HPOEKT AIMUHUCTPATUBHOI'O PEITIAMEHTA JULA ITPOBEJAEHIA
HE3ABHUCHUMOMU SKCIIEPTHU3bI

B COOTBETCTBHU CO CT. 13 ®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3
«O0 opraHu3anyy MPEIOCTaBIECHUSI TOCYAAPCTBEHHBIX U MYHHIIMUMAIBHBIX YCIYT» MPEIMETOM
HE3aBUCUMOM OKCHEPTHU3bl NPOEKTa aJMUHUCTPATUBHOIO pErVIAMEHTAa SBISAETCA OLICHKA
BO3MOXXHOTO TIOJIOKUTEIBHOTO J(¢eKTa, a TakKe BO3MOXKHBIX HETATHUBHBIX IOCIEICTBUN
peanu3alMM  TOJOKEHWH MPOEKTa aJMHHUCTPATHBHOIO perjlaMeHTa sl TpaxiaH |
OpraHu3aIuu.

HezaBucumas sxcrniepTusa MOXKeT MPOBOIUTHCS (GU3NUECKUMH U IOPUINYECKUMU JTUIIAMU
B WHUITUATHBHOM TOPSIKE 32 CYET COOCTBEHHBIX CPEJICTB.

Cpok npoBeAeHUS HE3aBUCUMOM IKCIIEPTU3BI — OJUH MECSLL CO THS pa3MENIeHUs TPOEKTa
aIMUHUCTPATUBHOTO pErjaMeHTa Ha OQUIMAIbHOM caiite ammuHucTpanuu [lleHkypckoro
MYHHITUTIAJILHOTO paiiloHa ApXaHTeIbCKOW 00IacTH

[lo pe3ynbraraM HE3aBUCUMOM O3KCIEPTU3bl COCTABIAETCS 3aKIIOUEHHUE, KOTOpOe
HANPAaBIISETCS B OpPraH, sIBJSIIOIIMICS pa3pabOTYMKOM aAMHUHHCTPATUBHOTO persiiaMenTta. OpraH,
SIBIISTFOIIUANCA  pa3paboTYMKOM aJMUHUCTPATUBHOTO periiaMeHTa, O0s3aH pPaccMOTPETh BCe
MOCTYIMBIINE 3aKIIOYEHUsS HE3aBUCUMOM SKCHEPTH3bl M IMPUHATH PELICHHE IO pe3yjbTaTaM
Ka)XJ10M TaKOW SKCIEPTHU3BL.

Bbl MOKETE 03HAKOMUTBCS € TEKCTOM PETJIAMEHTA U HAIIPABUTh CBOM 3aMEYAHMSI.
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IIpoexT

AJIMAHUCTPALIUSA
IIEHKYPCKOI'O MYHULUIAJIBHOI'O OKPYTA
APXAHTEJbCKOW OBJIACTH

IHOCTAHOBJJEHMHE
oT 2023 r. Ne  -na
r. [llenxypck

00 yTBep:kIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcCTaBIeHUs!
MYHUIIUNAJAbHOM yeayru «[IpucBoenue aapeca 00beKTy ajgpecanuu,
U3MeHeHNe U AHHYJTUPOBaHNe TAKOro ajgpeca Ha Teppuropun LleHkypckoro
MYHHMIUIIAJBHOTO OKPYIra ApXaHrejbCKoil 00J1acTH

B cootBerctBuM co cT.13 ®PenepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-
@3 «O06 opranuzanuy NpeJOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», 1.
4 4. 2 cr.7 obmactHoro 3akoHa oT 02 wurons 2012 roma Ne 508-32-O3 «O
TOCYIapCTBEHHBIX W MYHUIMNAJIBHBIX ycIyrax B ApXaHTeNbCKOM 00nactd
JOTIOJIHUTENBHBIX Mepax [0 3alUTe I[IpaB 4YeJIOBEKa M TIpaKJaHWHA [pU UX
IpeloCTaBIeHUN», ocTaHoBiIeHUeM [IpaButenbctBa Poccuiickoit @enepanunu ot 16 mas
2011 roma Ne 373 «O pa3paboTke W yTBEPKACHUU aJIMUHUCTPATUBHBIX PETIIAMEHTOB
OCYIIECTBJIIEHUSI TOCYJAapCTBEHHOI'O KOHTpOJis (Haa3opa) W aJAMUHHUCTPATUBHBIX
pPErJaMEHTOB  NPENOCTABIECHUS  TOCYJApPCTBEHHBIX  yCIyr»,  IOCTAaHOBJIEHHEM
[IpaButennctBa Poccuiickoit ®enepauun ot 25 uronsa 2012 roma Ne 634 «O Bupax
AJIEKTPOHHOM MOJNUCH, HMCIOJB30BAHWE KOTOPBIX JONYCKAeTcss NpH oOpallleHuu 3a
MOJIYUEHHEM  TOCYAApPCTBEHHBIX W  MYHHUIMMNAIBHBIX  YCIyT», IOCTAaHOBJICHHE
[IpaButenbcTBa ApxaHrenbckod oOmactu oT 15 saBaps 2019 roma Ne 11-mm «O
BHECEHUU H3MEHEHUN B OTJAENIbHBIC MOCTAHOBJICHUS AAMUHHUCTPALUU ApPXaHTeIbCKOU
obnactu u I[lpaBuTenbcTBa ApxXaHTeabCKOM o0JacTH MO BoOMpocaMm pa3pabOTKH U
YTBEPKIEHUS aJIMUHUCTPATUBHBIX PErJIaMEHTOB OCYIIECTBICHUS TOCYJapCTBEHHOIO
KOHTPOJIS (Haa30pa) U MyHHUIMIAIBHOTO KOHTPOJS M aIMUHUCTPATUBHBIX PETIAMEHTOB
NPEOCTaBICHUS] ~ TOCYAApCTBEHHBIX  yciuyr»  agmuHuctpauus  lllenkypckoro
MYHHIIMIIATIEHOTO OKpYra ApXaHTeabCKOM 00JacTHM 0 C TA HO BJ S € T :

1. YTBepauTh mnpuiaraeMblii aJMUHUCTPATUBHBIN pEriiaMeHT MpPeIOoCTaBICHHUS
MyHUIMIAIbHON ycnyru «lIpucBoeHue anpeca OOBEKTy aJpecalyu, W3MEHEHHE U
AHHYJMPOBAHME TAKOIo ajapeca Ha TeppuTopun llIeHKypcKoro MyHHULMIIAIbHOTO OKpYTra
ApxaHrenbckoil oonactuy (Janee - aAMUHUCTPATUBHBIN PETJIAMEHT).



2. YcTaHOBUTH, YTO aJMUHUCTPATHUBHBIA pErJaMEHT B 4YacTH, Kacarouleics
IIPEIOCTABJICHUS] MYHUIIMIIAIBHON YCIIYTH 4epe3 APXaHIeJIbCKUI PETHOHAIBHBIN ITOPTAI
TOCYIapCTBEHHBIX M MYHUIMMNANBHBIX ycuyr (dyskuouil) u  Eaumsbeii  mopran
TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX ycayr ((QyHKIuUil), OpUMEHSETCS CO JHA
BCTYIUIEHHS B CHJIy comjlamieHus o0 HMH(OPMAalMOHHOM B3aUMOJEHCTBUU MEXIY
aaMuHucTpanueil HIeHKypckoro MyHHIIMIAIBHOTO OKpyra ApXaHIeiabCKOW 00JacTH U
MHUHHCTEPCTBOM CBSI3M M MH(POPMAIMOHHBIX TEXHOJIOTUH ApXaHTelbCKOH 00JacTu M B
TE€YEHHE CPOKa JAEUCTBUS TAKOTO COTJIALICHHUS.

3. Hacrosiee nocTaHOBIEHWE BCTYNAET B CHUIy 4epe3 JECATh JHEW CO IHS €ro
O(UITMAITBHOTO OTYOJIMKOBAHUSI.

I'naBa llleHKYpCKOro MyHHIIMIIAJIBLHOIO OKPYra O.U. KpacaukoBa



YT1BEpXKIAEH

MOCTAHOBIIEHUEM aIMUHICTPAIHN
eHKypcKOro MyHHLIUIIATIBHOTO OKPYyTa
ApxaHrensckoi 00IacTi

OT«__ » 2023rogaNe  -ma

AJMMHUCTPATUBHBIN perjaMeHT NMpea0CTABJIeHU MyHUIMNIAJAbHOH ycayru «IIpucBoenne
ajgpeca 00beKTy ajpecaunu, U3MeHEeHHe U AaHHYJIMPOBaHMe TAKOI0 ajpeca HA TEPPUTOPHUH
HleHKypCKOro MyHUIMIIAJIBHOIO OKPYra ApXaHrejbCKOM 00J1acTH

1. O01mme noJoKeHus
IIpeamer peryaupoBanusi

1.1. Hacrosmuii agMUHUCTPATUBHBIA PEIVIAMEHT IPEJOCTABJICHUS MYHUIUIIAIBHOU
yenyru «IIpucBoenue aapeca 00beKTy aapecalii, U3MEHEHHE U aHHYJIMPOBaHHUE TAKOTO aapeca Ha
tepputopun LIIeHKypCcKOro MYHHIMIIQTBHOTO OKpyra ApXaHTelnbCKOW obmactu» ( jaiee —
aJIMUHUCTPATUBHBIM periaMeHT) pa3paboTaH B LENAX IOBBIIMIEHHS KadyecTBa M JIOCTYIHOCTH
IPEIOCTABICHUS,  ONpEleNseT  CTaHAapT, CPOKH U IIOCJIENOBATEIbHOCTh  JCHCTBHUU
(aIMMHHUCTPATUBHBIX MpPOLEAYp) IpPHU OCYILECTBIEHUH IOJHOMOUYUN IO IPEIOCTaBICHUIO
MyHULUNaIbHON ycnyru «lIpucBoenue aapeca oObEKTY agpecaliv, U3MEHEHUE U aHHYJIUPOBaHHE
TaKoro ajpeca Ha Tepputopuu LLIeHKypCcKOro MyHHIIMIIATBHOTO OKpyra ApXaHrenbCcKoil o0macTu»
(mayee - Ycmyra) opraHaMi MECTHOT'O CaMOYITPABIICHHSL.

Kpyr 3asBuresnei

1.2. 3asBUTENAMU Ha MOJIY4YeHHE Y CIYTH SABISAIOTCA JIMIA, ONPEACIEHHbIE yHKTaMu 27 1
29 TlpaBun NMPUCBOCHUS, H3MEHEHUS U AaHHYJIMPOBAHUS aJPECOB, YTBEPKIACHHBIX MTOCTAHOBICHHEM
[IpaButensctBa Poccutickoit @enepamuu ot 19 HosiOpst 2014 1. Ne 1221 (manee COOTBETCTBEHHO -
[IpaBuna, 3assBUTEIND):

1) COOCTBEHHUKH 00BEKTa aJIpecallny;

2) nuia, o0agaronue OJTHUM U3 CIICIYIONIUX BEIIHBIX MIPaB Ha OOBEKT aJipecalluu:

- MIPaBO XO3SIMCTBEHHOTO BEACHUS;

- MPaBo OMEPATUBHOTO YIIPABIICHHUS;

- MPAaBO MOKU3HEHHO HACIEAYEMOTO BIIAJICHUS;

- MPaBO MOCTOSHHOTO (0E€CCPOYHOro) MOJIB30BAHMS;

3) MPEICTAaBUTENHN 3asiBUTENs, JCHUCTBYIOIIME B CHIJIy IOJTHOMOYMN, OCHOBAHHBIX Ha
0(OPMIICHHOH B YCTAaHOBIIEHHOM 3aKOHOATEILCTBOM MOPSIIKE JOBEPECHHOCTH;

4) MPEACTAaBUTENh  COOCTBEHHHWKOB  TIOMEIICHWM B MHOTOKBAPTUPHOM  JIOME,
YIOJHOMOYCHHBIA Ha TOJauy TaKOro 3asBJICHUS pEIIeHHEM OOIIero coOpaHus yKa3aHHBIX
COOCTBEHHUKOB;

5) MPEACTAaBUTENh WICHOB CaJOBOJYECKOTO, OTOPOJAHMYECKOTO W (WJIM) J1aYHOTO
HEKOMMEPUYECKOTO OOBEIMHEHUsI Tpa)JaH, YIMOJTHOMOUYEHHBIM Ha IMOJa4y TaKOro 3asBIICHUS
penieHreM o0IIero coOpaHus YICHOB TAKOTO HEKOMMEPUECKOTro 00bETMHEHNUS,

6) KamacTpOBBIM HWHXKEHEp, BBIMOIHSIOMNNA HA OCHOBAHUHU JOKYMEHTA, MPEAYCMOTPEHHOTO
cratbeil 35 wim cratbend 42.3 @epepanbHOro 3akoHa or 24 wurons 2007 1. Ne 221-®d3 «O
KaJIaCTPOBOM JEATEILHOCTH», KaaacTPOBbIe paOOThI MM KOMIUIEKCHBIE KaJacTpOBBIE PabOTHI B



OTHOILLIEHUH COOTBETCTBYIOLIETO 0OBEKTa HEABMKUMOCTH, SIBIISIOLIET0CsS 00BEKTOM aJpecalty.
TpeboBanus K NopsiAKy HH(POPMHUPOBAHUS O NMPEIOCTABICHUH MYHHIIUNIAIbHOMH YCIyTH

1.3. NudopmupoBanue o mopsiake MpeaoCcTaBIeHUs Y CIIYTH OCYIIECTBISAETCS:

1) HENOCPEACTBEHHO IIPU JTMYHOM IIPUEME 3asBUTENS B YIIOJIHOMOUYEHHBIN OpraH (najee
AJIMUHUCTpaLUsl) WIM MHOTOQYHKIMOHAIBHOM ILIEHTpPE MPENOCTaBIEHUS TOCYAApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT (J1ajee - MHOTO(YHKITHOHAIBHBIA IIEHT));

2) o Teneony AAMUHUCTpAIIUU WK MHOTO( YHKIIMOHAIBHOTO IIEHTPA;
3) MUCHMEHHO, B TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMUIBHOM CBA3H;
4) MMOCPEICTBOM Pa3MEIICHHs B OTKPBITON M TOCTYIMHOU (popme nHpopmaIuu:

- Ha moprtaie (deaepasbHON WHPOPMALMOHHON aapecHOW CHUCTeMBI B MH(OpPMAIMOHHO-
TenekoMMyHuKarmonHou cetu «MuTeprer» (https://fias.nalog.ru/) (nanee - mopran ®UAC);

- B (deaepanbHON ToCyIapCTBEHHON WH(MOpMAIMOHHOW cuctemMe «EnuHBIA mopTan
rOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr (dynkuuit)y» (https://www.gosuslugi.ru/) (manee -
EITY);

- Ha PETMOHANBHBIX MOPTajaX TOCYJApCTBEHHBIX M MYHUIUMAIBHBIX YCAYT ((QyHKIU)
(manee - peruoHaIBHBINA TIOPTAN);

5) Ha oduIMaTbHOM caite agMuHHCTpanuu I[lLIeHKypcKOTO MYyHHUIIMITATILHOTO OKpyTa
Apxanrenbckoit obmactu (http:// www.shenradm.ru.) u (wir) MHOTO(YHKIIMOHAJILHOTO IICHTPA B
nH(}pOpMaAITMOHHO-TeIEKOMMYHUKAITMOHHOW ceTH «MHuTepHeT» (manee - OdunmanbHbIE CAWThI)
MOCPEACTBOM pa3MelleHus] MHPopMalun Ha MHQPOPMAIMOHHBIX CTEHIaX AJIMUHHUCTpPALUU WIH

MHOTO(YHKITMOHATIHHOTO IICHTpA.

1.4. HNudopmupoBanme OCyIIECTBISIETCS IO BOMIPOCaM, KACAIOIIIMCS:

- CIoco0O0B M0/1a4yM 3asBJICHUS O IPEJOCTABICHUH Y CIYTH;

- aapecoB AJIMUHHUCTpPAIIUU U MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, OOpaIlleHUEe B KOTOPHIE
HEOOXOIUMO TSI IPEAOCTABICHUS Y CITYTH;

- crpaBoyHOU HH(OpMarK 0 pabore AIMHUHHUCTPAUU (CTPYKTYPHBIX IOJApa3AeiIeHUn
AJIMUHHCTpALIUN);

- JIOKYMEHTOB, HEOOXOIMMBIX JUISI IPEIOCTABICHUS Y CITYTH;

- MOPSAZIKA U CPOKOB IIPEIOCTABICHUS Y CIIYTH;

- MOpsAIKA TIONYyYEHUSI CBEIEHUH O XOJ€ PACCMOTPEHHS 3asBICHHS O TPEJOCTABICHUU
Ycenyru u 0 pe3ynbrarax ee mpeIoCTaBICHNUS;

- M0 BOIpOCaM MPEJOCTAaBIEHUS YCIYr, KOTOpbIE SIBJIAIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU U1 TpeAOoCTaBieHUs] Yciuyru (BKIo4Yas HWHGOpPMHpOBaHHME O JOKYMEHTaX,
HEOOXOUMBIX JIJISl IPEJOCTaBICHHS TAKUX YCIYT);

- nopsiaka JocyaeOHoro (BHecynaeOHOTro) oOamoBaHus JaeWcTBUN  (Oe3aeicTBUS)
JTOJKHOCTHBIX ~ JIUI AJIMUHUCTpAllM{, paOOTHUKOB MHOTO(QYHKIMOHAJIBHBIX IEHTPOB H
MPUHUMAEMbIX UMU TIPU MIPEIOCTABICHUH Y CIIYTH PEIICHU.

