOPSAAKE NPENOCTAaBIEHUS YCIyru B
MHOTO(YHKIIHOHATHHOM LIEHTPE;

- IIPUEM 3asBJICHUM U BblIA4y 3asBUTEIIO pE3yJbTara IPEJOCTABJICHUS YCIyrd, B TOM
yyciie Ha OyMa)KHOM HOCHTENe, MOATBEPXKAAIOIIEM COJIep)KaHHe DJIEKTPOHHBIX JOKYMEHTOB,
HAIpPaBJIEHHBIX B MHOTO(QYHKIIMOHAIbHBIA LIEHTP MO pe3yjbTaTaM MpeIoCTaBleHUs YCIyrH, a
TaKk)Ke BblJJauyy JOKYMEHTOB, BKJIOYas COCTaBJI€HHE Ha OyMa)KHOM HOCHUTEJE U 3aBEpEHUE



BBINKCOK U3 MH()OPMAITMOHHBIX CUCTEM OPTaHOB, YUAaCTBYIOIIUX B MPEIOCTABICHUN Y CIYTH;
WHBIE POLETYPHI U IEUCTBUS, penycMoTpeHHble DenepanbHbiM 3aKk0HOM Ne210-D3.

HNudpopmupoBanue 3asiBUTEIEH

6.2. WNudopmupoBanue 3asBUTENS OCYIIECTBISETCS CIETYIONMMH ClIOcO0aMu:

a) IOCPEICTBOM IPHUBJICYEHUS CPEACTB MAacCOBOM HMH(POpPMALUMU, a Takke IyTeM
pasmerienuss uHbopManud Ha OQUIMATBHBIX cailiTax W WHGOPMAIMOHHBIX CTEHIAX
MHOT'O() YHKITHOHAJIBHBIX LIEHTPOB;

0) mpu oOpameHnn 3asgBUTENS B MHOTO(YHKIIMOHAJIBHBIA LEHTP JIMYHO, MO TelnedoHy,
IOCPEICTBOM MOYTOBBIX OTIPABIECHUH, THMOO 110 AEKTPOHHON HOYTE.

I[Ipu nuyHoM oOpameHuH paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
uHpopMHpyeT 3asgBUTEICH 110 HHTEPECYIOIIUM UX BOIPOCAM B BEXKJIMBOW M KOPPEKTHOM (opme
C UCIIOJIb30BaHUEM O(DULIUAIBHO-IEIOBOTO CTUIISI PEYH.

PexomenayemMoe BpeMsi MPEOCTaBICHHs] KOHCYJbTAlMK - HE Ooyiee 15 MUHYT, BpeMms
OKUJIaHUS B OUEpEH B CEKTOpe MH(POPMHUPOBAHUS s NOdydeHus uH(opmManuu o0 Yciyre He
MOYET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAuMHAThCAd C MHPOPMALMU O HAaUMEHOBAaHUU
opranuzanuu, pamMuIul, UMEHH, OTUYECTBE U JOJDKHOCTH PabOTHHKA MHOTO()YHKIIHOHAIEHOTO
[IEHTpa, NPUHABIIETO Tele(OoHHBIN 3BOHOK. MHAMBUIYyalbHOE YCTHOE KOHCYJIBTHPOBAHUE IPH
oOpareHun 3asBUTENS 10 TelePoHy paOOTHHK MHOTO(YHKIIMOHATIBLHOTO IIEHTPa OCYIIECTBIISCT
He Oonee 10 MUHYT.

[Tpy KOHCYNBTUPOBAaHMM MO MUCBMEHHBIM OOpalleHUAM 3asBUTENIEH OTBET HAIPABIAETCS
B NMCbMEHHOM BHUJI€ B CpoK He mo3aHee 30 KaJeHIapHbIX JHEW C MOMEHTa PErucTpanuu
oOpaieHus B (popMe JIEKTPOHHOTO JOKYMEHTA 10 afpecy 3JIEKTPOHHOH MOYTHI, yKa3aHHOMY B
oOpalieHny, TOCTYNHBIIEM B MHOTO(QYHKIMOHAJIBHBIH LEHTP B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, U B TNHUCHbMEHHOM (hopMe MO MOYTOBOMY ajpecy, yKa3aHHOMY B OOpalleHuH,
MOCTYMUBIIEM B MHOTO(QYHKIIMOHAJIBHBIN IIEHTP B TUCbMEHHOU (opMme.