[Tonydenue uHGOpMAaIIK IO BOPOCAM MPEJOCTABICHUS Y CIYTH U YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOMUMBIMA W O0S3aTeNbHBIMU  JJIsi  MPEJAOCTaBICHHS  MYHHIIMMAIBLHON  YCIIYTH,
OCYIIECTBIISIETCS OECIIaTHO.

1.5. [Ipu yctHOM oOpamenun 3asBUTENS (JIMYHO WM 1O TeledOHY) AOIKHOCTHOE JIMIIO
AJMUHUCTpaLUH, paboTHUK MHOT0(YHKIIHOHAJIHHOTO LEHTpa, OCYIIECTBIISIOIINI
KOHCYJIbTHPOBaHHE, MTOAPOOHO U B BEKIUBON (KOpPpEKTHOH) hopme HHPOPMHUPYET OOPATHBIITHXCS



10 UHTEPECYIOIIUM BOMPOCAM.

OtBeT Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCA ¢ WH(OOpPMAlMA O HAMMEHOBAaHUU OpraHa
(HOMepe MHOTO(YHKIIMOHAILHOTO IIEHTPA), B KOTOPHIM MO3BOHUI 3asBUTENb, (PaMHUINU, UMCHH,
oTuecTBa (MOCNIEIHEE - MPU HAIMYUHU) W JOJDKHOCTH CHEIUAIIMCTA, MPUHSBIIETO Teie(OHHBIN
3BOHOK.

Ecniu pomxHOCTHOE NUIO AJMUHUCTPALlMM HE MOXET CaMOCTOSITENIbHO JaTh OTBET
TenedOHHBIN 3BOHOK JIOJDKEH OBITh IepeazpecoBaH (MEPEeBEICH) Ha JIPYroe JOKHOCTHOE JIUIIO
WJIU )K€ OOpaTHBIIEMYCS JIUIY JIOJDKEH OBITh COOOIICH Tele(OHHBIH HOMEp, IO KOTOPOMY MOKHO
OyJIeT MOJIyYUTh HEOOXOIUMYIO0 HH(POPMAIIUIO TIO3THEE.

Ecnmu moaroroBka oTBeTa TpeOyeT NPOAOKUTEIHHOTO BpPEMEHH JIOJDKHOCTHOE JIUIO
AIMUHUCTpAUU, paOOTHUK MHOTOQYHKIIMOHATHHOTO I[EHTPA MOXKET MPEIOKHTh 3asBUTEIIO
U3JIOKUTH OOpalieHre B MICbMEHHON GopMe.

JIomKHOCTHOEe JHIO0 AJMHHHCTpAIlMM HE BIPaBe OCYIIECTBIATH HHPOPMHUPOBAHUE,
BBIXO/IIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEIYp U YCJIOBUN MPENOCTaBIEHUS YCIYyTH, U BIHSIONIEE
IPsIMO MJIM KOCBEHHO Ha MPUHUMAEMOE pEeIIeHHE.

[IponomxurensHOCTh HHGOPMUPOBaHHUS 110 TesiehOHY HE T0JKHA MpeBbImaTh 10 MUHYT.

HNudopmupoBaHme oCcyniecTBIs€TCs B COOTBETCTBUU € rpauKOM MpuemMa rpakaH.

1.6. [To mrucbMeHHOMY OOpaIICHHUIO JTOJDKHOCTHOE JIMIO AJIMUHUCTPALIUU, OTBETCTBEHHOE
3a MpeAoCTaBiICHUE Y CIYTH, MOAPOOHO B MUCEMEHHOW (OpME pa3bsICHSAET TPaXKTaHUHY CBEIACHUS
o0 BOINpOCaM, yKa3aHHBbIM B MyHKTe 1.3. Hacrosimiero PernmameHta, B Mopsiike, YCTaHOBIEHHOM
®enepanbabiM 3akoHOM OT 2 Masg 2006 1. Ne 59-®03 «O mopsake paccCMOTpeHHsI OOpalieHHi
rpaxnaan Poccuiickoii denepanuny.

1.7. Ha EII'Y pa3memiatoTcs cBefeHus, npeaycMoTpennsie [lonoxxenuem o genepanbHOM
rocynapcTBeHHON uWHQpopManuoHHoi cucreMe «denepanbHbIi pPEeCTp TOCYIApCTBEHHBIX U
MYHULIMNAIBHBIX  ycuyr  (QyHKUMN)», YTBEpKIEHHBIM MOcTaHOBJIeHHeM [IpaBuTenbcTBa
Poccuiickoit @eneparuu ot 24 oxtsabps 2011 r. Ne. 861. Jloctyn k mHpOpManuu O CpoKax M
MOPSIIKE TPEOCTABICHHSI MYHUIIMIIAIBHON yCIYyTH OCYIIECTBISETCS 0€3 BBHITOIHEHUS 3asBUTEIIEM
Kakux-Tubo TpeOoBaHWH, B TOM 4Hciae 0e3 HCIOIb30BaHUS MPOTPAMMHOTO OOECIIeYeHHUS,
YCTaHOBKAa KOTOPOTO HA TEXHHYECKHE CPEICTBA 3asABUTEINS TPEOYET 3aKITIOYCHUS JIMIEH3MOHHOTO
WJIM MHOTO COTJIAIIIEHUS C MPaBOO0IaIaTeNIeM MPOTrPaMMHOT0 00ecriedeHHtsI, TPEeIyCMaTPHUBAIOIIETO
B3UMAHHE IUJIaThl, PETHCTPAIMI0 WJIM aBTOPU3AIMIO 3asSBUTENS WM TPEJOCTABICHUE WM
NEPCOHAIBHBIX TaHHBIX.

1.8. Ha OduumanbHbIX caifTax, CTEHIaX B MeCTax HPEIOCTaBICHUS YCIyTd M YCIYT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M OOS3aT€IbHBIMU JUISl TPEJOCTaBICHUS YCIyTd, U B
MHOTO(YHKIIMOHATHLHOM LEHTPE pa3MeIlaeTcs clieyrolas crpaBoyHas HHpopmaus:

- MECTO HaxoxJaeHus u Tpaduk paboTbl AJMUHUCTPAMM U HMX CTPYKTYPHBIX
noJipa3JielieHni, OTBETCTBEHHBIX 3a INPEAOCTaBICHHE YCIYrd, a Takke MHOrO(pYHKIHOHAIbHBIX
LEHTPOB;

- CIIPaBOYHBIE TeneOHbI CTPYKTYPHBIX noJipa3iesieHui AMUHUCTpALIUH,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE Y CITyTH, B TOM YHcClie HoMep TenedoHa aBTonHpopmaropa (mpu
HaJIN41H );

Anpeca OdunmanbHBIX CalTOB, a TAKXKE JICKTPOHHOM MOUTHI U (MH) (HOPMBI OOPATHOU CBS3H
AIMUHUCTpAUU B HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH «HTEpHETY.

1.9. B 3amax oxunanuss AIMUHUCTpPALMM Pa3MENIalOTCsl HOPMATHUBHBIE MPABOBBIE aKThI,
perynupyoomue MopsaoK MpPeAoCTaBiIeHHUs] YCIyrd, B TOM YHCIE KOMUS aIMHUHUCTPATUBHOTO



periamMeHTa ee MpeJoCTaBICHHs, YTBEPKICHHOTO B YCTaHOBICHHOM (DenepanbHbIM 3aKOHOM OT 27
utoist 2010 r. Ne 210-D3 «O6 opraHu3anuu MpeaocTaBIeHUs TOCYAaPCTBEHHBIX U MYHHIIMITATbHBIX
yCIIyT» TOpsiIKe, KOTOPbIE 110 TPEOOBAHUIO 3aBUTEIIS IPEIOCTABIISIOTCS €My JUIsl O3HAKOMJIICHHUS.

1.10.  Pa3mMemenue nH(GpOpMALIMK O MOPSIKE MPEIOCTABICHHUS Y CIyrd Ha HHGOPMAIIMOHHBIX
CTEHJaX B IOMEIIEHUHM MHOTOQYHKIHMOHAJIBHOIO IIEHTpPA OCYIIECTBIISAETCS B COOTBETCTBHM C
COIJIAIIEHUEM, 3aKIIOYEHHBIM MEXIY MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM W AIMHUHHCTpauueil B
COOTBETCTBUM C TPeOOBAaHUSAMH, YCTAHOBJIEHHBIMU IOCTaHOBIeHHEeM [lpaButenscTBa Poccuiickoit
®eneparun ot 27 ceHtadpsa 2011 r. Ne 797 «O B3aumoeiicTBUN MEXy MHOTO(YHKIIMOHAIBHBIMA
[IEHTPaMH TPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHHUUMNAIBHBIX YCIYyr U (eaepaabHbIMU
OpraHaMH HCIIOJHHUTEIbHON BIJIACTH, OpPraHaMH TOCYJapCTBEHHBIX BHEOIOMKETHBIX (DOHJIOB,
opraHaMy TOCYIapCTBEHHOW BiacTH cyObekToB Poccuiickoit denepanuu, opraHaMHd MECTHOTO
caMOyIIpaBJIEHUs», C Y4eTOM TpeOOBaHMH K HMH(OPMUPOBAHMIO, YCTAHOBJIEHHBIX HACTOSIIMM
PeriiamenTom.

WNudopmanus o xoie pacCMOTPEHHUS 3asBJICHUS O MPEIOCTABICHUU YCIYr'H U O pe3ylbTaTax
ee MPEeJOCTaBICHUSI MOXKET OBITh TOJydeHa 3asBUTENEM C Y4eTOM TpeOOBaHUM, yCTaHOBJICHHBIX
nynkrom 39 IlpaBui, a Takke B (opMare aBTOMAaTHYECKHUX CTaTyCOB B JIMYHOM KaOMHETE Ha
EIIT'Y, B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpPAa3/eleHUH AJIMHUHUCTpPAIMM TPU OOpaleHun
3asBUTEINS JIUYHO, 110 TeAe()OHY, TOCPEACTBOM IEKTPOHHOM MOYTHI.

I1. Ctangapr npenocTraBjieHUss MyHHIUNIAJIBHON yCJIyTH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIyrd

2.1. «ITpucBoenue anpeca oOBEKTYy aapecanii, W3MEHEHHWE W aHHYJIUPOBAHHWE TaKOTO
anpeca Ha Tepputopuu IIeHKypCcKOro MyHUIIMITAIBHOTO OKpyra ApXaHTelIbCKOM 001acTiy

HaumeHoBaHHe opraHa rocyapcTBeHHOI BJIAaCTH, OPraHA MeCTHOI'0 CAMOYIPaBJIEHUS
(opranu3anum), NpPeoCTABJSIONIET0 MYHHIMNAIBHYIO YCJIYTY

2.2 VYenyra mpemocraBisercs  YIOJIHOMOYEHHBIM — OPraHOM  —  aJAMHMHUCTpALMEi
[IeHKypCKOTr0 MYHHULMIAIBHOTO OKpyra ApXaHTelbCKOM o007acTd, B JHUIE CaMOCTOATEIbHBIX
oTpacieBbIX (QpyHKIMOHAIBHBIX) OpraHoB: OTAena UMYIIECTBEHHBIX M 3€MENbHBIX OTHOIICHUH B
rpanunax r. Illenkypcka u OTnena opraHu3alMOHHON pPabOThI M MYHUIMIAIBHON CITYKOBI
(crerManmucT, ynajieHHO paboTaloMMK B HAaceJIeHHbIX MyHKTax LIeHKypcKOro MyHUIIMIAIBLHOTO
okpyra) B rpanunax llleHKypckoro MyHUIIMIIAIBHOTO OKpYTa, 3a uckiItodeHueM r. lllenkypcka..

2.3. [Ipu npenocraBiennu Ycayru AAMUHHUCTpAIUS B3aUMOICHCTBYET C:

- omneparopoMm (enepanbHOl MHGOPMAIIMOHHONW aJpecHOr cucteMbl (maigee Omneparop
OUACQ);

- denepanbHBIM OpraHOM HCIOJIHUTENBHOM BJIAacTH, YIOJIHOMOYEHHBIM [IpaBuTenbcTBoM
Poccuiickoit  @enepaumu Ha OPEAOCTaBIECHHUE CBEICHMM, cojaepxamuxcs B EnuHoM
rOCYy/IJapCTBEHHOM pEECTpPE HEABMKUMOCTH, WJIM JEHCTBYIOIIMM Ha OCHOBAHMM pEIICHUS
yKa3aHHOTO OpraHa II0/IBEJOMCTBCHHBIM €My (QelepalbHbIM TOCYyIapCTBEHHBIM OIOJKETHBIM
YUPEXKIECHUEM;

- OpraHaMy TOCYJApCTBEHHOM BJIACTH, OpraHaMd MECTHOIO CaMOYIpPaBJICHUS U
MO/IBEZIOMCTBEHHBIMM T'OCYJAapPCTBEHHBIM OpraHaM WM OpPraHaM MECTHOIO CaMOYIPaBIICHUS
OpraHM3alUsIMH, B PACHOPSHKEHHHM KOTOPBIX HaXOAATCS AOKYMEHTBl (MX KONHUH, CBEACHUS,
coJiepKaIirecs B HUX), ykazaHHble B myHKTe 34 [IpaBui.



B mpepocraBieHMM  MyHUIMIAIBHONM  YCIYyTM  IPUHUMAIOT  y4acTUE  CTPYKTYpHBIE
nojxpasfeneHuss — AAMUHHCTpanuu  (MHOTOQYHKIIMOHAJIbHBIE  HEHTPHl  MPU  HAIUYHH
COOTBETCTBYIOIIETO COTJIAIICHUS! O B3aUMOJICHCTBUN).

[Ipu mnpenocraBieHUM MYHHUIUMNAIBHOM YCIyrd AJMHUHUCTpalUs B3aMMOJEUCTBYET C
QenepanbHOl  HANOTOBOW  CIYy)KOOH 1O BONPOCY MOJNY4EHUS BBIODUCKM u3  EnmHoro
rOCyJapCTBEHHOTO peecTpa HOPUAMYECKUX UL U EAMHOro rocynapcTBEHHOTO peectpa
WHVBUIyaJIbHBIX TIPEANPUHAMATEIICH.

2.4. [Ipu mpenocraBieHnn VYciuyrm AJIMUHUCTpAIlMU 3ampemiaeTcs TpedoBaTh OT
3asBUTENS OCYIIECTBICHUS JACHCTBUM, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX ISl TIOJTyUEHUS
Yenyru W CBSI3aHHBIX C OOpallleHMeM B HMHBIE TOCYAapCTBEHHBIC OpPraHbl W OpraHU3alldd, 3a
WCKIIIOUEHHEM TOJYYEHHUsI YCIyr, BKIIOUYEHHBIX B TMIEPEUYECHb YCIYT, KOTOpPbIE SIBISIOTCS
HEOOXOUMBIMU U 0053aTeIHLHBIMU IS TPEIOCTABICHUS Y CITYTH.

Onucanue pe3yabTaTa NPeAOCTABICHUSI MYHHIMIAIbHON yCJIyTH

2.5. PesynbraroMm npenocraBiieHUs Y CIIYTH SIBJISETCS:

- BblJlauya (HampaBJieHWE) pelmIeHus AIMUHUCTpPAIMd O TPHCBOCHUHM aapeca OOBEKTY
ajzpecaluy;

- BbIJlaua (HaIrpaBJeHUE) pelieHrus AIMUHUCTpAUA 00 aHHYJIUPOBAHUU aapeca 00beKTa
azpecanuu (IoMmycKaeTcsi 00beIMHEHNE C PEIICHUEM O TPUCBOEHUH aJpeca 00BEKTY aipecalluin);

- BbIJlaua (HaNpaBjieHUE) pelIeHus] AIMUHUCTpAIMd 00 OTKa3e B MPHUCBOCHUU OOBEKTY
ajZipecaliiy aJgpeca Wik aHHYJIUPOBAHUU €r0 aJpeca.

2.5.1. Pemenne o  mpucBoeHunm  ampeca  OOBEKTYy — agpecalid  MPUHUMACTCS
AJIMUHHCTpaIUEH ¢ y9eTOM TPeOOBaHHM K €ro COCTaBy, YCTAaHOBJICHHBIX MMyHKTOM 22 [TpaBui.

2.5.2. Pemenne 00 aHHyIuMpoBaHMHM anapeca O00BEKTa aapecaruyd  MPUHUMACTCSA
AJMMHHCTpAIel ¢ y4eToM TpeOOBaHUH K ero COCTaBy, yCTAaHOBJICHHBIX MyHKTOM 23 TIpaBui.

OkoHYATEIbHBIM PE3YJIBTATOM IPEJOCTABICHUS YCIYI'H SBISIETCS BHECEHHME CBEIECHUN B
FOCYIApCTBEHHBIA AJAPECHBIM peecTp, MOATBEPKACHHOE COOTBETCTBYIOLIEH BBINUCKOW U3
rOCYJapCTBEHHOTO aJpecHOro peectpa, odopmiisgeMoil mo Gopme coriaacHo nmpuioxeHuto Ne 2 K
npukazy MunuctepctBa ¢unancoB Poccuiickoit @eneparnuu ot 14 centsdps 2020 r. Ne 1931 «O
nopsike, crnocodax M (opmax mpeaocTaBiICHHs] CBEACHHM, COJAEP)KAIIMXCS B TOCYIapCTBEHHOM
aJIpeCHOM peecTpe, OpraHaM TOCYAapCTBEHHOW BIACTH, OpraHaM MECTHOI'O CaMOYIpaBIICHUS,
buznyecKUM U IOPUAWYECKHUM JIHIlaM, B TOM 4YHCIIE IOCPEICTBOM oOOecredeHust AO0CTyna K
benepanpHON HHPOPMAITMOHHOHN aIPECHON CUCTEME.

2.5.3.Pemenne 00 0TKa3e B MPUCBOCHUM OOBEKTY aJipecalluyl aJpeca UiId aHHYJIMPOBAHUU €TI0
ajzipeca MpUHUMaeTCst AIMUHUCTpanueit mo ¢popme, yCTaHOBICHHON MpuioxkeHueM Ne 2 K mpukasy
MunucrepcerBa GunancoB Poccuiickoit @enepanunu ot 11 nexabpst 2014 r. Ne 146H.

Pemenne 00 oTka3ze B IMPHUCBOEHHMU OOBEKTY aJpecallud aapeca WM aHHYJIUPOBAHUM €Tro
aJpeca MOXET MNPUHUMATHCA B (OpME SIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCHJIEHHOU
KBATM(ULIMPOBAHHON 3JEKTPOHHOW TOANUCHIO YHNOJHOMOYEHHOIO JIOJDKHOCTHOTO JiMIA ¢
HCIONIb30BaHueM (penepaabHOi HHPOPMAIIMOHHON apeCHON CHCTEMBI.

Cpox npenocTaBjieHUss MYHUIIHIAJBHON YCJIYTM U BbIIa4M (HANIPABJIEHUA)
JOKYMEHTOB, SIBJSAIOIINXCHA Pe3yabTATOM NpPeJoCTABJICHUS MYHUIUNAJBHON yCIyru



2.6. Cpox, OTBEJCHHBI AAMUHUCTpAIUU JUIsI TPUHATUS PEHICHUS O MPHUCBOCHUH OOBEKTY
aZipecariuy ajpeca Wik aHHYJIMPOBAHUM €T0 ajpeca, pemieHus 00 OTKa3e B MPUCBOCHUU OOBEKTY
aZpecaly ajpeca WM aHHYJIUPOBAaHUU €ro ajpeca, a TaKKe BHECEHHMS COOTBETCTBYIOLIUX
cBefeHnii 00 anpece oOBEKTa ajapecallid B TOCYAAPCTBEHHBIM aJpPECHBI PEECTpP YCTaHOBIICH
nynktoMm 37 IlpaBun u He noikeH mpesblmath 10 paGouux nueil. Mcumncnenwe Hayanma cpoka
MPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH OCYIIECTBISETCS Ha Cleaylouuii pabounii JeHb,
CIACAYIOUMA 3a JIHEM PErucTpaluyd MOCTYNHMBIIEr0O B AJMHUHUCTpALMIO 3asBJICHUS O
MPEIOCTaBICHUU MYHULIUTIATBHON YCIYTH.

HopMaTHBHBIE IPaBOBbIE AKThI, PeryJIMpylolie Npe1ocTaBJIeHne MyHHIHNAJIbHOR
yCayru

2.7. [lepeyeHb HOPMATHMBHO MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTABICHUE
MYHHITUTIAJILHON YCIIYTH, pa3MelieH B (heaepabHON TOCy1apCTBEHHOW MH(GOPMAITMOHHONW CHCTEME
«DenepanbHbIA peecTp rocyJapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT (D YHKIIUN ).

AnmuHHUCTpanusi oOecrieyrBaeT pa3MelleHHe U aKTyalu3aluio IepeuyHs HOPMAaTUBHBIX
IPaBOBBIX AKTOB, PETYIHPYIOUMX NPEAOCTaBICHUE MYHUIUIAIBLHON YCIYTH, Ha OQUIHMATEHOM
caiite AnMuHHCTpanuu B ceTn MHTEpHET, a Tak e B COOTBETCTBYIOIIEM pasneie ¢eaepaibHOro
peectpa.

HcuepnbiBaonuii nepevyeHb JOKYMEHTOB U CBe/IeHUI, HEOOXOAMMBbIX B
COOTBETCTBHHU C HOPMATHUBHBIMH IIPABOBBIMHU aKTAMM /IJIS NIPEIOCTABJICHUS
MYHULHUIIAJIBbHON YCJIYTH U YCJIYT, KOTOPbIE SIBJSIOTCH HEO0X0AUMBIMHU U
00513aTeJIbHBIMM JIJISI IIPEIOCTABJICHUS MYHUIUIIAJIBHOMN YCJIYI'H, OAJIEKAIMX
NMpeJCTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MMOJIyYeHHUs 3asiBUTEJIeM, B TOM YHCJIe B
3JIEKTPOHHOM (popMe, MOPSAAOK UX MPeACTABJICHUS

2.8. IlpemocraBneHue Yciayrd OCYIIECTBIAETCS HAa OCHOBAHMM  3allOJHEHHOTO U
MOAMUCAHHOTO 3asiBUTEJIEM 3asIBJICHUS.

dopma 3asBieHUs ycTaHOBJIeHa mnpuiokeHneM Ne 1 k mpukasy MwunHucrepcTBa ()UHAHCOB
Poccutickoit ®eneparuu ot 11 nexadbps 2014 r. Ne.146H.

2.9. B cnyuae eciu COOCTBEHHMKaMH OOBEKTa aipecallyl SBISIOTCS HECKOJIBKO JIHII,
3asBJICHUE TIOAMMCHIBAETCS W TOJAeTCs BCEMU COOCTBEHHMKaMH COBMECTHO JIMOO HX
YIOJIHOMOYEHHBIM IIPEJICTABUTEIIEM.

[Ipu mnpencraBieHUM 3asBICHUS NPEACTaBUTENIEM 3asBUTENS K TaKOMY 3asiBICHUIO
MPUJIAraeTcs JOBEPEHHOCTh, BBIIAHHAS MPEICTABUTENIO 3asBUTENS, Oo(QopmIIeHHAss B MOPSJIKE,
MPEyCMOTPEHHOM 3aKOHOaTenbCTBOM Poccuiickoit denepanni.

[Ipu mnpepocTaBieHUM 3asBICHUS MpeACTaBUTENEM 3asBUTENS B (opMme 3JIEKTPOHHOTO
JIOKYMEHTa K TaKOMY 3asiBJICHUIO MpUiIaraeTcsl HaJljleskaluiiuM o0pa3oM opopMIIeHHAsS TOBEPEHHOCTD
B (QopMe »3IIEKTPOHHOIO JOKYMEHTa, MOJAMNHUCAHHOTO JIMIIOM, BbIIABIIUM (TIOJMUCABIINM)
JIOBEPEHHOCTh, C HCIOJb30BAHMEM YCHIIEHHOW KBaJH(HIMPOBAHHOW HJIEKTPOHHOH moAanucu (B
cily4ae, €clid MPeJCTaBUTENb 3asiBUTENS ACHCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

[Tpu npemocTaBieHUn 3asBICHUSI OT UIMEHH COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBAPTUPHOM
JIOM€ TIPEJCTaBUTENh TAaKMX COOCTBEHHHMKOB, YIIOJIHOMOYEHHBIM HA TOJa4y TAKOTO 3asBICHHUS
MPUHATBIM B YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit depepaniuu NMOpSAKE pelieHuEM
o0miero codpaHus yka3aHHbIX COOCTBEHHUKOB, TaKXe MpUiIaraeT K 3asBJIEHUIO COOTBETCTBYIOIIEE
peuieHue.



[Ipu mpenocTaBieHUH 3asBICHUS OT MMEHU WIEHOB CaJlOBOJYECKOTO WM OTOPOJHUYECKOTO
HEKOMMEPUYECKOT0 TOBAPULIECTBA MPEACTABUTENb TAKOI'O TOBApUILECTBA, YHNOJHOMOYEHHBIH Ha
10Jjauy TaKOTO 3asBICHUS MPUHATHIM PEIICHHEM OO0IIero coOpaHus YWIEHOB TAKOIO TOBAPHILECTBA,
TaK)KE€ IPUJIAraeT K 3asBJICHUIO COOTBETCTBYIOIIEE PELICHUE.

2.10.  Ilpm mpexncraBieHMM 3asBJIEHUS KaJaCTPOBBIM HHKEHEPOM K TAaKOMY 3asiBICHHIO
MpUJIaraeTcsa Komus JOKyMEHTa, MPEeIyCMOTPEHHOTo cTaTheil 35 unu crarbet 42.3 denepaibHOrO
3akoHa OT 24 utons 2007 r. Ne 221-®3 «O kamacTpoBOil I€SITEIBHOCTHY, HA OCHOBAaHUH KOTOPOTO
OCYIIECTBIISIETCSl BBIMOJIHEHUE KaJacTPOBBIX pPAa0OT WM KOMIUIEKCHBIX KaJacTpOBBIX paboT B
OTHOIIEHUU COOTBETCTBYIOIIETO 00bEKTA HEABUKUMOCTH, SBJISIOIIET0CsS 00BEKTOM a/ipecaliyi.

2.11. 3asiBIIeHUE TIPEICTaBIsIETCS B (hopMe:

- JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM IOYTOBOI'O OTIPABICHUS C OMHCHIO
BJIO’KEHUS M YBEJOMJIEHUEM O BPYUEHUH;

- JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE MPU JIMYHOM OOpaIleHUU B ATMHHUCTPALUIO WIH
MHOTO(YHKIIMOHATIbHBIN LIEHTP;

- 3JIEKTPOHHOTO JOKYMEHTA ¢ ucnoyib3oBanueM nopraina DUAC;

- JIEKTPOHHOIO JOKYMEHTa ¢ ucnoyibzoBanueM EIITY;

- AJIEKTPOHHOI'O JJOKYMEHTA C UCII0JIb30BAHUEM PETMOHAJIBHOTO MOopTasa.

2.12.  3asBiieHHE MPEACTABIACTCS B AIMHHUCTPAIIUIO WX MHOTO()YHKIIMOHAIBHBIA LIEHTP
M0 MECTY HaXOXKICHHs 00bEKTa aJipecaliui.

3asBieHue B (opMe JOKyMEHTa Ha OyMa)kKHOM HOCHUTEJIE IIOIITUCHIBACTCS 3asiBUTENIEM.

3asiBieHue B (hopMe IIEKTPOHHOTO JOKYMEHTA MOIUCHIBAETCS JIEKTPOHHOMN

MOJIKCHIO, BHUJI KOTOPOM OINpenensercss B COOTBETCTBUM C YacThio 2 cratbum 21.1
®epnepanbHoro 3akoHa Ne 210-D3.

2.13. B cnydae nampasieHus 3agsieHus nocpeacrsom EIIIY, permonansHOro mnopraia
win noprana ®UAC ¢opmupoBaHue 3asBICHHS OCYILECTBISETCS IMOCPEICTBOM 3aIOJIHEHUS
UHTEPAKTHUBHOM (OPMBI, KOTOpash MOXKET TakKe BKIIOYaThb B ceOf OmpocHyoo QopMmy ais
onpejeNieHuss HMHAWBHUIYyaJbHOTO Habopa JIOKYMEHTOB U CBEIEHUH, 00S3aTeNbHBIX IS
MPEeIOCTaBIICHUs YCIyTH (Jajee - HHTepakTuBHas (popma), 6€3 HEOOXOIUMOCTH JOTOTHUTEIHLHOM
MO/Ia4uM 3asBJICHUS B KaKOH-IM00 MHOU (hopme.

2.14. B caywae mnpencraBieHus 3asBICHUS IPH JIMYHOM OOpalleHUM 3asBUTENS WM
NpeICTaBUTENd  3asBUTENS MPEABABISETCS JOKYMEHT, YAOCTOBEPSIOIIUNA COOTBETCTBEHHO
JUYHOCTH 3asBUTENS WM MPECTaBUTENs 3asBUTEIIS.

Jlumo, mMeromee MpaBo JIEHCTBOBAaTH 0€3 JOBEPEHHOCTH OT HWMEHHM IOPUIMYECKOro JUIIA,
IPEIBABIAET AJOKYMEHT, YAOCTOBEPSIOIINNA €0 JINYHOCTh, a MPEACTABUTEND IOPUANYECKOrO JIMLA
IPEIbABISAET TAK)KE TOKYMEHT, OATBEPKIAIOIINM €ro MOJHOMOYMSI JEMCTBOBATh OT UMEHH ITOTO
IOPUAMYECKOTO JIMLA, UM KOIHIO 3TOTO TOKYMEHTA, 3aBEPEHHYIO MOANNUCHIO PYKOBOIAUTENS 3TOIO
IOPUAMYECKOTO JIUIA.

B cnyuae HampaBieHuss B DJIEKTPOHHOW (QopMe 3asBICHHS MPEICTABUTENIEM 3asiBUTEINS,
JNEHCTBYIOIMM OT HMEHU IOPUIUYECKOrO JIMLA, IJOKYMEHT TMOATBEPKAAOMIUNA MOJTHOMOYHUS
3asBUTENss Ha TPEJCTABICHHWE MHTEPECOB IOPUAWYECKOTO JIMIA, JOJDKEH OBITh MOJNHCaH
YCUJICHHOM KBaTM(UIIMPOBAHHOM JIEKTPOHHON MOAMMCHIO YITOJIHOMOYEHHOTO JINLA IOPUHUECKOTO
auna.

B cnyyae HampaBiieHHS B 3JEKTPOHHOH (opme 3asBICHUS MpeICTaBUTEIEM 3asBUTEI,
JNEHCTBYIOIMM OT MMEHM HHIUBUAYAIbHOI'O NPEINPUHUMATENS, JOKYMEHT MOATBEPKIAOIINNA
MOJTHOMOYMS 3asiBUTENII Ha MPEACTAaBICHUE HHTEPECOB HHIMBUAYAIbHOIO MPEANpPUHUMATEINS,



JOJKeH  OBITh  MOJAMUCAH  YCWJICHHON  KBaIM(HUIMPOBAHHOM  AIEKTPOHHOW  MOIIMHUCHIO
WHAWBUAYAILHOTO TPEIITPUHAMATEIS.

B cinywae HampaBneHUss B JJIEKTPOHHOW ¢opMe 3asBICHHUS MPEICTaBUTEIEM 3asBHTES,
JOKYMEHT, TOATBEP)KIAIOMIUNA TIOJTHOMOYMS TPEICTABUTENS Ha TMPEICTaBIEHUE WHTEPECOB
3asiBUTENs BbIIAH HOTAPHUYCOM, JOJDKCH OBITh MOMNWCAH YCWICHHON KBaTU(HUIIMPOBAHHON
JJIEKTPOHHOU MOANUCHIO HOTapuyca. B MHBIX ciydasX MpeacTaBieHUS 3asBJICHUS B 3JEKTPOHHOM
dbopme - TOAMMCAaHHBIN MPOCTON IIEKTPOHHOU MOAMHCHIO.