Bobiaua 3asgBUTEI0 pe3yJIbTAaTAa NPeI0CTABIEHHS MyYHUIMNAJIBHON yCJIyrH

6.3. [Ipu Hanmuuuu B 3asBJICHUU YKa3aHUS O BbIJau€ PE3yJIbTATOB OKa3aHUs Y CIyTH
yepe3 MHOTOQYHKIIMOHAIbHBIA LIEHTp YIOJHOMOYEHHBIN OpraH IMepenaeT TOKYMEHTHI B
MHOTO(YHKIIMOHAJIBHBIA LIEHTP JJS MOCHeAylomeld BblAaud 3asBUTENIO (IPEACTaBUTEIIO
3asgBUTENA) CIMOCOOOM, COIJIACHO — 3aK/IIOUYEHHBIM  COMJIALICHHSM O  B3aMMOJCHCTBHUH
3aKJIFOUEHHBIM MEXAY Y TOJTHOMOYEHHBIM OPTaHOM U MHOTO() YHKIITHOHATBHBIM LIEHTPOM.

[Topsmok u cpoku Tmepeauyd YTOJTHOMOYEHHBIM OpraHOM TaKuX JIOKYMEHTOB B
MHOTO(QYHKIIMOHATIbHBIA ~ LEHTP  ONpPENEessIOTCS  COIVIalleHHEM O  B3aWMOJEWCTBHUU,
3aKJIFOYCHHBIM MU B MOPSJIKE, YCTAHOBICHHOM IOCTaHOBIeHUEM [IpaBuTenpcTBa

Poccutiickoit ®eneparuu ot 27 centsiops 2011 r. Ne 797 «O B3auMOJIECUCTBUU MEXKIY
MHOTO(QYHKIIMOHAJIbHBIMU LIEHTPAMU TMPEAOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
ycayr u (efepalbHBIMU OpraHaMH MCIOJHHUTENIBHON BIIACTH, OpPTraHaMH T'OCYJapCTBEHHBIX
BHEOIO/DKETHBIX  (JOHIIOB, OpraHaMH TOCYAApCTBEHHOW BIAcTH CYOBEKTOB Poccuiickoii
®deneparuy, OpraHaMid MECTHOT'O CaMOYITPABIICHUSI.

6.4. [Ipuem 3asButeneit [uisi BbIaYM JOKYMEHTOB, SIBJISIOUIMXCS PE3YJIbTaTOM
IIPEOCTABIECHUS Y CIIyTH, OCYLIECTBIIAETCS B MOPSIAKE OYEPETHOCTHU TP MOTYYEHUH HOMEPHOIO
TaJIOHA M3 TEPMUHANA 3JEKTPOHHOM OYepear, COOTBETCTBYIOIIETO IIEIH OOpalieHus, JTu0o 1o
[IPEABAPUTEIILHON 3aIIUCH.



PaboTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIECTBISET CIEIYIOUTHE NCHCTBHS:

- YCTaHABJIWBACT JMYHOCTH 3asBHUTENII HAa OCHOBAHUM JIOKYMEHTA, YJIOCTOBEPSIOUIETO
JIMYHOCTh B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

- IpOBEpsieT  MOJIHOMOYMSI  NpeAcTaBuTenss 3asButens (B ciaydae  oOpaiieHus

MpeJICTaBUTENS 3asiBUTEINA);
- OTpENENSET CTAaTyC UCTIOTHEHUS 3asIBJICHUS;
- pacreyaThIBaeT pPe3ysbTaT MPelOCTaBIECHUs Y CIYTH B BUIE SK3EMIUISPA JIEKTPOHHOTO

JOKyMEHTa Ha OyMa)XHOM HOCHUTElIE M 3aBepseT €ro C HCIOJb30BAaHUEM I[€YaTH
MHOTO(QYHKIIMOHATHHOTO IIEHTpa (B MPEAYCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit ®enepanuu ciydasx Tnedatd ¢ wu3o0paxkeHueM [ocymapcTBeHHOTO repbda
Poccuiickoit denepanun);

- 3aBepseT OK3EMIUIAP DOJEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE C
UCIIONIb30BAaHMEM  TIeYaTH  MHOTO(YHKIIMOHAIBHOTO  IeHTpa (B MPEAyCMOTPEHHBIX
HOPMATHBHBIMH IIpaBOBbIMM akTamMu Poccuiickont @enepauuu ciydasx - Ie4aTH C
nzoopaxxkennem ['ocynapctsennoro repba Poccuiickoit deneparun);

- BBIIA€T JOKYMEHTHI 3asiBUTENIO, MPU HEOOXOAMMOCTH 3allpalliliBaeT y 3asBUTEIS
MOJIMCH 32 KaK/IbIid BBIIAHHBIN JTOKYMEHT;

- 3aIpalldBaeT coryiacue 3asBUTENsI Ha Y4acTHE B CMC-ONpOCE JUIsl OLIEHKHM KauecTBa
MPEIOCTaBIEHHON Y Cayrd MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.
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