2.15. [TIlpenocraBieHue YCIyrd OCYHIECTBISICTCS HAa OCHOBAHUH CIEAYIOUIMX JIOKYMEHTOB,
onpezeneHHbIX MyHKToM 34 IIpaBu:

a) MpaBOyCTaHABIMBAIONINE U (MJIH) TPABOYJOCTOBEPSIONINE JOKYMEHTHI Ha 00BEKT (OOBEKTHI)
azpecanuu (B cliydae MPUCBOCHHS ajpeca 3/IaHUI0 (CTPOCHHUIO) WJIM COOPYKEHHIO, B TOM YHUCIIE
CTPOUTENICTBO KOTOPBIX HE 3aBEPIICHO, B COOTBETCTBUU C ['pagocTpOUTENTBHBIM KOAEKCOM
Poccuiickoit deneparuu 11l CTPOUTENBCTBA KOTOPBIX MOJTYYCHHUE PA3pELICHHs] Ha CTPOUTEIBCTBO
HEe TpeOyercs, NpPaBOYCTaHABIMBAIOMME W (WIM) TIPaBOYIAOCTOBEPSIONINE JTOKYMEHTHI Ha
3eMeNbHBIN YyU4acTOK, Ha KOTOPOM PacIoJI0KEHbI YKa3aHHOE 37jaHne (CTPOCHHE), COOPYKEHHE);

0) BbImHMCKM M3 EIUHOTO TOCYJapCTBEHHOTO pEecTpa HEABWKUMOCTH 00 00BEKTax
HEJIBKHUMOCTH, CIIEICTBHEM MpeoOpa3oBaHUs KOTOPHIX sBisSETCS oOpa3oBaHUE OJHOTO M Oosee
o0BekTa agpecanuu (B coydae mpeoOpa3oBaHus 0ObEKTOB HEIBIKUMOCTH C 00OPa30BaHHEM OJTHOTO
1 0oJiee HOBBIX OOBEKTOB aJipecalium);

B) pa3peIlIeHHe Ha CTPOUTEIHLCTBO O0OBEKTA aapecanuu (Mpu MPUCBOCHUH aJpeca CTPOSIIIMMCS
oOBeKTaM azpecanuu) (3a UCKIIOYEHHUEM CIIy4aeB, €CIM B COOTBETCTBUU C ['pamocTpoutenbHbIM
KojiekcoM Poccuiickoit deaepanuu 11 CTPOUTENHCTBA WIIM PEKOHCTPYKIIMHU 37aHUs (CTpOEHUs),
COOpYKEHHsI TMOJyYeHHE pa3pelieHHsi Ha CTPOMTEIbCTBO HE TpelOyercs) W (WiIM) MpH HAIUYUU
paspelieHus Ha BBOJ 00BEKTa afpecaliiiy B SKCIUTyaTaIHIo;

') CXeMa pacloyIoKeHUsI 00bEKTa aJipecaliiil Ha KaJacTPOBOM IUIaHE MJIM KaJaCTPOBOM KapTe
COOTBETCTBYIOILIEH TeppUTOpHH (B CIydae IPUCBOCHUS 3€MEIIbHOMY YYaCTKy a/ipeca);

1) BHIIUCKA U3 EAWMHOr0 TOCYAapCTBEHHOTO peecTpa HEABMKUMOCTH 00 0OBEeKTe
HEJBM)KUMOCTH, SIBJISIIOIIEMCS OOBEKTOM ajpecanuu (B cllydae MPUCBOCHUS aJpeca OOBEKTY
ajZipecaliiy, MoCTaBICHHOMY Ha KaJAacTPOBBINA Y4eT);

€) pelleHre OpraHa MECTHOTO CaMOYIPABIIEHUS O MEPEBOJIE KHUJIOTO MOMEIIEHUS B HEXHIIOE
MOMEIIEHUE WUITM HEXHUIIOTO MOMEIEHUS B KUJIOE MOMEIIEeHHE (B Clly4ae MPHUCBOEHUS TOMEIEHUIO
ajzipeca, W3MEHEHHUs W AHHYJIHMPOBAHHUS TaKOTro ajpeca BCIEJICTBHE €ro MepeBoja M3 HKUIIOro
MIOMEIICHUS B HEXKHUIJIOE TOMEIICHNE HITH HeXHIIOTO TOMEIICHHUS B )KUJIOE TIOMEICHHE);

) aKT IPUEMOYHON KOMMCCHUHU IPU NEPEYCTPOICTBE U (MJIM) MEPEINIAaHUPOBKE MOMEILEHUS,
OPUBOAALIMX K O0O0pa3oBaHMIO OJHOTO M Ooyiee HOBBIX OOBEKTOB ajpecanuu (B ciydae
npeoOpa3oBaHusl 0OBEKTOB HEJBIXKUMOCTH (TIOMEIIEHU) ¢ 00pa30BaHKEM OJHOTO U 00jee HOBBIX
00BEKTOB aJIpecallun);

3) BbIIUCKAa W3 EaMHOro rocymapcTBEHHOTO peecTpa HEIBIKHUMOCTH 00 00BeKTe
HEJABM)KMUMOCTH, KOTOPBINA CHST C FOCYAapCTBEHHOTO KaJacCTPOBOIO yuyeTa, SBISIOMIEMCS 00bEKTOM
ajzpecanuu (B ciiyyae aHHYJIUPOBAHHS agpeca 0ObEKTa ajpecaluy Mo OCHOBAaHUSAM, YKa3aHHBIM B
NOJIYHKTE «a» myHKTa 14 IlpaBui;

M) yBenomisieHHEe 00 OTCyTCTBMM B EJMHOM TrocynapCTBEHHOM peecTpe HEIBHKUMOCTHU
3arpamuBaeMbIX CBEICHUH MO0 OOBEKTY HEIBMKMMOCTH, SIBIAIONIEMYCS OOBEKTOM ajapecauuu (B
clly4yae aHHYJIMpPOBAHUS ajpeca 00beKTa aJpecalii 0 OCHOBAHUSAM, YKa3aHHBIM B MOJAMYHKTE «a
nyakTa 14 IIpaswn).

2.16. JIOKyMEHTBI, TMOJy4aeMbl€ CHEHHATUCTOM AJMHHUCTPALIUM, OTBETCTBEHHBIM 3a



IpeloCTaBlieHue YCIyrd, C HCIOJb30BAHHEM  MEXBEJOMCTBEHHOTO  MH(GOPMAIMOHHOTO
B3aMMOJICUCTBUS:

- BBIMNICKA W3 ENWHOTO TOCYIapCcTBEHHOTO pEecTpa MpaB Ha HEJBHIKMUMOE MMYIIECTBO U
CHCNIOK ¢ HUM O MpaBax 3asBUTENs] HA 3€MEIbHBIA y4acTOK, Ha KOTOPOM pACIOJOXKEH OOBEKT
aapecarumy;

- BbIMKMCKA W3 ENMHOrO rocynapcTBEHHOTO peecTpa MpaB Ha HEJBMKMUMOE MMYIIECTBO U
CHAENOK C HHM O NpaBax Ha 3JaHUS, COOPYXKEHHS, OOBEKT HE3aBEpUICHHOI'O CTPOUTENIbCTBA,
HaXOJSIIMECcs Ha 3eMEIbHOM Y4acTKe;

- KaJIaCTPOBBIM MacopT 37aHUsl, COOPYKEHHUS, 00bEKTa HE3aBEPIIEHHOTO CTPOUTEIHCTBA,
MOMEIIICHUS;

- KaJIaCTPOBas BHIMKICKA O 3eMEITbHOM yYacTKeE;

- IPaJOCTPOUTEIBHBIA IJIAaH 3EeMEeJIbHOr0 YydacTka (B Ciydae IIPUCBOSHUS ajpeca
CTPOSIIIUMCSI/ PEKOHCTPYUPYEMBIM 00BEKTaM aJ[pecaliin);

- paspellieHue Ha CTPOUTENBCTBO O0BEKTa ajapecannu (B ciiydyae MPHUCBOCHHUS aJipeca
CTPOSIIUMCS 00BEKTaM aJIipecaIiin);

- paspellieHne Ha BBOJ OOBEKTa ajpecaly B JKCIUTyaTaluio (B Cilydae MPUCBOCHUS
ajzipeca CTPOSIIIMMCST 00BEKTaM aJpecariim);

- KaJacTpoBasi BBITUCKA 00 0OBEKTE HEIBMKMMOCTH, KOTOPBIA CHAT C y4era (B cilydae
AHHYJUPOBAHUS aJipeca 00bEeKTa aapecalun);

- pemieHre AIMHHHCTPALUU O TEPEBOJE JKUJIOr0 MOMEUICHHUS B HEXWJIOE TOMEIEeHHUE
WIA HEXHUJIOTO TOMEIIEHHUS B JKHJIOE TOMEIleHHe (B Cllydyae NMPUCBOCHHUS IMOMELICHHIO ajpeca,
V3MEHEHHUS U aHHYJIMPOBAHUS TaKOTO ajpeca BCIEACTBUE €ro MepeBoja U3 JKUIIOTO MOMEIIEHUs B
HEXUJIOE MOMEIEHNE WM HEKUIJIOTO MOMEIIECHUsI B JKUJIOE MOMelleHue) (B cilydae, eclii paHee
pelleHre O MepeBOoJie KUJIOTO MOMEIIEHUS B HEXXUIIOE€ MOMEIICHUE WM HEXHWIOTO MOMEIEHUs B
JKUJIO€ TIOMEIICHHE TPUHATO);

- aKT MPUEMOYHON KOMUCCHH MPHU TIEPEyCTPOMCTBE U (WIIK) TIEpEIIIaHMPOBKE TOMEIIEHUS,
OPUBOAALIMX K 00pa3oBaHMI0O OJHOTO M Ooiiee HOBBIX OOBEKTOB ajpecanuu (B ciydae
npeoOpa3oBaHus OOHEKTOB HEABMKUMOCTH (TIOMEIICHH) ¢ 00pa30BaHUEM OJIHOTO U 00Jiee HOBBIX
00BEKTOB aJIpecalin);

- KaJlaCTpPOBbIE TMAacrnopra OOBEKTOB HEIBMKHUMOCTH, CIEICTBUEM IpeoOpazoBaHus
KOTOPBIX SIBJISIETCS 00pa3oBaHWE OAHOTO M Oojiee 00BbeKTa aapecanuu (B ciiydae MpeoOpa3oBaHUs
00BEKTOB HEJABMKUMOCTH ¢ 00pa30BaHUEM OJTHOTO U 00JIee HOBBIX OOBEKTOB aJPECAIIHH ).

2.17. 3asBuTeny (MIPEACTABUTENH 3asiBUTENS) TIPH T10/1a4€ 3asiBJICHUS BIIPaBe MPHIIOKHUTH K
HEMY JOKYMEHTBI, yKa3aHHbIE€ B MOJIYHKTAX «a», «B», «I», «€» MU <K» IyHKTa HACTOALIETO
PermameHnTa, ecnu Takue JOKYMEHTHI HE HAXOAATCA B PACIOPSDKEHUH ATMUHUCTpAILMU, OpraHa
TOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO CaMOyMpaBleHUs OO0 TOJBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpTaHaM UJIU OPTaHaM MECTHOTO CaMOYITPABJICHUS OpraHU3aIuil.

2.18. B OymaxHoM Buzme Qopma 3asBIEHUS MOXET OBITh MOJy4eHa 3asBUTENIEM
HEMOCPEACTBEHHO B AJIMMHMCTpAIINH, a Tak)Ke Mo oOpalleHuo 3asBUTENs BbhICIaHA HA apec ero
3JIEKTPOHHOM MOYTHI.

2.19. TIlpu mnopaye 3asBICHUS M MPUIATaeMbIX K HEMY JTOKYMEHTOB B AJIMUHHUCTPALIMIO
3asiBUTEINb MPEIbABISET OPUTHHAIBI JOKYMEHTOB ISl CBEPKHU.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB U CBeleHHH, HE00X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMH AKTAMM /1JIl PeI0CTABIEHNUS] MYHUIMNAJIBHON yCJIYIH,



KOTOpbIe HAXOASTCSA B PACOPSIZKeHNH IOCyAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYNpaBJIEHUs] U HHBIX OPTaHOB, YYACTBYIONIIUX B MPEI0CTABJIEHNH MYHUIIUNAIBHBIX

yeayr
2.20. JIOKyMEHTBI, yKa3aHHbBIE B MOAMYHKTAX «O0», «I», «3» U «W» MyHKTa 2.15 HacTosIIero
Pernamenrta,  mpeacraBistoTcs  (enepa’dbHBIM  OPraHOM  MCIIOJHUTEJIBHOM  BIJIACTH,

ynoinHomMoueHHbIM [IpaButensctBoM Poccuiickoit ®depepanuy Ha MNPEIOCTABICHUE CBEICHUM,
coxepxamuxcss B EIMHOM TOCylIapCTBEHHOM pEECTpe HEABMKMMOCTH, WIM JEHCTBYIOIIUM Ha
OCHOBAaHMU  pEIIeHHs  YKa3aHHOIO  OpraHa  I[OJBEJIOMCTBEHHBbIM eMy  (deaepaabHbIM
roCy/1apCTBEHHBIM OIO/IKETHBIM YUPEXKIEHUEM B MOpSAJIKE MEXKXBEJTOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS 110 3apoCcy AJMHUHUCTPALIUH.

Y1I0JIHOMOYEHHBIE OpPraHbl 3alpalluBalOT JOKYMEHTHI, yKa3aHHbIE B MMyHKTe 2.15 Hacrosmero
PernamenTta, B opraHax TIoOCyJapCTBEHHOW BJIAacTH, OpPraHax MECTHOIO CAaMOYIPABICHUS H
MO/IBEZIOMCTBEHHBIX T'OCYAapCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOIO CaMOYIIPAaBIICHUS
OpraHM3alysaX, B PaCHOPSIKEHUH KOTOPBIX HAXOJATCS YKa3aHHbIE JIOKYMEHTHI (HMX KOIIHH,
CBEIICHMSI, COJlepKallrecss B HUX), B TOM 4HCIE TIOCPEICTBOM HalpaBlIeHHs B Mpoliecce
perucrpanuy  3asBICHHUS ~ aBTOMAaTHYecKd  C(HOPMHUPOBAHHBIX  3alpOCOB B  paMKax
MEKBEJOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3aUMOICHCTBHUSI.

B cnywyae HanpasineHus 3asBieHus nocpeacrsoMm  EIY  cBegeHus M3 OKyMEHTa,
YIIOCTOBEPSIOUIETO JHYHOCTh 3asABUTENS, MPEACTaBUTENS (POPMUPYIOTCS aBTOMATUYECKH MPH
noaTBepkIeHun ydeTHoM 3amucu B ECHMA w3 cocTaBa COOTBETCTBYIOIIMX JaHHBIX yKa3aHHOW
YUETHOM 3amucud U MOTYT OBbITh IPOBEPEHBI MyTEM HAMpaBiICHHUS 3alpoca C HCIOIb30BAaHHEM
CMD3B.

2.21. [Tpu npenocTaBiaeHun Y CIIyry 3amperiaercs TpeOoBaTh OT 3assBUTEIS:

1) MPEACTABICHUS JOKYMEHTOB M HWH(OpManuM WIM OCYIISCTBICHUS JICHCTBUH,
IPEJICTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMU, PeryJIMpPYIOIIMMH OTHOLLIEHHS, BOSHUKAIOIINE B CBSI3U C IPEAOCTaBICHUEM Y CIIYTH;

2) OpPEICTaBICHUS JIOKYyMEHTOB M HMH(OpPMAalUH, KOTOpble B COOTBETCTBUU C
HOPMATUBHBIMH IPaBOBBIMU akTamu Pocculickoin denepanuu WM MyHULUIIAIBHBIMU IIPABOBBIMU
aKTaMU HaxoAsTCsd B PACIOPSDKEHUH AJMHMHUCTpallMM, TOCYJapCTBEHHBIX OpPraHOB, OpPIaHOB
MECTHOI'O CaMOYIpaBJIEHHUs U (WJIM) MOABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CAMOYIPaBJIE€HUS OpraHU3alyid, YYacTBYIOUIMX B MPEIOCTaBICHUM YCIyru, 3a
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3) mpexacraBieHUs OKYMEHTOB M WH(OpMalMU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpEeNOCTaBlIeHUsl YCIyru, JUO00 B MPEAOCTaBICHUU YCIYIH, 3a HMCKIIOYEHHEM CJEeAYIOLINX
CIIy4aeB:

- U3MEHEHHEe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUINXCS MPEJOCTaBICHUS
VYcnyru, nocie nepBoHa4aabHOM MOJA4YM 3asIBJICHUS O MPEIOCTABICHUN Y CIYTH;

- HaJIMYME OMIMOOK B 3asBJICHUU O NMPENOCTABICHUU YCIYTH M JOKYMEHTaX, MOJaHHbIX
3asBUTENIEM TOCIE TIEPBOHAYAIBHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IpeoCTaBlIeHUs Y CIIyrd, 1100 B MPEAOCTaBICHUN Y CIYTH U HE BKJIIOUEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUYEHHUE CpOKa JEeHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(POpMAIMU TOCcTe
NEePBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEAOCTaBICHUS Y CIYTH,



a100 B MpeOCTaBICHUH Y CIYTH;

- BBISIBIICHUE JOKYMEHTAJIBHO TOJITBEPXKIACHHOTO (pakTa (MPU3HAKOB) ONMIMOOYHOTO HIIN
MIPOTHBOIPABHOTO JeHCTBUS (0€31eHCTBUSI) JOKHOCTHOTO JUIa AJIMHHUCTpAIWH, paOOTHUKA
MHOTO(YHKIIMOHATHHOTO IIEHTPa, pAOOTHUKA OpPTaHU3AINH, TIPETyCMOTPEHHOHN YacThio 1.1 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-®3, nmpu mnepBOHAYaJIbHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsi TPEIOCTaBICHUS YCIyrd, JMOO B MPENOCTaBICHUM YCIyTd, O YeM B
NUCbMEHHOM  BHJE 3a  MOJNHUCHIO  PYKOBOIUTENS ~ AJMUHUCTPAIlMU,  PYKOBOIUTEIS
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMpU [EpBOHAYAILHOM OTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JJIi  NPENOCTaBlIeHWHM  YCIyrd, Jub0  pPYyKOBOAWTENS  OpTraHU3alUH,
npeaycMoTpeHHor 4acteto 1.1 crarbm 16 ®PenepansHoro 3akoHa Ne 210-D3, yeBegomusieTcs
3asiBUTENb, a TAK)KE MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA.

HcuepnpiBaumii nepevyeHb OCHOBAHUM JIS 0TKA3a B pUeMe TOKYMEHTOB,
HEeO0XOAUMBIX JJIfl MPEeA0CTABJIEHUA MYHMUMIIAJBHON yCIyru

2.22. B mpueme Kk paccMOTpEHUIO JOKYMEHTOB, HEOOXOMMMBIX i MPEIOCTaBICHUS
VYciyru, MoXeT ObITh OTKa3aHO B CIy4ae, €Cli C 3asBICHHEM OOpaTUIIOCh JIMIO, HE YKAa3aHHOE B
nyHkTe 1.2 HacToswero PernamenTa.

Tax)ke OCHOBaHUSAMU Ul OTKa3a B IPUEME K PACCMOTPEHMIO JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHUIIUIIAJIbHON YCIIyTH, SIBIISIFOTCSI:

-IOKyMEHTBl IIOJaHbl B OpraH, HEYNOJIHOMOYEHHBbI Ha MPEIOCTABIECHUE YCIYIU;
IIPEJICTaBICHUE HEMOJHOIO0 KOMILJIEKTA JOKYMEHTOB;

-MIpe/ICTaBJIEHHbIE TOKYMEHTBI YTPaTUIU CHUIIy Ha MOMEHT OOpallleHus 3a yCIyroil (JOKyMEHT,
YIOCTOBEPSIOIUN  JINYHOCTh, JOKYMEHT, YAOCTOBEPAIOIIMN IIOJHOMOYHS IPEACTaBUTEIS
3asgBUTEIA, B Cllyyae oOpalieHus 3a MPeI0CTaBICHNUEM YCIYTH YKa3aHHBIM JIULIOM);

-IIPEACTABIEHHBIE JOKYMEHTBI COAEPKAT MOJAYUCTKU U UCIPABICHUS TEKCTA, HE 3aBEPEHHBIE B
NOpsIIKE, YCTAaHOBJIICHHOM 3aKOHOIArenbCcTBOM Poccuiickont denepanuu; NpeICTaBICHHBIE B
AIIEKTPOHHON (OpME ITOKYMEHTBHI COJAEpXKaT MOBPEXKIEHHs, HAINYME KOTOPHIX HE IO3BOJSET B
IIOJJTHOM 00BEME HCIOJIb30BaTh MH(MOPMALMIO U CBEIEHMs, COJEpXKalluecss B JOKyMEHTax s
IIPEIOCTABIICHUS YCIYTH;

-mojlaya 3asABJICHUS O MPEJOCTaBICHUM YCIAYIH M JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUS] YCIYTHM B AJIEKTPOHHOM (opme, NMpoU3BeNeHAa C HapyIIEHUEM YCTAHOBICHHBIX
TpeOOBaHMIA;

-HecoOIII0IeHNe yCTaHOBIIEHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens 2011 r. Ne 63-
@3 «OO0 »HNEeKTPOHHOW TOANHMCH» YCIOBUA TPU3HAHUS JICHCTBUTENBHOCTH  YCHIIEHHOU
KB (PHULIUPOBAHHON 3JICKTPOHHOM MMOJAUCH;

-HETIOJTHOE 3aroJIHEHUE MoJieil B ¢opme 3ampoca, B TOM YMCIE€ B MHTEPAKTUBHOM (opme Ha
EII'Y;

-HAJIM4YKE MPOTUBOPEUUBBIX CBEACHUN B 3alIpOCE U IPUIIOKEHHBIX K HEMY JOKYMEHTaX.

HcyepnpiBaommii nepevyeHb OCHOBAHUM 1JI PUOCTAHOBJICHUS WM 0TKA3a B
NpeA0CTABJICHUN MYHMIMNIAJIBHON YCJIYTH

2.23. OcHOBaHUU [JI1 MPUOCTAHOBJIEHUS MPEAOCTABJICHUS YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He MPETyCMOTPEHO.



OcHOBaHMSIMH IS OTKa3a B MPEAOCTABICHUH Y CIYTU SBISIOTCS CIydad, TOMMEHOBAHHBIC B
nyHkrte 40 [IpaBun:

- C 3asBICHHUEM OOpaTUIIOCH JINIIO, HE YKa3aHHOe B myHKTe 1.2 Hacrosmiero Perinamenra;

- OTBET Ha MEXBEIOMCTBEHHBIN 3allpOC CBUICTEILCTBYET 00 OTCYTCTBUHU JIOKYMEHTa U
(umu) wHQOpPMAIMKM, HEOOXOAWMBIX JUIsi TPUCBOCHHS OOBEKTY aJpecalud aapeca WIu
AHHYJMPOBAHUSL €ro aJpeca, U COOTBETCTBYIOIIUN TOKYMEHT He ObUI MpeacTaBieH 3asBUTENIEM
(mpencraButeneM 3asBUTENS) IO COOCTBEHHON MHUIINATHBE,

- JIOKYMEHTBI, O0S3aHHOCTb MO TMPEJOCTaBICHUIO KOTOPBIX ISl MPHUCBOEHUS OOBEKTY
aZipecaliy agpeca WIM aHHYJIUPOBAaHUS €ro ajapeca BO3JOKeHAa Ha 3asBuTess (MpeacTaBUTENs
3asiBUTENS), BBIIAHBI C HAPYIICHHEM TOPSAKA, YCTAHOBICHHOTO 3aKOHOJATENLCTBOM Poccuiickoii
®denepanuu, UM OTCYTCTBYIOT;

- OTCYTCTBYIOT CITy4yal U YCIOBHS JIsi NMPHUCBOCHUS OOBEKTY aJpecaluu ajapeca WId
AHHYJIMPOBAHUS €T0 aJipeca, yKa3aHHbIE B MyHKTax 5, 8 - 11 u 14- 18 IlpaBui.

2.24. [lepeueHb OCHOBaHMII /JIsI OTKa3a B MPEIOCTABICHUU YCIYTH, OMNPEACIICHHBIN
MyHKTOM 2.23 HacTosiero PerinamenTa, siBIsS€TCS MCUEPTIBIBAIOIINM.

IlepeyeHb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH U 00513aTeIbHBIMU J1JI51
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYT'H, B TOM YHCJIe CBeIeHUS O IOKYMEHTe
(10KyMeHTaXx), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aANUAMU, YYACTBYIOIIUMH B

NMpeI0CTABJICHNH MYHHIIMNIAJIBHON yCIyTru

2.25. Ycenyru, HeoOxoammble W oOs3aTelnbHBIC UII  TPENOCTaBICHUS Y CIYTH,
OTCYTCTBYIOT.

IMopsinok, pa3mep U OCHOBAHMS B3UMAHUSA FOCYIAPCTBEHHON MOUUIMHBI UJIH UHOM
OIJ1aThl, B3UMaeMOii 32 pe1ocTaBJIeHHe MYHHIIUNIAJIbHOM yCJIYyru

2.26. [IpenocraBienue YClyru OCyIIECTBIsIETCS OECIIIaTHO.

IMopsinok, pa3mep U OCHOBaHUSI B3UMAHMS IJIAThl 32 MPeI0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCH HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /1 PeJ0CTABJIeHUSI MYHUIIUNIAILHON YCJIyTH,
BKJIIOYasi MHGOPMALMIO 0 METOAMKE pacyeTa pa3Mepa TaKoi MIaThl

2.27. Ycnyru, HeoOxoauMbIe U 00s13aTeIbHBIC IJIs1 TPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

MaxkcuMaIbHBINH CPOK 0KHAAHUSI B 04epeIH NPH MoAaye 3ampoca o NpeiocTaBjIeHun
MYHHMIHMNAJIbHON YCJYId U NPHU MOJYYeHHH Pe3y/ibTaTa NMpeaocTaBIeHHs] MyHUIIUTIAJIbHOM
yeayra

2.28. MakcuManbHbIii CpPOK OXXKHUJAHUSA B OYEPENM IPHU IO0JAa4ye 3asABJICHUS U IIPU
MOJyYCHUHU pe3yJbTaTa MpeoCTaBleHUs Y CIyru B AJIMHUHUCTPALUMN WM MHOTO()YHKIIMOHAIEHOM
IIEHTPE COCTaBIIACT HE Ooyiee 15 MUHYT.

Cpok U MOpPSIA0K perucTpanuu 3anpoca 3asiBUTeIs 0 NPeJ0CTaABJIeHUH MYHHUIUNATbHOMI
YCJIYI'H, B TOM YHCJ€e B 3JIEKTPOHHOI opme



3asBICHUS TOJUIEKAT PETUCTpallMd B AJMHHHCTpAllMM HE TO3AHEEe padoyero HS,
CJIEYIOIIETro 32 JTHEM MOCTYIUICHHUS 3asBJICHHUS B AAMUHUCTpaluio. B cnydae HaMuus OCHOBaHMM
JUIS OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIWMBIX ISl TPEAOCTaBICHUS Y CIYTH, YKa3aHHBIX B
nyHkte 2.22 nHactosimero PeriamenTta, AIMHUHUCTpalUMs HE MO3JHEE CIEAYIOLIETO 3a JTHEM
MOCTYIIJICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHHUS Y CIYTH, pabodero
JTHSI, HATPaBJISICT 3asBUTENIO JIMOO €ro MPEACTaBUTENI0 PEIICHHE 00 0TKa3e B MPHEME JOKYMEHTOB
HEOOXOMUMBIX I TMPENOCTaBIeHUs Yciayru mo Qopme, ompenenseMord AIMUHUCTPATHBHBIM
pernmamMeHToM AJIMUHUCTPAllMd  COTJIACHO TpeOOBaHUSM MOCTaHOBJIeHHS IIpaBUTEnhCTBA
Poccuiickoit ®epeparmu ot 16 mas 2011 r. Ne 373 «O pa3zpaboTke M YTBEpKICHHH
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOTHEHHSI TOCYIaPCTBEHHBIX (DYHKIIUH U aJIMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEOCTABICHUS TOCYAaPCTBEHHBIX YCIYTY.

TpebGoBanus K NoMeNnIeHUsIM, B KOTOPBIX MPeAOCTABJIsIETC MYHUIIUNIAJBHAS yCIyra

2.29. MecronooxeHue aIMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYLIECTBIISETCS IPUEM
3asBJICHUA W JIOKYMEHTOB, HEOOXOIMMBIX [UIsl TIPEJOCTABICHUS YCIYI'H, a TaKXkKe BbIJadya
pe3yNbTaTOB MpPENOCTaBICHUs Y CIyrd, AOKHO olOecreyuBaTh yaoO0CTBO JUIsl TPaXkJIaH C TOYKH
3pEeHUs MeleX0JHON JOCTYITHOCTH OT OCTAaHOBOK OOILIECTBEHHOTO TPaHCIOPTa.

B ciywyae ecnm umeercs BO3MOXKHOCTh OpraHM3allUM CTOSHKH (ITAPKOBKHM) BO3JIE 3JaHUS
(cTpoeHHs1), B KOTOPOM pa3MEIIEHO TMOMEIIEHHWE TMpueMa M  BbAAYU  JIOKYMEHTOB,
OpPTraHU30BBIBACTCS CTOSIHKA (MTAPKOBKA) JIJIsl INYHOTO aBTOMOOMILHOTO TpaHCIopTa 3asiBUTENEH. 3a
MOJIb30BaHNE CTOSIHKOM (TTApKOBKOI) ¢ 3asBUTENCH IJ1aTa HE B3UMAETCS.

JJis TapKOBKHU CHEIHABHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIHUIOB HA CTOSHKE (MApPKOBKE)
BbIiensieTcss He MeHee 10% wmect (HO He MEHee OJHOrO MecCTa) JUisi OeCIUIaTHON MapKOBKH
TPAHCIOPTHBIX CPEICTB, ypasisseMbIX nHBaMAaMu I, II rpymm, a takke naBanunamu 11 rpymnmsl B
nopsiake, ycranoieHHOM [IpaButensctBoMm Poccuiickoit @enepannu, 1 TPAHCIOPTHBIX CPEICTB,
NEPEBO3SIINX TAKUX UHBAIHUIOB U (UJIN) JETei- NHBAIHUIOB.

B memsx obOecnedyeHuss OECHpEMSITCTBEHHOTO JOCTyINa 3asBHUTENCH, B TOM YHCTE
NEPEABUTAIONINXCSI HA WHBAMIHBIX KOJIACKaX, BXOJ B 3JaHME M IIOMEIIECHHS, B KOTOPBIX
MpeoCTaBIseTCss Y cnyra, 00opyayeTcsl maHaycaMu, MOPYyYHSIMHU, TAKTUIBHBIMA (KOHTPACTHBIMH )
MPEIyNPEKAAOMUMU SJIEMEHTAMU, UHBIMH CHEIHATbHBIME MPUCITOCOOICHUSMH, MTO3BOJISIFOIIMMHU
obecrieunTh OECTIPENATCTBEHHBIA MOCTYI M TIEPEIBUKCHHE WHBAIHMIOB, B COOTBETCTBUHU C
3aKkOHO1aTesbecTBOM Poccuniickoit denepanuy 0 COLUaibHOM 3alUTE HHBAIUIOB.

[leHTpanbHBIM BXOJ B 3/1aHWEe AJIMUHHUCTPAIIMU JOJIKEH OBITh 000pYy/I0BaH MH(POPMAITMOHHON
Ta0IMYKOM (BBIBECKOH ), COAEpIKAIIEH CIIeIYIONTy0 HH(pOpMaInio:

- HaWMEHOBAHMUE;

- MECTO HaXOXIACHUS U apec;

- pexuM paboThI;

- rpaduk npuema;

- HOMeEpa Tene(OHOB ISl CIIPABOK.

[TomenieHusi, B KOTOPBIX MPENOCTABISIETCS Y Ciyra, JOKHBI COOTBETCTBOBATH CAHUTAPHO-
3MUIEMUAOJIOTUYECKUM MTPaBUIaM U HOPMATHUBAM.

ITomenieHus1, B KOTOPBIX MPEIOCTABIISAETCS Y CIIyra, OCHAIAIOTCS:

- IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMH I10KAPOTYIIEHNUS;



- CHCTEMOI OMOBENIEHUSI O BOSHUKHOBEHUHU YPE3BBIYANHON CUTYyaIUU;

- CpEeACTBAMU OKa3aHMs NEPBOM MEIUIIMHCKON MOMOIIIH;

- TyaJleTHBIMUA KOMHATaMH ISl TIOCETUTEIEH.

3an oxugaHus 3asBUTeNed 0O0OpyAyeTcsl CTYJbSIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
oTpeseNsaeTcss UCXols u3 (DaKTHUECKON Harpy3ku M BO3MOXKHOCTEH i WX pa3MEUICHHS B
MOMEIIEHUY, a TAK)Ke MHPOPMAITMOHHBIMHU CTCHIAMH.

TekcTel MaTepuanoB, pa3MeIeHHbIX Ha UHPOPMAILIMOHHOM CTEHJIE, [1eYaTatoTCsl YI0OHBIM IS
yTeHus] Wpu@PToM, Oe3 HCIpaBICHUN, C BBIJCICHHEM HAMOOJee BaXKHBIX MECT MOIY)KHUPHBIM
mpuQTOM.

Mecra 111 3aTIOJIHEHHS 3asBJICHHN 000PYAYIOTCS CTYJIbSIMH, CTONaMH (CTOWKaMH), OJaHKaMH
3asBJICHUH, MMCbMEHHBIMU MPUHAIIIEKHOCTIMHU.

Mecra npuema 3asButeneil 000pyayroTcs WH(GOPMALMOHHBIMU TaOIWYKaMH (BbIBECKAMM) C
YKa3aHHUEM:

- HOMepa KaOMHeTa 1 HaUMEHOBaHUs OTJIeNa;

- dbamunny, UMEHHU U oT4YecTBa (TOCIEAHEE - MIPH HAJIMYUHU), JOJKHOCTH OTBETCTBEHHOTO
JUIIa 3a MPUEM TOKYMEHTOB;

- rpaduka npuema 3asBUTEICH.

PaGouee MecTO KaXXJIOTO OTBETCTBEHHOIO JHIIA 3a MPHEM JOKYMEHTOB JIOJDKHO OBIThH
000py/ZIOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNMa K HEOOXOIUMBIM
uH(GOPMAIMOHHBIM 0a3aM JaHHBIX, TEYATAIOUIUM YCTPOMCTBOM (NMPUHTEPOM) U KOIMHUPYIOIIUM
YCTPONCTBOM.

Jluno, OTBETCTBEHHOE 3a NpPHUEM JIOKYMEHTOB, JOJDKHO HMETh HACTOJbHYIO TaOIUYKy C
yKazaHueM (paMHuIIni, UIMEHH, OTYECTBA (ITOCIICIHEE - TPU HATMYHUN) U JOJKHOCTH.

[Tpu npenocTaBneHun Y cyru HHBaIUIaM 00€CIIeYnBAIOTCS:

- BO3MOXXHOCTh OECTPENsITCTBEHHOTO JOCTyMa K OOBEKTYy (3JaHHI0, MOMEIICHUIO), B
KOTOPOM IpeAOCTaBIsieTcs Y CiIyra;

- BO3MOXXHOCTh CaMOCTOSITENILHOTO TEPEIBUKCHHSI TI0 TEPPUTOPUHU, HA KOTOPOH
PaCTONIOKEHBI 3AaHMSI ¥ TIOMEIICHHSI, B KOTOPBIX MPEIOCTABISETCS Y CIIyTa, a TAk)Ke BXOJla B TaKHUE
00BEKTHI ¥ BBIXO/A U3 HUX, OCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HErO, B TOM YHCIIE C
UCIIOJIb30BaHUE KPECa-KOJIACKHY;

- COTPOBOXKACHUE WHBAIUAOB, UMEIOUIMX CTOMKHE paccTpOHCTBAa (YHKIUU 3pEHUS U
CaMOCTOSITENIbHOTO TIePEIBUKCHHUS;

- HaJyIeKallee pa3MelleHne O0OpyAOBaHUS W HOCUTENeH WHOOpMaIuu, HEOOXOAMMBIX
UIsi oOecriedyeHusT OECHpemsITCTBEHHOTO JOCTyla WHBAJIWAOB K 3JaHUSM U TIOMEUICHHSM, B
KOTOPBIX MPEOCTABISETCS Y CIyra, U K YCIyre ¢ yueTOM OrpaHUYCHHN UX KU3HEIEATEIIbHOCTH;

- nyOnupoBaHUEe HEOOXOAMMOW JJIT MHBAJIUIOB 3BYKOBOM M 3pUTEIbHON MH(}OpMaIuu, a
TaKXKe HaJAMucel, 3HAKOB M WHOW TEKCTOBOM u rpaduyeckoil wuHMOpMAIMM 3HAKAMH,
BBITIOJTHEHHBIMU peNbe(HO-TOUCYHBIM TIpupTOM bpaiins;

- JIOMTYCK CYypAOIEPEeBOINKA M TU(IOCYPIOTIEPEBOAUNKA,

- JOMYCK COOAKH-TIPOBOJHUKA TIPU HAJIWYUK JOKYMEHTA, MOATBEPXKAAIONIETO €€
crienuagbHOe OOydeHHe, Ha 0ObEKTHI (3/1aHMS, IOMEIIEHHUS ), B KOTOPBIX MPEIOCTABISICTCS Y CIIyTa;

- OKa3aHWE€ MHBAJIMJAM MOMOUIM B IPEOAO0JICHUH OapbepoB, MEIIAIONIUX MOTYyYEHUI0 UMHU
Ycnyru HapaBHE ¢ JPYTHUMHU JTUIAMHU.



Iloxka3aTenu JOCTYNMHOCTH ¥ Ka4eCTBA MYHHMIMIIAJIbHON yCJIyTH

2.30. OCHOBHBIMU IOKA3aTENSMU JOCTYITHOCTH MPEAOCTABICHUS Y CIIyTHU SBJISIOTCS:

- HaJIN4YME MOJIHOW U MOHATHOM MH(OpMaIK O MOPSAAKE, CPOKAX U XOAE MPETOCTABICHUS
Ycenyru B nHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOIIEro MOJIb30BaHUs (B TOM YHCIE B
cetu «MIHTEpHETY), CPEACTBAX MacCOBOM MH(OPMAIIUY;

- BO3MOYKHOCTh IIOJYYEHHUS 3asBUTENEM YBEIOMJICHHH O IpPEJOCTaBIEHUH YCIYrH C
nomouipto EINI'Y unm pernonaibHOrO nopTrania;

- BO3MOKHOCTh IOJIY4Y€HUsI HH(POPMALUU O XO/€ IPEJOCTaBICHUS Y CIIyTH, B TOM YHUCIE C
UCIIOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

2.31. OCHOBHBIMU TIOKa3aTEJIAMU KaueCTBa MPEAOCTABICHUS Y CIIyTH SBJISIOTCS:

- CBOEBPEMEHHOCTh IIPEJOCTABIEHUS YCIYIM B COOTBETCTBUHM CO CTaHAAPTOM €€
IIPEIOCTABIIEHUS, OIIPEIETICHHBIM HAacCTOSAIMM PerinamMeHTom;

- MUHUMAaJIbHO BO3MOKHOE KOJINYECTBO B3aUMOJEHCTBUM T'PakJaHUHA C JIOJPKHOCTHBIMHU
JMIIaMH, YYaCTBYIOIUMH B IPEJOCTABICHUH Y CITYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JXKalloO Ha AcicTBUsA (O€37eiiCTBHE) COTPYJAHHKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLIEHUE K 3asBUTEIIAM;

- OTCYTCTBHUE HapYIIEHUI YCTAaHOBIIEHHBIX CPOKOB B IIPOLIECCE IPEJOCTABICHUS Y CIIYTH;

- OTCYTCTBHE 3asBICHHH 00 OCHapWBaHWUW peUIeHWuH, nercTBuil (Oe3aeicTBUS)
AJMMHHUCTpAlMM, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €ro JOJDKHOCTHBIX JIMI] U PaOOTHUKOB,
IPUHUMAEMBIX (COBEPLIEHHBIX) MPU MIPEIOCTABIECHUN Y CIYTH, 10 UTOTaM PacCCMOTPEHHUSI, KOTOPBIX
BBIHECECHBI PEIICHUs 00 YAOBIETBOPEHUH (YACTUYHOM YJIOBIETBOPEHUN) TpeOOBaHUN 3asBUTEIIECH.

HNHuble TpeOOBaHUS, B TOM YK CJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIECHUS
MYHHMIHMNAJIbHON YCJIYITd B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX, 0COOEHHOCTH NMpe10CTABICHUS
MYHMUIMIAJIbHON YCJIYTH 110 IKCTEPPUTOPHATHHOMY NPHUHUIMIY M 0COOEHHOCTH
NPea0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYIH B 3JIEKTPOHHOM (popme

2.32. [IpenocTtaBienre Yciayru mo 3KCTEPPUTOPUATILHOMY MPUHIUITY OCYIIECTBIISETCS B
yacTu oOecrieueHHsi BO3SMOXKHOCTH TOAAayy 3asBJICHUN U MOJIyYEHHs pe3ysibTaTa MpPeaOoCTaBICHUS
VYenyru nocpenctsom EINTY, pernonansnoro noprana u nopraina ®PUAC.

2.33. 3agBuTensM  0OeCeUMBAeTCI  BO3MOXKHOCTh  TPEACTABICHUS  3asBICHUA U
npujaraeMpiX JOKYMEHTOB, a TaKXKe TIIOJIY4YeHHUs pe3yiabTara IpeJoCTaBICHUS YCIYyrd B
3J7eKTpOoHHOU (popme (B hopmMe IIEKTPOHHBIX JOKYMEHTOB).

2.34. DNEeKTPOHHBIE JOKYMEHTHI IPECTABIISAIOTCS B CIEAYIONMX (hopMaTax:

a) xml - 1 popmMan30BaHHBIX TIOKYMEHTOB;

0) doc, docx, odt - 115 TOKYMEHTOB C TEKCTOBBIM COJEPKaHHEM, HE BKIIFOYAIOITUM (OPMYITBI
(32 UCKJIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE «B)» HACTOSIIETO IMyHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEPIKAIINUX PACUETHI;

r) pdf, jpg, jpeg - U1 TOKYMEHTOB C TEKCTOBBIM COAEP)KaHUEM, B TOM YHCJIE BKIFOYAIOLINX
dbopmynel U (unu) rpaduyeckue H300pakeHUs (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
HOJIYHKTE «B» HACTOSIIETO YHKTA), a TAKXKE IOKYMEHTOB C IpapuuecKuM CoJIepKaHUEM.

Jonyckaercst ~ (GopMUpOBaHME  HJIIEKTPOHHOIO  JIOKYMEHTa  IMyTeM  CKaHMPOBAHUS
HENOCPEJACTBEHHO C OpHUIMHala JOKYMEHTa (MCIOJNb30BaHUE KOMUN HE JOMycKaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXPAHCHUEM OpPUEHTAIIMU OpUTHHAIA JoKyMeHTa B paspemenuu 300 - 500 dpi



(macmtad 1:1) ¢ UCTIONB30BaHUEM CIIEAYIOIINUX PEKHUMOB:

- «4epHO-0embIif» (MPU OTCYTCTBUU B JOKYMEHTE TpadHuuecKuX H300pakeHWH W (WiIn)
IIBETHOTO TEKCTA);

- «OTTEHKHU ceporoy» (Ipu HAJUYUU B JOKYMEHTE rpaguuecKux U300paKeHUH, OTIMIHBIX
OT LBETHOTO TpauiecKoro u300paxeHus);

- «UBETHON» WM «PEXHUM IOJIHOU I[BETONEpEaaun» {IIpH HATUYUH B TOKYMEHTE [{BETHBIX
rpaguIecKux N300paKeHHUI MO0 IBETHOTO TEKCTA);

- C COXpaHEHHEM BCEX ayTEHTUYHBIX NMPU3HAKOB MOJJIUHHOCTH, @ UMEHHO: rpaduyueckoit
MOJIKUCH JIULA, TIeYaTH, YTJIOBOro mTamia OJlaHKa;

KonnuecTBo ¢aitnoB 10MKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, KaXKIBIA U3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (MJIK) rpaduuecKyro HH(opMaIuio.

DJEeKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CTIeYHBATD:

- BO3MOXXHOCTh UACHTU(DUIUPOBATH JOKYMEHT M KOJUYECTBO JINCTOB B IOKYMEHTE;

- JUIsE JOKYMEHTOB, COJEp)KalluX CTPYKTYpUPOBaHHbIE MO 4YacTsAM, TIjaBaM, paszjeliaM
(mogpasnmenaMm) NaHHBIE W 3aKIAJKH, OOECIEYMBAIOIIME IMEPEXOAbl MO OIJIABICHUIO W (WUIH) K
CoJIepKALIUMCS B TEKCTE PUCYHKaM U TaOiIHIIaM.

JIOKyMEHTBI, MOAJNISKAIINEe MpeaAcTaBieHuio B popmarax xls, xlsx wim ods, ¢popmupyrorcs B
BUJIC OTJCIIHOTO JIEKTPOHHOTO JOKYMEHTA.

III. CocraB, noc/1e10BaTeIbLHOCTh U CPOKH BbINOJHEHNS AIMUHUCTPATUBHBIX
npoueayp (aeicreuii), TpeGOBaHUA K MOPSAKY UX BHIIOJHEHUS, B TOM YHCJIe 0COOCHHOCTH
BbINIOJIHEHNSI AIMHUHUCTPATUBHBIX NMPOLEAYP B 3J1eKTPOHHOI opme.

HcyepnbiBaoimmii nepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP

3.1. [IpenocraBnenue VYciayrd BKIIOYAaeT B ceOs ClEAYIOINIME aAIMHHUCTPATHUBHBIC
IPOLEAYPBHI:

-YCTAHOBJIEHUE JIMYHOCTH 3asBUTENS (MIPEICTABUTENS 3asiBUTENS);

-perucTpanus 3asBICHU;

-[IpOBEpKa KOMIUIEKTHOCTH JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUS Y CIyTH;

-IOJY4YCHHE CBEIEHUN IIOCPEACTBOM E€IMHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aumoeicTrus (nasee - CMOB);

-paccMOTpeHHE JOKYMEHTOB, HEOOXOUMBIX JUIs IPEIOCTABICHUS Y CIIYTH; IPUHATUE PEIICHUS
10 pe3yJibTaTaM OKa3aHUs Y CIyTH;

-BHECEHUE pe3yJbTaTa OKa3aHWs YCIYI'M B IOCYJAapCTBEHHBINM aIpECHBIM PEECTp, BEICHUE
KOTOPOT'0 OCYILIECTBIISIETCS B AJIEKTPOHHOM BH/IE; BbIJa4a PE3yJIbTaTa OKa3aHUs Y CIyTH.

IlepeyeHb aIMMHUCTPATHUBHBIX NPOLeRYP (HeiicTBUIi) NPHU NPeAOCTABIECHUHN
MYHMUIUNAJIBHON YCJIYTH YCJIYT B 3JIEKTPOHHOI opme

3.2. IIpu npenoctaBneHnn YCayru B 3JEKTPOHHOH (opme 3asBUTENIO OOecreuynBaeTcs
BO3MO>XHOCTb!

- noJiyueHusi ”HOpMaIuu O MOPSAJKE U CPOKaxX MPEIOCTaBICHUS Y CIIyTH;

- dopmupoBaHus 3asBICHUA B (HOpME DBICKTPOHHOTO JOKYMEHTa C HCIIOJIb30BaHUEM
nHTepakTuBHBIX popm BIIY, pernonansaoro noprana u noprana ®UAC, ¢ npunoxeHrueM K HeMy
JIOKYMEHTOB, HEOOXOJWMBIX IJIsi TPEIOCTaBIeHUsS YCIyrd, B JJIEKTpoHHOW dopme (B (opme



3IEKTPOHHBIX JIOKYMECHTOB);

- IpUEMa U PErUCTpaluu AJIMUHUCTPALMY 3asiBICHUS U IPUIAraéMbIX JOKYMEHTOB;

- nojy4deHus: 3asBUTeNeM (MpeICTaBUTENEeM 3asiBUTENS) pe3yJbTaTa IpeloCTaBICHUS
Ycnyru B popme 31eKTPOHHOTO TIOKYMEHTA;

- HOJ'IyLIeHI/IH CBC,Z[GHI/Iﬁ 0 X0I¢ paCCMOTpeHI/ISI 3as4BJICHUA,

- OC}’H.ICCTB.HGHI/ISI OIICHKU Ka4dycCTBa Hpe,Z[OCTaB.HeHI/ISI YCJ'IyFI/I;

- nocyneoHoe (BHecyneOHOe) oOkajJoBaHWE pEIICHWH U JedcTBuil  (0e31eicTBUS)
AnMuHHCTpanuu MO0  AcHcTBUA  (Oe3deicTBHE) JODKHOCTHBIX — JIMI]  AJMUHUCTpAIUH,
MPEIOCTABIISAIONIETO Y CIIYTY, TUO0 MYHHUIIUITATLHOTO CITYXKAaIIero.

IHopsinok ocyuiecTB/IeHUSI AAMUHUCTPATUBHBIX NpoueaAyp (1eiicTBHIA) B 3JIEKTPOHHO
dopme

3.3. ®opMUpOBaHUE 3asBIECHUS OCYILECTBIISETCS TOCPEICTBOM 3aIlOJIHEHUS 3JIEKTPOHHOM
dopmbl 3asBinenus mnocpeactBom EIN'Y, permonansHoro moprama wuian noprana OHUAC 6e3
HEOOXOIMMOCTH JIOMOJIHUTEILHON TOoJaun 3asBJIEHUS B KaKoW-mmbo mHOW (opme. dopmarHo-
Joruyeckas mTpoBepka COPMHUPOBAHHOTO 3asfBIICHUS OCYIIECTBISIETCS IIOCTE 3alOIHEHUS
3asBUTENIEM KKIOTO U3 MOJICH SJIEKTPOHHON (POPMBI 3asIBIICHHS.

[Ipy BBIABIEHUU HEKOPPEKTHO 3allOJIHEHHOTO TOJS JJIEKTPOHHON (OpPMBI  3asiBICHUS
3asBUTENb YBEIOMIISIETCS O XapakTepe BbISIBICHHONW OMMOKM M TOpPAIKE €€ YCTpaHEHUs
HOCPEICTBOM HH(POPMALMOHHOTO COOOIIEHHS HEOCPECTBEHHO B AJIEKTPOHHON (hopMe 3asiBICHHUSL.

[Tpu popmupoBaHuy 3asBICHUS 3asABUTENO 00ECIIEYNBACTCS:

a) BO3MOXHOCTb COXpaHEHMsI 3asBJICHHUS M MHBIX JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.15.
HacToswero Pernamenta, HeoOXOIUMBIX JJIsl IPEIOCTABICHUS Y CIIYTH;

0) BO3MOXXHOCTb Te4aTH Ha OyMa)KHOM HOCHUTENC KOIHUH SJIEKTPOHHON (POpMBI 3asBICHUS U
WHBIX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.15 Hactosimero PernmameHTta, HEOOXOIUMBIX IS
MPEIOCTaBICHUS Y CIIYTH;

B) COXpaHCHHE paHEEe BBEICHHBIX B JJEKTPOHHYIO (OpPMY 3asBIICHHs 3HAUYCHUH B JHO0OM
MOMEHT T10 eJIaHHIO 3asBUTENIS, B TOM YHCIIE TIPU BOZHUKHOBEHUHU OIIMOOK BBOJA U BO3BpaTe s
IIOBTOPHOTO BBO/Ia 3HAYEHUH B 3JICKTPOHHYIO (hOpMY 3asiBIICHUS;

T') 3all0JTHEHHE TOJIeH IEeKTPOHHON (hOPMBI 3asBICHUS IO Havaia BBOJIA CBEACHUN 3asBUTEIIEM
C UCTIONIb30BaHUEM CBeJIeHUH, pasmenieHHbIX B ECUA, u cBenenuii, omyonukoBanubix Ha EINTY, B
yacTu, Kacaromeiics cseneHuil, orcyrcrByromux B ECHUA (mpu 3amonHeHuu (opMbl 3asBICHHS
nocpenctsoM EINTY);

1) BO3MOXKHOCTb BEpHYThCS Ha JIIO0O0M U3 ATANOB 3alOTHEHUSI JIEKTPOHHON (OPMBI 3asIBICHUS
0e3 moTepu paHee BBEJACHHOW MH(POpPMAIINH;

€) BO3MOXKHOCTb JIOCTyIa 3asiBUTENIS K 3asBJICHUSM, [TOJIaHHBIM UM paHee B TeUEHUE HE MEHee,
YeM OJIHOTO TO/a, a TaKXkKe 3asBJICHHUSM, YaCTHYHO C(OPMHUPOBAHHBIM B TE€UCHHE HE MEHEe, 4eM 3
Mecslla Ha MOMEHT (OPMHPOBAHUS TEKYLIEro 3asBICHUS (YEpHOBHKAM 3asBieHUil) (mpu
3anoyiHeHnH (HopMBI 3asBiIeHus ocpenctsoM BIITY).

CchopMupoBaHHOE M TOJAMUCAHHOE 3asBICHHE W WHBIE JOKYMEHTHI, HEOOXOIUMBIC IS
MPEI0CTaBICHUS Y CIIYTH, HAMIPABISIOTCS B AZIMUHUCTPAITUIO B 3JIEKTPOHHOU popme.

3.4. AnMuHHCTpals o0ecreynBaeT B CPOK HE IMO3JIHee pabdouero JHs, CIEIYIONEro 3a
JTHEM MOCTYTIJICHUS 3asBJICHHSI, @ B CIIydae ero MOCTYIJICHUS B HepaOOUHii Ui NMpa3AHUYHbIHN JICHb,
- B CJIEIYIOLIH 32 HUM MEpBBIN pabounii IEHb:



a) MpUEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MpPENOCTaBICHUs YCIyrd, U HampaBieHHE
3asBUTEIIO ANEKTPOHHOTO COOOLICHUS O MOCTYIIJICHUN 3asBJICHUS;

0) perucTpario 3asBICHUS ¥ HampaBleHUE 3asBUTENIO0 YBEIOMIICHUS O PETUCTPAIUU
3asBIeHHs 1100 00 OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX Ui Y CIIyTH.

3.5. 3agBUTENI0O B KauecTBE pe3ylbTaTa NPEAOCTaBICHHUS YCIyrd oOecreuuBaercs
BO3MOXXHOCTh MOJTyYEHHS TOKYMEHTA:

- B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YCHJIEHHOW KBaJU(HUIIMPOBAHHOMN
JMEKTPOHHOW  MOAMMCHIO  YHNOJHOMOYEHHOIO  JOJDKHOCTHOTO — JIMA  AJMUHHCTpAIUH,
HarnpaBJieHHOTO 3asBuTENto nocpeacrsom EIII'Y, pernonanbHoro noprana u nopraia ®UAC;

- B BHJE OYMaXHOr0 JOKYMEHTa, IOATBEP)KIAIOIIETO COJEPKAHUE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIA 3assBUTEIb TOTy4YaeT NP JIMYHOM OOpaIICHUH.

3.6. Onenka KadecTBa NPEIOCTABIECHUS YCIYyTd OCYILIECTBISETCS B COOTBETCTBUU C
[MpaBunamMu  omeHku — rpaxkaaHamMu  d(PPEKTUBHOCTH  NEATENBHOCTH  PYKOBOJIUTENCH
TEPPUTOPUATBHBIX OPraHOB (peepaqbHBIX OPraHOB HCIOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX
MoJpa3JielieHni) C y4eTOM KadecTBa IMPEAOCTaBJICHUS MMM TOCYIJapCTBEHHBIX YCIIYT, a TakKxke
IPUMEHEHUS pPE3yJIbTaTOB YyKa3aHHOM OIIEHKM KaK OCHOBaHUS ISl MPUHSATHS pEIIeHUH o
JOCPOYHOM  MPEKpAlllEHUU  HCIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMH  CBOHUX
JIOJDKHOCTHBIX  O0S13aHHOCTEW, yTBEp)KICHHbIMHM MocTaHoBieHHeM [IpaBurtensctBa Poccuiickoii
Oenepanun ot 12 nexadpst 2012 r. Ne 1284.

Pe3ynbraThl OLIEHKM KauecTBa OKa3aHUA YCIYrd NEpelaroTcss B aBTOMATHU3UPOBAHHYIO
uH(popMalnoHHyI0 cuctemy «HMH(bOpMalMOHHO-aHAIUTUYECKAsT CUCTEMa MOHUTOPWHTA KadecTBa
rOCYIapCTBEHHBIX YCIYI».

3.7. 3asBUTENI0 00ECIEeUYnBAECTCSI BO3MOXKHOCTH HAMPABICHHUS KAJIOObI Ha peIICHUs,
nerctBust  (Oe3meiicTBUE) AJIMHHUCTpAIMHM, JODKHOCTHOTO JUIA AJMUHUCTpAIUu  JHOO
MYHUIIMTIAIBHOTO CIIYXAIEro B COOTBETCTBUU cO cTtathel 11.2 denepanbHoro 3akoHa Ne 210-D3 u
B MOpPSJKE, YCTAaHOBICEHHOM TmocTaHoBiieHHeM IIpaBurennctBa Poccuiickoit ®denepammu ot 20
HOsA0ps 2012 1. Ne 1198 «O d¢enepanbHoii rocynapcTBeHHOH WH(POPMALMOHHOM CHCTEME,
obecreunBaromIel MpoIecc M0oCyAeOHOro, (BHECyAeOHOro) 00XKaloBaHUs DPEIICHUN W JCHCTBHIA
(Oe3meiicTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY.

Ilopsinok ucnpaBieHUs AONMYHIEHHBIX ONEYATOK M OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeaoCcTaBIeHUsI MyHUIIUNIAJBHOM YCIYTH TIOKYMEHTAaX

3.8. B ciyuyae obOHapyxeHus AJIMHHHUCTpAIMCl OMEYaTOK M OIIMOOK B BBHIJIAHHBIX B
pe3yabTaTe mpe0CTaBICHUS YCIYTH JOKYMEHTOB, OPTaH, YIOJTHOMOUYCHHBIH Ha OKa3aHUE YCIIYTH U
W3/IABIINH aKT, BHOCUT M3MECHEHUE B BBINICYKAa3aHHbBIN JOKYMEHT.

B ciydae oOHapysxeHUs 3asSBUTENIEM JIOMYIIEHHBIX B BBIIAHHBIX B PE3YJIbTATE MPEI0CTABICHUS
YCIYTH JOKYMEHTOB OIEYaTOK M OMMOOK 3asSBUTEIbh HANPABISET B AJIMAHUCTPAIMIO TUCHMEHHOE
3asBJICHHE B TIPOU3BOJBHOU (opMe C yKazaHueM HWH(OpPMAlHUd O BHOCHUMBIX H3MEHEHHSX, C
000CHOBaHHEM HEOOXOJMMOCTH BHECEHHS TakKuxX u3MeHeHud. K MHCEMEHHOMY 3asBIICHUIO
MPUJIATAI0TCS IOKYMEHTHI, 000CHOBBIBAIOIIE HEOOXOIUMOCTh BHOCUMBIX M3MEHEHHIA.

3asBIeHHE 110 BHECCHHWIO M3MEHEHUW B BBIJAHHBIE B PE3yJbTaTe MPEAOCTABICHHS YCIYTH
JOKYMEHTHI ITOJIJICKUT PETUCTPAIMH B JICHb €0 MOCTYIUICHUS B A IMHHHUCTPAITHUIO.

AIMUHUCTpALUsl OCYHIECTBISIET TPOBEPKY IMOCTYMHUBIIETO 3asBICHUS Ha COOTBETCTBUE
TpeOOBaHUSM K COJCPIKAHUIO 3asBICHHUS W HAINPABISET 3asBUTENIO pEIICHHE O BHECCHHH



U3MEHEHUN B BBIIAHHBIE B pe3yNIbTaTe IMPEIOCTABJICHUS YCIYyTUM JOKYMEHTHI JHOO0 peuieHue o0
OTKAa3¢ BHECEHUs H3MECHEHUMHW B  yKa3aHHbIE JOKYMEHTbl B CpPOK, YCTaHOBJICHHBIW
3aKkoHoaTesbecTBOM Poccuniickoit denepanmu.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa
ITopsinok ocylecTBICHUsS TEKYLIEro KOHTPOJIS 32 COOI0AeHHEM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH JI0JKHOCTHBIMH JTUIIAMH I0JI0KEHUH PerjIaMeHTa
U HHBIX HOPMATHBHBIX NIPABOBbLIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHUHA
K NPeI0CTABJICHHI0 MYHHIMIIAJAbHON YCJIYIH, a TAK/Ke NPUHATHEM HMH peleHuii

4.1. Texymuit KOHTPOJbL 3a COONIIOIGHWEM M HWCIOJHEHHWEM HacTrosiero PermamenTa,
WHBIX HOPMATHUBHBIX TIPABOBHIX AaKTOB, YCTAHABIUBAIOUIUX TPEOOBaHHS K MPEIOCTABICHUIO
VYenyru, ocymecTBisieTcsl Ha MOCTOSSHHOM OCHOBE JIOJDKHOCTHBIMU JTUIAMU AJIMUHUCTPALIUU WUITH
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, YIOJHOMOYEHHBIMH Ha OCYIIECTBIEHHE KOHTPOJS 3a
MPEIOCTABICHUEM Y CIIYTH.

Jlis TEKyIero KOHTPOJIS MCIOIB3YIOTCS CBEICHUS CIY>KEOHOW KOPPECTIOHICHIINH, YCTHAS H
nuchbMeHHass uHGopManus CHEUAINCTOB UM JODKHOCTHBIX — JIMI  AJMUHHCTpAlUU WU
MHOTO(YHKIIMOHATBHOTO LIEHTPA.

Texymuii KOHTPOJb OCYIIECTBISETCS MYyTEM NPOBEACHHS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK:

- perieHuit o mpeaocTaBiIeHU: (00 OTKa3e B MPEAOCTABICHUH) Y CIIYTH;

- BBISIBJICHUS U YCTPAHEHUSI HAPYLIEHUH MTpaB IPaXkKJIaH;

- paccMOTpPEHHsI, TPUHATUS PEIICHUI M TOJATOTOBKMA OTBETOB Ha OOpalleHHs TpaxklaH,
COJIeprKaIIre Kano0bl HA pelIeHHs], NeHCTBUS (0e31eHCTBUE) TOMKHOCTHBIX JIUII.

OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMII 32 pelleHus U AeicTBus (0e3aeiictBue),
NpPUHUMAaeMble (ocyliecTBAsieMble) MMM B X0j1€ NpeaocTaBJIeHus
MYHHUIIUNIATbHOU YCJIYTH

4.2. [Io pesynbTaTaM NOPOBENEHHBIX IPOBEPOK B CIIydyae BBISABICHUS HapyLICHUH
MOJIOKEHUM HACTOALIEro PernaMeHTa, HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABJIMBAIOLIMX
TpeOOBaHUS K WPEIOCTABICHUIO YCIYrH, OCYIIECTBISETCS MPHUBJICUYCHUE BHUHOBHBIX JHI] K
OTBETCTBEHHOCTH B COOTBETCTBHUU € 3aKOHOJaTeNbCTBOM Poccuiickorn denepannu.

[lepconasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 34 NMPAaBHJIBHOCTE U CBOEBPEMEHHOCTh
INPUHSITHS PELICHUS O peaocTaBleHUH (00 OTKa3e B MPEAOCTABICHUN) Y CIYTH 3aKpEIIsieTcs] B UX
JOJIKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUHU C TPEOOBAHUAMHU 3aKOHOATEIbCTRA.

TpebdoBanus K NOpAAKY U (popMaM KOHTPOJIA 32 NMPeA0CTABJICHNEM MYHUIUNIAJIbHOM
YCJIYI'H, B TOM YHCJ€ €O CTOPOHBI I'PAXKIAH, UX 00beIMHEHNH U OPpraHu3anuil

4.3. I'paxnane, ux 0OBEAMHEHHS] M OPTAHHU3AIUN UMEIOT MPABO OCYIIECTBISATH KOHTPOJb
3a MperoCTaBlieHneM Y CIyru MyTeM NojydyeHus: HGOopMauu O XOJe MPeIoCTaBlIeHus Y CIyTy, B
TOM YHCJIE O CPOKaX 3aBEpUICHHS aIMUHUCTPATUBHBIX MpOLEAyp (AeHCTBHI).

I'paxnane, nxX 00ObEeAMHEHUS U OPraHU3AIMH TAKXKE UMEIOT MPaBo:

- HampaBJIATb 3aMCUAHUA W MNPCHAJIOKCHHUA IO YIYUYIICHHUIO AOOCTYIIHOCTH MW Ka4YCCTBa



MPEIOCTABIICHUS Y CITYTH;

- BHOCHTb NPEAJIOKEHNS O ME€pax 10 YCTPaHEHUIO HapylIeHUH HacTosero PernamenTa.

4.4. JlomkHOCTHBIE JMIA@  AJMUHUCTpAallUM INPUHUMAKOT MEphl K  YCTPaHEHUIO
JIOMYIICHHBIX HApYyIICHUH, YCTPaHSAIOT NPUYMHBI U YCIOBHS, CHOCOOCTBYIOLIHE COBEPIICHUIO
HapyILICHUN.

Wudopmanus o pe3ynbraTax pacCMOTPEHHS 3aMEYaHUN W NPEIJIOKEHUH TpakaaH, HUX
O00BbEeTMHEHUH W OpraHu3alliil JOBOAUTCA 1O CBEICHUS JIUIl, HANPABUBIIMX A3TH 3aMEYaHUS U
IPEJI0OKEHUS.

V. JocyneOHblii (BHeCy1eOHbIH) MOPAIOK 00:KAJI0BAHMS pPelleHu il

U (nam) neicTBuid (0e31elicTBHSI) OPraHa MeCTHOI0 CaMOyIPaBJIeHUS,
NPeI0CTABIAIIIET0 MYHUIIUNIATBHYIO YCIYTY, 4 TAK/AKE €ro J0JKHOCTHBIX JINII,
MYHUIIHNAJTbHBIX CJIYKAIMX

5.1 3asBUTENIb UMEET MPaBO Ha 00XKalOBaHWE pemieHus U (Win) AelicTBuii (0e3nencTBus)
AJMMHUCTpAIK, JOJDKHOCTHBIX JIMII AJMHMHHUCTpAIMM, TOCYAAPCTBEHHBIX (MYHHULUMAIBHBIX)
CIIy’KaIlluX, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, a TaKKe pPaOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IICHTPA
IIpY IPEOCTaBICHUH Y CIIYTH B 10CYyI€OHOM (BHECYeOHOM) TOpsiiKe (anee - xanoba).

Oprasbl MeCTHOT0 CAaMOYNIPaBJIeHHs, OPraHU3allMM M YIIOJTHOMO4YEHHbIE Ha
paccMoTpeHue KAJT00bI JTULA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAJ100a
3asiBUTEJISl B 10Cy1e0OHOM (BHeCYAeOHOM) mopsijaKe

5.2. B nmocynebnom (BHecyneOHOM) mopsiake 3asBUTENb (MPEACTaBUTENh 3asBUTES)
BIIpaBe 00paTUTHCS C )KajJ000i B MUCbMEHHOM (popMe Ha OYMa)KHOM HOCHUTEJIE MU B JIEKTPOHHOU
dopme:

- B AIMUHHCTpaLMIO - Ha pemeHue u (uiam) neiictBus (Oe3naelcTBUE) TOTKHOCTHOTO
JMILA, PYKOBOJUTENS CTPYKTYPHOTO MHOJpa3[eseHuss AIMMHUCTpPAlMM, HA PELICHHE U JIeHCTBUS
(Oe3neiicTBHE) AAMUHUCTPAIINHU, PYKOBOAUTENSI A IMHUHUCTPAIIHH;

- B BBILIECTOSIINN OpraH - Ha perieHue u (Win) neicTsus (6e31eiCTBHE) JOKHOCTHOTO
JMLA, PYKOBOAUTEINS CTPYKTYPHOTO MOApa3AeIeHUs A IMUHUCTPALIH;

- K PYKOBOAMTENIO MHOTO(QYHKIMOHAIBHOTO IIEHTpAa - HA pemeHus MW ACUCTBUS
(6e3neiicTBue) pabOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

- K YYpPEOUTEI0 MHOTOQYHKLIHMOHAJIBHOIO IIEHTpa - Ha pelleHue U JACHCTBUS
(6e3neiicTBHE) MHOTO(GYHKIIMOHAILHOTO IIEHTpA.

B YnosiHoMO4Y€eHHOM OpraHe, MHOTO()YHKIMOHAJIBbHOM LIEHTPE, Y YUpeauTe/ s
MHOT0()YHKIHOHAJBHOT0 LIEHTPA ONpeAe/IsiIiOTCH YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KaJ100
AOJKHOCTHBIE JIMLA

Cnoco0b1 mHpOpMUPOBaHMA 3asiBUTEJIeH 0 MOPSAKe MOJAAYH M PACCMOTPEHMS KAJI00bI, B
TOM YHCJIe ¢ MCoJIb30BaHneM EqnHoro noprana rocyaapcTBeHHbIX M MyHHIMIAJIBHBIX

yeayr (pyHkuumii)

5.3. Nudopmanus o mopsake Mogayd W PacCMOTPEHMsI KAJIOOBI pa3MemiaeTcs Ha
WH()OPMAITMOHHBIX CTEHJIaX B MECTax MPEAOCTaBJICHHs Y CIIyTrH, Ha caiite Anmunanctpanuu, EIITY,



pernoHasibHOM mopTasie u mopTtaie GUAC, a Taxke NpeaocTaBisieTcss B yCTHOH ¢dopme 1o
TesnepoHy M (WJIM) HA JIMYHOM IpHeMe JIMOO B MUCHMEHHOH ()OpMe MOYTOBBIM OTIPABICHUEM IO
azipecy, ykazaHHOMY 3asiBUTeJIeM (TIpecTaBUTeNeM 3asiBUTEIIS).

IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTHPYOUINX NOPSAA0K J0CYAeOHOT0
(BHecy1e0HOTr0) 00:ka/I0BaHNs JAelicTBUIl (0e31eiicTBUSA) U (M) pellleHN i, IPUHATHIX
(ocyuecTBIJIEHHBIX) B X0/1€ MPeI0CTABJIEHUS MYHUIMNIAJIBHON YCJIYTH

5.4. [Mopsimox  mocynebHoro (BHECyneOHOro) o0OKanoBaHWSI pEIICHUH U JeHCTBUI
(Oe3meiicTBUS) peryaupyeTcs:

- ®enepanbHbIM 3aKOHOM Ne 210-D3;

- nocraHoBnenueM [IpaBurensctBa Poccuiickoit ®enepauuu ot 20 Hoa6ps 2012 T.
Ne 1198 «O denepanpHOil ToCyZapcTBEHHON HWHGOPMAIIMOHHONW CHCTEMe, O00eCIeunBaroIIei
nporecc jaocyneOHoro (BHeCyneOHOTo) oOKajdoBaHUsS pelieHUH W JedcTBuil (Oe3aeicTBus),
COBEpUICHHBIX MPU MPEJOCTABICHUH FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

- MOCTaHOBJICHHEM  anMuHucTpamuu  [IeHKypckoro - MyHHUIMIAIBHOTO  OKpyTa
Apxanrenbckoit obmactu ot «l1» sauBaps Nel5-ma «O6 yrBepxaenun Ilonoxxenus o0
OCOOCHHOCTSIX TIOJJa4d M PACCMOTPEHHS KaloO Ha pemieHus u JaehcTBus (Oe3aeiicTBue)
anMuHuctparmu  IIIeHKypckoro MyHUIIMNATBHOTO OKpyra ApXaHrenbCKko obOmactu, €
JOJKHOCTHBIX JIMII, MyHHUIIMITATBHBIX CIYKAIIUX MPU MPEIOCTABICHUU MYHUIIUTIATHHBIX YCIYT, a
TaK ’K€ Ha pelieHus u JeicTBus (0e3aeicTBie) MHOTO(QYHKIMOHAIBHOTO IEHTPA MPEAOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYT, €T0 pAOOTHUKOBY.

VI. Oco0eHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX NPoueayp (AeicTBHil) B
MHOTO0()YHKIMOHAJIBHBIX HEHTPAX NMPeJ0CTaBIeHHUS IrOCy1apCTBEHHBIX H MYHUIIMNIAIBHBIX

ycayr

HcyepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeidcTBUil) npu
NpeJ0CTABJICHHH TOCYIapCTBEHHON (MYHHMIMNIAJIbHOM) YCIYTH, BBIIOJIHSEMBbIX
MHOTO()YHKIMOHAJIBHBIMH LIEHTPAMH

6.1. MHuoro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISICT:

- uHpopMHpOBaHHE  3asBUTENCH O  MOpAAKE  MPENOCTaBICHUs  YCIyTd B
MHOTO()YHKIIHOHAJILHOM LIEHTPE, 110 MHBIM BOIPOCAM, CBSI3aHHBIM C NPEIOCTaBICHUEM Y CIYyTH, a
TAaKK€  KOHCYJbTUPOBAaHHME  3asgBUTENEd O  MOpPAJKE  MPEAOCTaBICHMs  YCIyrd B
MHOTO() YHKIIHOHAJILHOM LIEHTPE;

- IIPUEM 3asBJICHUH W BbIIAuy 3asBUTENIO pe3yjbTaTa NpPeAOoCTaBlIeHHUS YCIyrd, B TOM
yyciae Ha OyMaKHOM HOCHUTENe, MOJATBEPXKAAIOUIEM COAEP)KaHUE IIIEKTPOHHBIX JOKYMEHTOB,
HalpaBJIEHHBIX B MHOTOQYHKIHMOHAJIBHBIA IIEHTP MO pe3ysbTaTaM IpeJoCTaBIE€HUs YCIyr, a
TaKXe BblIauy JOKYMEHTOB, BKJIIOUasi COCTaBJIEHUE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIITHCOK
U3 UHPOPMALMOHHBIX CUCTEM OPTaHOB, YYaCTBYIOIIUX B IPEIOCTABICHUH Y CIIyTH;

- UHBIE TPOLIEAYPHI U AEUCTBUS, TpenycMoTpeHHble DenepanbHbIM 3aKkoHOM Ne210-D3.



NudopmupoBanme 3assBuTeiei

6.2. NudopmupoBanue 3asBUTENS OCYIIECTBISETCS CIEAYIOMIMMHE CIIOCO0aMHU:

a) MOCPEICTBOM MPUBJICUYCHUS CPEICTB MAacCOBOM MH(OpPMAINK, a TAaK)Ke IMyTeM pa3MeIICHUs
nH(popManuu Ha O(UIMATBHBIX CalTaXx W MHQPOPMAIMOHHBIX CTEHJIaX MHOTO(YHKIIMOHAIBHBIX
LEHTPOB;

0) mpu oOpameHur 3asBUTENS] B MHOTO(DYHKIIMOHAIBHBIA IIEHTP JHYHO, IO Tenedony,
MOCPEACTBOM MTOYTOBBIX OTIPABICHUH, TMOO MO ANEKTPOHHOU MOUTE.

[Tpu nuyrOM OOpaIIeHuu pabOTHUK MHOTO() YHKITMOHATILHOTO IIEHTPa MoApoOHO HHPOpMUpYET
3asBUTENEH 1O WHTEPECYIOMMM WX BOMPOCAaM B BEXKIWBOH H KOpPpeKTHOH Qopme ¢
UCTIOJIb30BaHUEM O(DHUIIMATHLHO-IEIOBOTO CTUIIS PEUH.

Pexomenayemoe Bpemsi TpeIOCTaBlIEHUS KOHCYJAbTallMM - HE Oojee 15 MUHYT, Bpems
OXKUJaHUS B O4YepeAu B ceKkTope MHGOPMUPOBaHMS Ul MoyydeHus uHbopManuu ol Ycioyre He
MOXET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HayMHAThCS € WHGOPMalMd O HAUMEHOBAHUU
opranm3anuy, (HaMuiInd, UMEHH, OTYECTBE U JOJDKHOCTH PAaOOTHHKA MHOTO(YHKIIMOHAIHLHOTO
[EHTpa, MPUHSABIIETO Tene(OHHBIM 3BOHOK. VHAMBUAYaIbHOE YCTHOE KOHCYJIBTHPOBAHHE MPH
oOpamieHnn 3asBUTENS 1O TeaedoHy pabOTHUK MHOTO(QYHKIIMOHAIBHOTO [IEHTPa OCYILIECTBISET HE
6onee 10 MUHYT.

[Ipy KOHCYJIBTHPOBAHUHU MO MHCHMEHHBIM OOpallleHusM 3asBUTENEH OTBET HAIpaBIISIETCS B
MUCHbMEHHOM BHJ€ B CPOK He mo3aHee 30 KajJeHAapHBIX JHEH ¢ MOMEHTa perucTpanuu oopalieHus
B (¢opMe 3JEKTPOHHOTO JOKYMEHTa IO aJipecy 3JEKTPOHHOM MOYThI, yKa3aHHOMY B OOpalleHUH,
MOCTYNHBIIEM B MHOTOQYHKIMOHANBHBIM IIeHTp B (opMe D3JIEKTPOHHOrO JOKYMEHTa, M B
NUCbMEHHOW ¢opMe MO TMOYTOBOMY aJipecy, YKa3aHHOMY B OOpalleHuHu, MOCTYIHUBIIEM B
MHOTO()YHKIIMOHAJIBHBIN IIEHTP B MUCBMEHHOU (hopme.

Bbi1aua 3asBUTEN0 pe3yJIbTATA MPEI0CTABICHUS MYHHIIUNIAJIBLHON YCJIyTH

6.3.  Ilpu Hanuuuu B 3asBJIEHUU yKa3aHUs O BbIJAaye pe3ylbTaTOB OKa3aHUs Y CIIYIH 4epes
MHOTO()YHKIIMOHAJIBHBINA LIEHTP AJMUHHUCTpaNUs MepeaaeT JOKYMEHTh B MHOTO() YHKIIMOHAJIbHBIN
HEHTP VIS MOCIeAyIoel BhIAaul 3asgBUTENIO (MPEACTABUTENIO 3asiBUTENS) CIIOCOOOM, COTJIACHO
3aKJIIOYEHHBIM COTJIAIIEHUSM O B3aUMOJEHCTBUU 3aKIOYEHHBIM MEXAYy AJIMUHUCTpaLued H
MHOT'0()yHKIIHOHAJIbHBIM IIEHTPOM.

ITopsimok 1 cpoku nepenaun AAMUHUCTPALMM TaKUX JOKYMEHTOB B MHOTI'O()YHKIIMOHAJIbHBIN
LEHTP OINpPENeNAIOTCA COMIAIEHHEeM O B3aUMOJCHCTBUM, 3aKIIOYEHHBIM HMH B MOpSJKE,
YCTaHOBJIEHHOM NOCcTaHoBIIeHHeM [IpaBurenscTBa

Poccuiickoit ®enepanun ot 27 ceHtsiops 2011 r. Ne 797 «O B3auMOACHCTBHU MEXIY
MHOTO()YHKIIMOHAJIHBIMHU IIEHTPaMHU MPEIOCTABICHHS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
U (denepasbHBIMM  OpraHaMH  WCIOJHHUTEIBHON  BJACTH, OpraHaMH  TOCYAAapCTBEHHBIX
BHEOIO/KETHBIX (DOHJIOB, OpraHaMH TOCYAAPCTBEHHOM BiacTH cyObekToB Poccuiickoit deneparum,
OpraHaMH MECTHOTO CaMOYIIPaBICHUSI.

6.4. IIpuem 3asgButeneld g BbIAYM  JOKYMEHTOB, SIBIISIIOIIMXCS  PE3YJIbTaTOM
IPEOCTABICHUS Y CIIYTH, OCYIIECTBIISIETCS B MOPAIKE OYEPEIHOCTH MPH MOJYyYEHUH HOMEPHOTO
TaJIOHA W3 TEPMUHAJIA 3JIEKTPOHHOM OYepend, COOTBETCTBYIOLIETO LENM oOpamieHus, Jaubo o
MPEBAPUTEIIHLHOMN 3aMMUCH.

PaboTHHK MHOTO(QYHKIIMOHATIBHOIO LIEHTPA OCYLECTBISAET CAEYIOIUE ICHCTBUSL:



- YCTaHABJIMBAET JUYHOCTh 3asBUTENSl HAa OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBHHU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu;

- OpoBepseT TOJHOMOYMS  MpeAcTaBHTENs  3asBUTeNns (B ciydae  oOpaiieHus
MpEACTaBUTEINS 3assBUTENS);

- OMpeIENseT CTaTyC UCTIOTHEHUS 3asIBJICHUS;

- pacrneyaTsiBaeT pe3yJbTaT MPeJOCTaBICHUsST Y CIYyrd B BUIE HK3EMIUISIpa JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTEIE H 3aBepsieT ero C HUCHOJIb30BaHWEM IMeYaTH
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccutickoit @enepanun ciaydasx nevatu ¢ nzoopaxkenuem ['ocymapctBenHoro repba Poccuiickoit
denepanun);

- 3aBepseT OK3EMIULIp D3JEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTEIE C
WCIIOJIb30BaHUEM IeYaTH MHOTO(YHKIIMOHAIBHOTO LEHTpa (B MPEeIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH  akTamMu Poccuiickoit ®enepanum  ciaydasx - [e4aTd ¢ M300pakeHHEM
I'ocynapctBennoro rep6a Poccuiickoit denepanun);

- BBIIaCT JOKYMEHTHI 3asBUTENIO, MPU HEOOXOAMMOCTH 3allpallliBacT y 3asBUTEINS
MOJIMCH 32 KKl BbIIAHHBIN TOKYMEHT;

- 3ampamuBaeT corjacue 3asBUTENs HAa y4acTHE B CMC-ONPOCE JJIs OLEHKM KadyecTBa
MPEIOCTaBIEHHON Y cayrd MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



Ipuioxenue

I'naBe [lIeHKypCKOro MyHUIIMIIAJIBHOTO OKPYTa
ApxaHrenbckoi 00JacTu

oT

(mns pmsmueckux s @.UM.O., mara poxIcHUS, MACIIOPTHHIC JTaHHBIC (HOMEp, CEpHsi, KEM M KOTJa BBIIAH), PErUCTpaIns
110 MECTY MPOKUBAHUS;

Ul FOPHOMYECKUX JIMII: HANMEHOBAaHHE B COOTBETCTBHH C YYPEOUTEIbHBIMH JokymeHTamu, @D.M.O pykoBoauTens,
ropuanueckuit anpec, OI'PH, NHH)

ajzipec JUisl OTIPaBKH KOPPECTOHICHIIMH (TTOYTOBBIN aapec):

aapec C-)J'ICKTpOHHOﬁ IIOYTHhI:

HOMeEp TenedoHa:

SAABJTEHUE

Ne HanmenoBanue npeacraBieHHbIX JOKYMEHTOB TlopmaaNK Komust
n/n (xommaecTBO (KOIM4ecTBO
9K3EMIUIIPOB) 9K3EMILISIPOB)
(moanmch) (®.1.0. pykoBoauTens, rpaxJaHUHA)

M.IIL.
« » 20 T.




